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Access the Control Panel 

 

Click on the Manage Course 

Menu link 

 

 

Click on the Add Content Area 

button 

 

 

Suggest a name for the new 

Content Area 

 

 

Set access privileges.  

NOTE: if this area is being set 

up for items such as sounds or 

graphics to add to 

announcements, set access to 

Allow Guest. 

 

 

Click the Submit button 
 

 


