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Section A. Rules of Procedures

Article I

General Provisions

All amendments to sections of the Bylaws, including but not limited to Rules of Procedure, Code of Ethics, and Election Code, must follow the same guidelines as laid in the Constitution as amendments to Rules of Procedure (Article III, Section 3, Letter I). 

Article II

SGA Office Policies and Communication

A. 
Each member of the Judicial, Executive, and Legislative branches has a mailbox in the SGA Office. Checking it at least once a day for mail and messages is crucial for proper communication between the SGA officials.

B. 
Only long distance phone calls dealing with SGA business may be charged to the SGA. All long distance calls must be logged into the SGA Phone Log.  Long distance calls must be approved by an Executive Board member.

C.
The following documents may be obtained from the SGA files: SGA Constitution, SGA Bylaws, minutes of the SGA Senate, Judicial, and Executive meetings.

D.
The following forms may be obtained from the SGA files: motion, money appropriation, committee report, absentee, SGA Bar-B-Que Pit Request, Free Speech Alley Request Forms, and SGA Financial Assistance Form.

E.
The files of the SGA are open to all members. Information that explains how one handles a project may be found.  Members are encouraged to file any information that might be helpful in future projects.

F.
The bulletin boards inside the SGA office shall act as means of communication and information for all members.

G.
All acts of legislation passed by the senate and all reports given by the executive and judicial officers of the SGA shall be made public information by means of posting printed copies of the SGA minutes on the bulletin boards in the Student Union within the week of the regular meeting. The Director of Public Relations is responsible for the bulletin boards near the SGA office and the bulletin board in Greek Hall.  Also, each college must choose a senator who is responsible for posting printed copies of the SGA minutes on their respective college bulletin boards within the week of the regular meeting.

Article III

Committees
The nerve center of the senate is its committee structure.

A. Committee membership: The Vice President appoints committee members.  As the committee should represent several points of view, committees are open to involvement from SGA members who are not Senators.  Individuals who are not senate members will be given the opportunity to make comments prior to the final vote of the committee on any issue.  Comment will be limited to one comment for up to two minutes.  The chairperson of each committee is appointed by the Vice President or elected by the members of that committee, whichever method the Vice President deems appropriate.  A progress report or a recommendation must be presented to the Senate after each committee meeting.

B. Types of committees:

1. 
Standing committees—appointed for the entire year by the SGA Vice President.


Description of each SGA Standing Committee:

a. 
Finance Committee—review all proposed appropriations and referendums for fee increases and the budget for the year.  The SGA Treasurer will attend all Finance Committee meetings, as per the SGA constitution

b. 
Campus Improvements—seek out, investigate, plan, and execute improvements needed on campus and assist the Student Rights & Grievances Director as deemed necessary.  The SGA Director of Student Rights and Grievances will attend all Campus Improvements meetings, as per the SGA constitution.

c. 
Judiciary Committee—holds hearings on absences and monitors the absences of SGA officers and committee members.  Interviews Presidential appointments.  Reviews senators who do not meet mandatory legislation/appropriation requirements for automatic removal (see SGA Constitution, Article II, Section 5, Number 2, Letter A).  

d. 
Social Events—responsible for coordinating Homecoming Court and Mr. and Ms. Nicholls nominations.  Oversees the SGA Homecoming Display.  It is also responsible for coordinating an annual Christmas Social and Spring Inaugural Banquet.

e. 
Meet the SGA—responsible for planning and executing the preparations for Meet the SGA Day program for each semester except summer session. Jurisdiction also includes events of Freshman Orientation and Family Day. The Director of Public Relations shall be included in this committee as a member.

f.
Communications—responsible for assisting the Director of Public Relations as deemed necessary (compiling SGA newsletter and distributing flyers). The Director of Public Relations will serve as chair, as per the SGA constitution.

g.
Legislation Committee—responsible for constitutional review and amendments

 

to Bylaws not involving fee increases.  It is also responsible for review of 

resolutions.

2. 
SGA Ad Hoc Committees—appointed for specific purposes. When the purpose is accomplished, it is dismissed.  These committees may be established or appointed by the executive branch.

C. Duties of the committee chairperson:

1.
Plan projects and agendas with the Vice President and then schedule all committee meetings.

2. 
Post meeting time and place on SGA Bulletin Board inside the SGA office 48 hours in advance.

3. 
Schedule meeting rooms through the Office of Union Services.  The SGA Secretary can provide assistance.

4. Investigate, delegate, arrange, and act upon findings.

5. Report progress.

Article IV

Duties of a Legislative Official
A. Understand parliamentary procedure, leadership techniques, and group dynamics.

