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Access the Test 
Canvas page. 
 
 
Before creating the 
File Response 
question, Creation 
Settings must be 
updated. 
 
 
Select the Creation 
Settings link. 

 
 
 
 
Because files 
must be attached to 
answer the 
question, that 
option must be 
enabled. 
 
Select the checkbox 
next to Add images, 
files, and external 
links to answers. 
Make any other 
changes as desired. 
 
Scroll down and click 
the Submit button. 

 

The Test Creation Settings page will appear indicating your selections. Click OK to continue. 
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Click the drop-down 
list to the left of the 
GO button to display 
a list of question 
types. 
 
 
 
 
Select the File 
Response item. 
 
 
Click Go. 
 

 
 
 
 
 
 
 
Type the question in 
the Question Text 
textbox. 
 
 
 
 
 
 
 
 
Set the Point Value  
 
Scroll down and click 
the Submit button. 
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The File Response 
question is complete 
and now part of the 
exam. 
 

 
 
 
 
This is how a 
File Response 
question appears to 
students. 
 

 


