Revised 1/7/2010

RESEARCH COUNCIL GRANT APPLICATION FORMS


The NSU Research Council disseminates grant monies to Nicholls Faculty for research projects in all disciplines.  These funds are to be viewed as “seed money” to undertake worthy projects that will lead to larger projects, external funding, publications, performances, exhibitions or presentations.  The Council is made up of representatives from each college, the Office of Research and Sponsored Programs and the Office of the Provost.  Further information about the structure and mission of the Council can be found in the Faculty Handbook.

These funds are in place to support the research needs of the Nicholls faculty.  Nicholls State University retains intellectual property rights for all research funded through these grants.  We do not fund dissertation projects because the results become the intellectual property of the institution granting the degree, however, we will fund separate projects that may arise from one’s dissertation work.  There is no restriction on the amount you may request.

One hard copy of the complete application with original signatures and one electronic copy (CD or emailed) must be submitted to the Chair of the Research Council. Only one copy of attachments need be submitted.  Each application must contain the following elements in order:

1) Form #1 - Evaluation Sheet

2) Form #2 - Cover Page

3) Form #3 - Budget

4) Form #4 - Administrative Approval

5) Narrative – Please keep this part of the application under 10 pages if possible.
a) Introduction
b) Project Goals – Goals are the overall result toward which the project is directed.
c) Project Objectives / Timeline – Objectives are the steps or actions to be taken to achieve the goals and must be stated in measurable terms.  A timeline of steps to be taken is strongly recommended. 

d) Significance of Project – Why is this research important to your field of study, the region, or the University?  Creative projects should address artistic or literary merit in this section.
e) Research Design – Research design is clear in the sciences.  In arts and literature, address materials, techniques, form or organization, historical presidents etc.  
f) Description of Expenditures listed on Form #2 Budget – A detailed list of expenses. Student workers receive $7.25 per hour.  Investigators may not pay themselves. Student worker employment must end by May 31 to accommodate fiscal year end closeout. Any item costing under $1,000 is referred to as a supply. (ex: Computer @ $999 is a supply)
g) Potential for Additional Funding or Eminence. How can this project lead to future funding, publications, exhibitions, performances, or exposure?
h) Duties of Personnel – Outline the responsibilities of the Principal Investigator, Co- Investigator(s) and student workers.
6) Vitae of Investigators

7) Optional Items
a) Bibliography

b) Letters of Support

c) Preliminary Data and Effort – Have you generated any preliminary data or conducted research that led to this project?  Creative projects should be accompanied by samples of previous work.
d) Other Attachments 

EVALUATION SHEET – FORM #1  (Please submit all information in 12 point type)












Principal Investigator:      


-----------------------------------------------------------------------------------------------------------------------

TO BE FILLED OUT BY NSU RESEARCH COUNCIL COMMITTEE MEMBERS ONLY.

(Numerical scores are for internal RC use only.  Applicants will receive comments addressing each category listed below.)

Project Goals
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0
Comments: ______________________________________________________________________

________________________________________________________________________________
Project Objectives / Timeline  
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Comments: ______________________________________________________________________

________________________________________________________________________________ 

Significance of Project 







Excellent

Average


Poor
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8
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5
4
3
2
1
0
Comments: ______________________________________________________________________

________________________________________________________________________________
Research Design









Excellent

Average


Poor

20
18
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8
6
4
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0

Comments: ______________________________________________________________________

________________________________________________________________________________
Description of Expenditures on Budget Form #3

Excellent

Average


Poor

20
18
16
14
12
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8
6
4
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0
Comments: ______________________________________________________________________

________________________________________________________________________________
Potential for Future Funding and/or Eminence 

Excellent

Average


Poor

20
18
16
14
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8
6
4
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0
Comments: ______________________________________________________________________

________________________________________________________________________________
Duties of Personnel



 




Excellent

Average


Poor

10
9
8
7
6
5
4
3
2
1
0
Comments: ______________________________________________________________________

________________________________________________________________________________
OVERALL RATING
  ________/ 100 POINTS

COVER PAGE – FORM #2 



  (Please submit all information in 12 point type)


TITLE:      
AMOUNT REQUESTED:  $     
Principal Investigator:     
Title / Rank:
       

Department:      
College:      
Co - Investigator:      
Title / Rank:      
Department:      
College:      
Co - Investigator:      
Title / Rank:      
Department:      
College:      
Co - Investigator:      
Title / Rank     
Department:      
College:      
ABSTRACT (Limited to 2600 Characters – approximately 400 words or ½ page)

     
BUDGET – FORM #3

[image: image1.emf]Double click on the form to edit.  Enter information in the shaded cells only.  Totals are self-updating.  When

complete, press escape, and scroll down to the next page.  There may be a few second delay.