B. Understand the SGA Constitution and Bylaws and the policies and procedures contained therein.

C. Continuously, efficiently, and effectively seek out constituents' attitudes and viewpoints.

D. Distribute copies of all pertinent information dealing with legislation that they are authoring to each senator at least 24 hours before the meeting at which it is to be presented.

E. Post printed copies of the SGA minutes on their respective college bulletin boards within the week of the regular meeting.  This duty applies only to the senator designated by their college to post the minutes as outlined in Article II, Letter G of Rules of Procedure.

F. Attend all mandated activities of the Senate, including meetings in which they have a vote, such as Senate and Committee meetings.  Each Senator will be allowed 3 unexcused absences per semester, as per the constitution (see Article II, Section 5, Number 1, Letter D).

1. Failure to attend a Senate meeting or one (1) hour at an SGA sponsored function will result in one (1) unexcused absence.  
2. Failure to attend a committee meeting will result in one-half (1/2) unexcused absence. 

3. Excuses will be granted for illness, death in the immediate family, or other circumstances that will be presented to the Judiciary Committee for review.  The deadline for turning in an excuse will be five school days from the date of the absence.  Employment or a regularly scheduled class that conflicts with Senate or committee meetings are not considered acceptable reasons for absence.

Article V

Duties of Executive Board Officials

A.
The Executive Board consists of the President, Vice-President, Treasurer, Director of Public 

Relations, Director of Student Rights and Grievances, and Secretary.

B.
Fulfill all requirements as set down in the SGA constitution. (See Article IV, Sections 2, 3, 4, & 6)

C.
Work with the Legislative Branch in serving and communicating with the students by implementing and executing the legislation that is passed.

D.
Maintain a timesheet for every two weeks.  Ten (10) hours should be spent in the SGA office a week, three (3) hours of which may be in university committee meetings outside the office.

E.
Submit reports at the Executive Board meetings.

F.
Attend all mandated activities of the Senate, Senate meetings, and Committee meetings as specified in the SGA constitution (Article IV, Section 1, Number 2; Section 4, Numbers 1,2, and 3).  Each member of the Executive Board (except the SGA Secretary) will be allowed two (2) unexcused absences per semester, as per the constitution (see Article II, Section 5, Number 1, Letter D).

1.
Failure to attend a Senate or Executive Board meeting or one (1) hour at an SGA sponsored function will result in one (1) unexcused absence.  Any Executive Board member who enters a Senate or Executive Board meeting after their name has been called in the roll will be considered absent.

2.
Failure to attend a committee meeting mandated by the SGA Constitution will result in one-half (1/2) unexcused absence.    

3.
Excuses will be granted for illness, death in the immediate family, or other circumstances that will be presented to the Judiciary Committee for review.  The deadline for turning in an excuse will be five school days from the date of the absence.  Employment or a regularly scheduled class that conflicts with Senate or committee meetings are not considered acceptable reasons for absence.

Article VI

Duties of the Election Commission

A. Fulfill all requirements as set down in the SGA constitution

B. Work with the legislative branch to ensure that all legislation that will be proposed to the student body is as clear and understandable as possible.

C. Attend all meetings established by the Election Commissioner as well as have at least one representative of the Election Commission attend the SGA Senate meetings the week before, the week of, and the week after any SGA election.  Each member of the Election Commission will be allowed two (2) unexcused absences per semester.

1.
Failure to attend a designated Senate meetings or meetings of the Election Commission will result in one (1) absence.

2.
Excuses will be granted for illness, death in the immediate family, or other circumstances that will be presented to the Judiciary Committee for review.  The deadline for turning in an excuse will be five school days from the date of the absence.  Employment or a regularly scheduled class that conflicts with Senate or Election Commission meetings are not considered acceptable reasons for absence.
D.  
Maintain a timesheet for all voting periods when the Polling Center will be open for assistance.  Members of the Election Commission shall be responsible for at least two (2) hours of work at the Polling center while the polls are open for each separate election. 
E.
Enforce the rules for all elections as they are laid out in the SGA Bylaws. 
Article VII

Duties of Justices of the Student Supreme Court
A.
Fulfill all requirements as set down in the SGA Constitution.  (See Article V, Section 3)

B.
Attend all monthly meetings as specified by the SGA Constitution as well as have two (2) of its members attend all Senate meetings.  The Justices will meet at the beginning of each semester and designate which Justices will attend which Senate meeting.  The Chief Justice will forward which Justices will be attending which Senate Meetings to the SGA Secretary.  Any Justice who enters a Senate meeting after their name is called in the roll will be considered absent.  Each Justice will be allowed two (2) unexcused absences per semester.

