
REQUEST FOR THE DISTANCE LEARNING DELIVERY  
OF AN EXISTING NICHOLLS’ COURSE (revised 03-11) 

 
 

1. Course no. 

     

     Course title 

     

 

2. Submitted by: 

     

                                                   

3. Department 

     

               College 

     

               Date 

     

 

4. Attach a copy of the approved course syllabus that includes: course-level objectives, campus 
 based course description currently listed in the catalog, ADA statement, and a list of the online 
 student support contact information (This can be found on the M-Drive). The syllabus should also 
 include any additional computer skills required of the learner to complete the course.  

 
5. Contact hrs. 

     

     Semester hours of credit: 

     

        

6. Degree Credit:  Yes   No      Graduate Credit:  Yes   No  

7. Delivery System (Mark all that apply) 
 

 Internet (WWW)  Hybrid        Video Conferencing (OV)    Video Streaming 
 

 Satellite (VX)       CD-ROM  (Other) 

     

   

8. What Learning Management System (LMS) will be used for course delivery? (ie. Blackboard, 
 Moodle etc.)  

     

 
  

9. Effective date of proposed course offering:  

     

 
 

10. Expected enrollment each semester 

     

 

11. Were all departments requiring this course for majors informed? Yes    No  

12. Did you complete a training with Quality Matters?  Yes    No  

13.  Will additional space, equipment, special library materials, or any major expenses be necessary?   
 Yes      No        Explain 

     

 
 

14.  Does the course use any synchronous instructor/student interaction? Yes    No  
 

15. Which forms of communication will be utilized in this course?    Discussion board/forum 
 e-mail         telephone            virtual chat           other  

     

 
 
16. How often per week are students required to interact online with the instructor or other 

 students? 

     

 
 
17. List the major instructor materials required in the course (e.g., textbook, additional readings, 

 web sites, additional software to be downloaded etc.) 
 
 
 
 
 
Nicholls State University Distance Learning Courses must meet the following requirements.  Please 
verify that the proposed course description and expectations meet these requirements 
1. Complete the 10 items on the SACS-COC Criteria table below. 
2. The Nicholls State University Procedures and Practices for Distance Learning courses will be 
adhered to for the course.      Yes       No  
3. The proposed course syllabus complies with the syllabi requirements listed in the Faculty 
Handbook.  Yes   No  
4. Board of Regents Seat Time Policy    Yes    No  
 
 
 
_______________________________       _______________________________________ 
Department Head/Director    (Date)         Dean      (Date) 
 
 

 
_______________________________ _____      _______________________________________ 
Chair,               VP, Academic Affairs  (Date)  
Distance Learning Advisory Committee  (Date)  
 
 



SACS-COC CRITERIA CHECK FOR DISTANCE EDUCATION COURSES: 
 

       Place an x in the appropriate box; describe documentation available to support "yes" 
statements 

           
SACS CRITERIA DOCUMENTATION OF COMPLIANCE WITH 

CRITERIA – example - statements in syllabus, 
class policies, evidence of training.  

This course provides for timely and 
appropriate interaction between students 
and faculty and among students. (CS 
3.4.5) 
 

     

 

Faculty teaching this course assumes 
responsibility for and exercises oversight 
of distance education, ensuring both the 
rigor of programs and the quality of 
instruction. (CS 3.4.1 and CS 3.4.12) 
 

     

 

The technology used in this course is 
appropriate to the nature and objectives 
of the course and expectations 
concerning the use of such technology 
are clearly communicated to students. 
(CS 3.4.1.4 ) 
 

     

 

There is currency of materials for this 
course. (CS 3.4.10) 
 

     

 
 
 
 
 

Faculty support services provided by the 
department are appropriate and 
specifically related to distance education. 
(CS 3.4.9) 
 

     

 

Faculty who teach this course have 
received appropriate training in distance 
learning technology and methods  (CS 
3.7.3) 
 
 

     

 

Admission and recruitment policies for 
students taking this course take into 
account the capability of students to 
succeed in distance education programs. 
(CS 3 .4.3) 
 

     

 

Comparability of this course to its 
campus-based course will be ensured by 
the evaluation of educational 
effectiveness, including assessments of 
student learning outcomes, student 
retention, and student satisfaction. (CS 
3.4.1 and CS 3.3.1) 
 

     

 

The integrity of student work will be 
ensured by the instructor of this course. 
(CS 3.4.6 and CS 3.4.10) 
 
 

     

 

Course requirements ensure that 
students make appropriate use of 
learning resources. (CS 3.8.2) 
 
 
 

 
 
 
 
 

 
  