All expenditures must be within current state guidelines (click for link)

Principal Investigator: 

PERSONNEL……………………...……………………….…………………………

TOTAL: $ 0



      

Student Labor 

# students X hours X $7.25 = 0

TRAVEL

(Airfare, conference fees, car rental, hotel charges, meals, ground travel is .52/mile, etc.)

…………………………………...

TOTAL: $ 0



      

In-state field travel



      

Out-of-state field travel

OPERATING SERVICES………………………………………….…………………………

TOTAL: $ 0



      

Advertising / Printing / Binding



      

Maintenance of property / equipment



      

Rentals



      

Postage / Shipping



      

Telephone / Long Distance



      

Other Misc. Operating Expenses

SUPPLIES 

(Paper, teacher aids, refreshments (non-alcoholic), microscopes, TVs, etc.)

.…………………………………

TOTAL: $ 0



      

Computer / Software



      

Other (misc.)

PROFESSIONAL SERVICES 

(Guest lecturers, consultants, personnel not employed by Nicholls)

…………………………………

TOTAL: $ 0



      

External Professionals

 

(An R-2 is required in People Admin)

ACQUISITIONS 

(Equipment, furniture, electronics over $1000)

………………………………….

TOTAL: $ 0



      

Equipment

GRAND TOTAL: $ 0

Exception: Software at any price is always listed as a supply item.)

(Any item under $1,000 is considered a supply. Ex: Computer @ $999 must be listed as a supply item. 


BUDGET - FORM #3 (Continued)
Is this project currently under review by another granting agency?  YES  FORMCHECKBOX 
/NO FORMCHECKBOX 

If so please list the agency:      
Have you ever received external funds for this proposal and/or similar research topics?  YES FORMCHECKBOX 
/NO FORMCHECKBOX 

If so please list the agency:      
Have you ever submitted proposals to the Research Council that were not funded?

If so list Title/Topic and year submitted:      
Have you ever submitted proposals to the Research Council that were funded?  YES FORMCHECKBOX 
/NO FORMCHECKBOX 

If so list the year(s) and amount granted:

​​​​​​​​​​​​​​​​​Year       $     
​​​​​​​​​​​​​​​​​Year       $     
​​​​​​​​​​​​​​​​​Year       $     


ADMINISTRATIVE APPROVAL – FORM #4



TITLE:      
PRINCIPAL INVESTIGATOR:       

ACADEMIC YEAR:      
By signing and submitting this document, it verifies the endorsement of the Department Head and Dean of the Principal Investigator and acknowledges participation of all Co-Investigators.

Dean of Principal Investigator’s College





Date

Department Head of Principal Investigator




Date

Principal Investigator










Date

Co - Investigator











Date

Co - Investigator











Date

Co - Investigator











Date
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		Double click on the form to edit.  Enter information in the shaded cells only.  Totals are self-updating.  When

		complete, press escape, and scroll down to the next page.  There may be a few second delay.

		All expenditures must be within current state guidelines (click for link)																																																				No

		Principal Investigator:

		PERSONNEL……………………...……………………….…………………………																TOTAL: $		0

		¨      Student Labor

						# students				X hours				X $7.25 =		0

		TRAVEL(Airfare, conference fees, car rental, hotel charges, meals, ground travel is .52/mile, etc.)…………………………………...																TOTAL: $		0

		¨      In-state field travel

		¨      Out-of-state field travel

		OPERATING SERVICES………………………………………….…………………………																TOTAL: $		0

		¨      Advertising / Printing / Binding

		¨      Maintenance of property / equipment

		¨      Rentals

		¨      Postage / Shipping

		¨      Telephone / Long Distance

		¨      Other Misc. Operating Expenses

		SUPPLIES (Paper, teacher aids, refreshments (non-alcoholic), microscopes, TVs, etc.).…………………………………																TOTAL: $		0

		(Any item under $1,000 is considered a supply. Ex: Computer @ $999 must be listed as a supply item.

		Exception: Software at any price is always listed as a supply item.)

		¨      Computer / Software

		¨      Other (misc.)

		PROFESSIONAL SERVICES (Guest lecturers, consultants, personnel not employed by Nicholls)…………………………………																TOTAL: $		0

		¨      External Professionals (An R-2 is required in People Admin)

		ACQUISITIONS (Equipment, furniture, electronics over $1000)………………………………….																TOTAL: $		0

		¨      Equipment

		GRAND TOTAL: $				0



All expenditures must be within current state guidelines (click for link)