1.
Failure to attend a designated Senate meetings or a monthly Supreme Court meeting will result in one (1) absence.    

2.
Excuses will be granted for illness, death in the immediate family, or other circumstances that will be presented to the Judiciary Committee for review.  The deadline for turning in an excuse will be five school days from the date of the absence.  Employment or a regularly scheduled class that conflicts with Senate or Supreme Court meetings are not considered acceptable reasons for absence.

C.
Submit minutes and reports from all Student Supreme Court meetings and hearings to the SGA Senate concerning any decisions concerning Constitutional questions, impeachment trials, or other matters addressed by the Student Supreme Court.

D.
Verify the signatures of all petitions that are submitted to the SGA through the Offices of Records and Registration or Student Life.

Article VIII

Procedure for Senate Meetings

A. Before Senate Meetings

1.
All motions must be presented to the Vice President to put on the agenda at least 48 hours prior to the meeting in which they will be introduced.  This is to allow for review by the Executive Board.  The Executive Board must deny all motions conflicting with the Constitution, Bylaws, and/or any state or federal laws.

2.
The Senator will then receive the motion from the Vice President to present to the Senate. It is the responsibility of the primary author of legislation to ensure that copies of all pertinent information dealing with that legislation is sent to each senator at least 24 hours before the meeting at which it is to be presented.  Exceptions to this 24-hour copy requirement shall be motions for appointments, changes in Senate Seats, motions to take things from the table, and motions to table things indefinitely.

3.
Any legislation or appropriation must be reviewed by an appropriate SGA Standing Committee before the full Senate will address it. 

4.
Legislation concerning allocations for departments and organizations must be on the more detailed motion form.

B. During Senate Meetings

1.
Any Senator who departs before the end of the meeting will be considered as abstaining from voting on all matters in which they are not present. 

2. The Vice President, in accordance with Parliamentary Procedure under Robert’s Rules of Order Newly revised, the SGA Constitution, and the SGA Bylaws, will conduct Senate Meetings effectively and efficiently.

3. When a motion is made and seconded, the primary author of the motion is first entitled to the floor.  Also, this person will be allowed to make a closing statement at the end of the debate.

4. Any individual having obtained the floor at a Senate meeting, whether speaking on a motion or in a discussion period, can speak no longer than two (2) minutes per time to speak prior to the final vote, unless he/she obtains the consent of the assembly.

5. An individual is not allowed to speak a second time until all persons wishing to speak have had a chance to do so.  The Senate will permit individuals to make public comment for up to two minutes prior to the final vote on any motion.  This does not apply to discussion or amendments, only final votes on motions.  Public comment time cannot be yielded to another individual.
6. All motions concerning the appropriation of money in excess of $200.00 and amendments to the SGA Constitution or Bylaws may not be voted upon at the meeting in which they are introduced.  Such motions will be automatically tabled for at least one week.

a. If a Senator moves to suspend the above rule so that a motion can be voted on at the same meeting it is presented, the Senator must present full written justification for the suspension.  This motion and justification must follow the guidelines of all other motions pertaining to time and copies.

b. After ratification by 2/3 vote of the Senate, amendments to the Bylaws shall take effect immediately or at the point specified in legislation.

c. Amendments to the Constitution shall be placed on the ballot for a general student body vote at a voting period or election set by the Election Commission. 

C. After Senate Meetings

1.
Any motion still left on the table at the end of the semester in which it was introduced will automatically "die on the table".  It can be considered for future semesters if submitted by a senator.

2.
Each motion shall be signed by the Vice President, acted upon by the SGA Senate, and sent to the SGA President for his/her signature or veto.  The President must take action on the motion by the next regularly scheduled meeting.  (If the President takes no action within this period of time, then the act shall be considered passed.)  After presidential action is taken, the motion is given to the Secretary, and it is thereafter bound.

3.
After a senator has carried a motion through the proper channels and payment becomes necessary in the case of appropriations, the senator involved must supply all necessary information to SGA Secretary in order that it may be put on the FRS System and inform the Treasurer.

4.
The SGA must satisfy all financial obligations incurred by legislation to purchase through appropriate procedures, including the approval of the Vice President for Student Affairs.

