Rev. 1/09
Nicholls State University

Office of Student Affairs and Enrollment Services
Special Events Parking Reservation Form
	     
	     
	     
	until
	     

	Name of Event
	Date(s)
	Time Event

Actually Begins
	
	Time Event Ends



	     
	     

	Sponsoring Department/Group
	Contact Person/Telephone Number



	Estimated Number of Vehicles:


	Cars       
	Buses       

	     
	     

	Requested Parking Area
	Alternative Parking Area


Justification for reserving parking if fewer than 40 spaces: (Please note that visitor’s parking passes may be issued for activities with fewer than 40 spaces.  Contact the Parking Enforcement Office at parking@nicholls.edu or 985-448-4526.  

	
     


	Date parking instructions to be mailed to attendees:
	     


If campus sponsored event, department name and budget to be charged for personnel assigned to work event:

	     
	     
	     

	Department Name
	Account Number
	Department Head Authorized Signature




If off-campus sponsored event, name and address to be charged for personnel assigned to work event:

	     
	     

	Billing Name
	Billing Address




	Request Approved by Appropriate Dean:
	
	

	       Or Off-Campus Designee
	Signature
	Date


	Request Approved by Appropriate Vice President:
	
	

	(if less than 40 spaces)
	Signature
	Date


	Request Approved by Vice President for Student Affairs:
	
	

	
	Signature
	Date


	Parking Area(s) Assigned/Comments:       
     


	Copies to:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Sponsor
	
	University Police
	
	Nicholls Worth
	
	University Relations
	
	
	
	Parking
Enforcement
	
	Campus

Email
	
	


******************************************************************************************************************************

OFFICE OF UNIVERSITY POLICE USE ONLY

	Date form received by University Police
	


	
	
	
	

	Personnel assigned
	Overtime request processed
	Signs posted
	Number of spaces actually used




