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AT NICHOLLS STATE UNIVERSITY




The Louisiana Center for Women & Government

INTERNSHIP PROGRAM

APPLICATION INSTRUCTION AND INFORMATION SHEET

www.nicholls.edu/lcwg

The Louisiana Center for Women and Government at Nicholls State University, in cooperation with the Department of History and Social Sciences, offers a unique internship program to all undergraduate students enrolled in a Louisiana college or university.   The Internship Program is open to all majors and is offered each Fall, Spring and Summer semester.  During the semester of internship, students work in a state or governmental agency four days per week in Baton Rouge and receive twelve credit hours for this hands-on work experience.  On Fridays, students attend class at Nicholls State University in Thibodaux and receive three credit hours for this course work.  Students are expected to provide their own transportation to and from the internship site and from Baton Rouge to Thibodaux.  As an intern, each participant will be enrolled as a full-time student at Nicholls State University and will receive one semester’s tuition, housing near the internship site (except local sites), a total of 15 hours of credit for “Government 494 & 495,” and a monetary stipend.  During the internship semester, students are not permitted to enroll in other courses or seek additional employment.


All undergraduate students enrolled in a Louisiana college or university, are eligible to apply.  Applicants must have completed at least sixty semester credit hours or are entering the last semester of an Associate Degree program.  Because internships are awarded on a competitive basis, students should have a 3.0 GPA.  Applicants who have lower GPA’s will be considered with a written explanation detailing why their GPA’s do not accurately reflect their academic ability or potential.  Students who have graduated or expect to graduate before the internship semester begins are eligible to apply as long as the applicant has not entered post-baccalaureate studies (e.g., graduate or law school).  All majors are welcome to apply.  Graduate students are not eligible for this program. Students are required to have their college advisor’s permission to apply for the internship so that assurances of credit toward their degree will be known and understood.


To apply, students should submit the following:

· Completed Application Form Including Certification of Advisor

Applicants must complete an “Internship Application Form.”  An Application Form, if not included in this packet, may be obtained by writing the Louisiana Center for Women & Government or by downloading it directly from the website at:  www.nicholls.edu/lcwg.  

· Three Letters of Recommendation with Reference Summaries

Applicants must submit three Letters of Recommendation, TWO of which must be written by your former or current Professors or Instructors.  A “Reference Summary” form must accompany each Letter of Recommendation.  All Letters of Recommendation should be requested from persons who are able to comment on your academic ability, work habits, and/or volunteer experience.  Letters should not be requested from friends, family, peers, and sorority and fraternity members. Letters should be forwarded to the Selection Committee under separate cover or enclosed with the application in sealed and signed envelopes.
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· A One-to-Two Page “Statement of Interest” 
A typed “Statement of Interest” should accompany the completed application.  This essay should outline the applicant’s interest in the program, explain how the internship will benefit the student’s interests or career goals and objectives, and describe relevant skills and abilities.  

· Official College Transcripts

Official copies of all college work from all universities attended should be included or forwarded to the Selection Committee before the appropriate due date.

· One-Page Letter of Explanation

If your GPA falls below a 3.0, you must submit a brief “Letter of Explanation” providing the Committee with reasons why you think your current GPA does not accurately reflect your abilities or interest in the program.

· Resume’ or Academic VITA

Enclose a current Resume’ or VITA which includes your work experience, educational goals, extra-curricular activities, and volunteer experience (if applicable).

· Due Dates

The due date for submitting applications changes each semester. Contact the Center or check the website for exact submission dates.  As a general guide, applications for Summer and Fall semester internships are accepted up until early April.  Applications for the Spring semester are accepted up until mid October. Early submission of application material is recommended.

· Interview

As a part of the selection process, applicants may be selected to complete a face-to-face interview with the Selection Committee.  The Selection Committee is composed of professors from various disciplines.  The interview is held in Thibodaux at the Louisiana Center for Women and Government on Nicholls State University’s campus.  All applicants who are selected for an interview will be notified by mail.


If additional information is needed, please contact:


Attention:  Internship Selection Committee


Louisiana Center for Women and Government


Nicholls State University


P.O. Box 2062


Thibodaux, LA  70310


Phone:  (985) 448-4770


Fax:  (985) 448-4771


Email:  lcwg.info@nicholls.edu
Website:  www.nicholls.edu/lcwg
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