FILE RESPONSE

Access the Test
Canvas page.

Before creating the
File Response
question, Creation
Settings must be
updated.

Select the Creation
Settings link.

Because files

must be attached to
answer the
question, that
option must be
enabled.

Select the checkbox
next to Add images,
files, and external
links to answers.
Make any other
changes as desired.

Scroll down and click
the Submit button.
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[?] Test Canvas

Add, modify, and remove guestions. Select a question type frorm the Add Question drop-down list and click Go to add questions. Use Creation Settings to establish which

default options, such as feedback and images, are available for question creation.

Add | Calculated Formula V| GO Creation Settings

Name File Response
Description Upload files from your computer to the test
Instructions

Select a question type fram the Add Question drop-down list and click Ge.
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[EE] Test Creation Settings

Display the following options during the creation of this Test

© Feedback

[ Provide feedback for individual answers

@ Images, Files, and External Links
[] Add images, files, and external links to questions
[] Add images, files, and external links to answers.
© Question Metadata

Add categories, topics, levels of difficulty, and keywords to guestions

@) Scoring

Specify default point value for questions
Default point value |10
Specify partial credit options for answers.
<
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The Test Creation Settings page will appear indicating your selections. Click OK to continue.
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Click the drop-down
list to the left of the
GO button to display
a list of question
types.

Select the File
Response item.

Click Go.

Type the question in
the Question Text
textbox.

Set the Point Value

Scroll down and click
the Submit button.
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@ Test Canvas

Add, modify, and remove guestions. Select a question type frorm the Add Question drop-down list and click Go to add questions. Use Creation Settings to establish which
default options, such as feedback and images, are available for question creation

Add | Calculated Formula A ﬂ
Calculated Formula
Calculated Mumeric
Either/Or

Essay er to the test.
File Response

Fill in Multiple Blanks
Fill irn the Blank
SeleciHot Spot

Jumbled Sentence
Matching

Creation Settings

Moclify

p-down list and click Go

OK
Multiple Answer —=J
Multiple Choice
Opinion Scale/Likert
Crdering
Cluiz Bowl
Short Answer
True/False
Random Block
From a Question Pool or Assessment
Upload Questions
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LACUE PRESENTATION » CONTROL PANEL > TEST MANAGER > ADDAMODIFY FILE RESPONSE QUESTION 1
Add/Modify File Response Question
Add the gquestion text and point value for this guestion. Yhen users take the assessment, they will be asked to upload a file as a response.
@ OQuestion
QuestionText (L ™ Tv] [5[w] [Tmes tew Foman [ | B £ Us|=x«<|=
-
‘ Earlier in the weelt you were asked to write a detailed description of the fall of
the Roman Empire. Locate that document and vpload it in response to this
queshion.
“|Path: body
Point Value 10
1
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FILE RESPONSE

The File Response
question is complete
and now part of the

exam.

This is how a

File Response
question appears to
students.
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@‘] Test Canvas

Add, modify, and remaove questions. Select a guestion type from the Add Question drop-down list and click Go to add guestions. Use Creation Settings to establish which
default options, such as feedback and images, are available for guestion creation.

Add | File Response M| so Creation Settings

Name File Response
Description Upload files from your computer to the test

Instructions ity
4 Add Question Here
Cuestion 1 |+ | File Response 10 points Modify Remove

Question Earlier in the week you were asked to write a detailed description of the fall of the Roman Empire. Locate that document and upload it in
response to this question

 Add Question Here
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[Ed Preview Assessment: File Response

Name File Response
Instructions
Multiple Attempts Mot allowed. This Test can only be taken once

Force Completion This Test can be saved and resumed later

~ Question Completion Status:
Question 1 10 points

Earlier in the week you were asked to write a detailed description of the fall of the Roman Empire. Locate that docurment and upload it in
response to this guestion.

Attach local file Browse..

Save ) Submit )
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