D.
Senate Committee Meetings

1.
Senate committees shall meet as called by the SGA Vice President or when called by the specific committee Chair.

2.
Meets will be conducted in accordance with the SGA Constitution, Bylaws and Robert’s Rules of Order.

3. 
Discussion and debate may be informal or formal.  However, all decisions of the committee shall be by final vote.

4.
The Senate will permit individuals to make public comment for up to 2 minutes prior to the final vote on any motion.  This does not apply to discussion or amendments, only final votes on motions.  Public comment time cannot be yielded to another individual.
5.
Committees may vote to go into executive session to discuss personal issues, pending legal issues and anything regarding the character of SGA nominees or unit office holders.  No official vote will be taken in executive session.

Article IX

Referendums and Petitions

Section One

Referendums
A. Definitions

1. A referendum is the power of a fee-paying member of the student body to submit a proposed action to a direct student vote. Proposed actions may include the proposition, approval, or rejection of SGA Senate legislation, amendments to the SGA Constitution, SGA bylaws, and new student fee self-assessments, fee increases, fee decreases, or rescinding of a fee.

2. An issue is the proposed action of a referendum and the subject outlined at the top of a petition.

B. 
Members of the student body may propose an issue by presenting to the SGA President a petition signed by the appropriate percentage of the total fee-paying student body.
C. 
Upon receiving the petition, the SGA President shall submit the petition for verification by the Student Supreme Court as listed in Article VIII, Sections 2D and 2E.

D. 
The Student Supreme Court shall declare a referendum or petition invalid if it addresses more than one issue.
Section Two

Petitions
A.  
Definition

1. A petition is a formal written document from members of the student body that requests a specific action.

2. A valid petition must be signed by the appropriate percentage of the student body, as defined by Section Two, Letter B and shall consist of a printed name, signature, date signed and an identification number provided by the university.

3. The petition must specifically state the wording to be used on the election ballot on the top of every page of a petition where there are signatures.

B. 
The number of signatures for a petition shall consists as follows: 

1. Referendum-5% of total student body

2. Recall-15% of the electorate

3. To bring any issue to the Senate-100 signatures by fee-paying students

C. 
Should the petitioner wish to have his/her issue addressed in the next election, petitions must be presented in a timely manner. 

D. 
Petition process for issues not pertaining to student self-assessments:

1. The petition is submitted to the SGA President.

2. The SGA President submits the petition to the Student Supreme Court for verification of the signatures within seven (7) class days of receipt. The Student Supreme Court shall not consider the merits concerning the issue of the petition. If the petition does not meet the necessary requirements listed in Section 2A and 2B, the Student Supreme Court shall return the petition to the SGA President and include a statement as to why the petition is invalid. The SGA President shall then submit the statement to the petitioner.

3.   
However, upon the approval of the Student Supreme Court, the petition is given to the SGA President for execution. The SGA President has seven (7) class days to consider the feasibility of the petition issue before submitting the petition to the Election Commission so that the issue is on the ballot for the next election. If the issue is deemed to be infeasible, for specific reasons, the SGA President shall nullify the petition and submit a statement to the petitioner reasons for the action. The petitioner may appeal the decision of the SGA President to the Student Supreme Court. 

4. The Election Commission shall make only typographical or grammatical revisions to the petition issue.

E. 
Petition process for student self-assessments:

1. The petition is submitted to the SGA President.

2. The SGA President submits the petition to the Student Supreme Court for verification of signatures within seven (7) class days of receipt.  The Student Supreme Court shall not consider the merits concerning the issue of the petition.  If the petition does not meet the necessary requirements listed in Section 2A and 2B, the Student Supreme Court shall return the petition to the SGA President and include a statement as to why the petition is invalid.  The SGA President shall then submit the statement to the petitioner.
3. Upon the approval of the Judicial Board, the petition is given to the SGA President for execution.  The SGA President shall first ensure that the measure does not break any federal, state, local, system, university or Constitutional law or policy.  Should the measure break an aforementioned policy or law, the SGA President shall not execute the petition and return the petition to the petitioner, including a statement as to why the petition is not executable.  The petitioner may appeal the decision of the SGA President to the Student Supreme Court. 

4. Upon approval by the SGA President, the SGA President shall submit the petition to the Vice President of Student Affairs for review and discussion with the President of the University.  If the University President rejects the measure then a statement addressing the reasons for the action shall be sent to the petitioner and the SGA President, and the issue is dead. 

5. Upon approval by the University President, the issue shall be submitted to the University of Louisiana Board of Supervisors for their approval or rejection.  Should the University of Louisiana Board of Supervisors reject the issue, the issue is dead. 

6. Upon the approval of the University of Louisiana Board of Supervisors, the SGA President shall submit the petition to the Election Commission so that the issue is on the ballot for the next election.

7. The Election Commission shall make only typographical or grammatical revisions to the petition.

F. 
Failure to follow the timelines outlined in Article IX Section 2D and Section 2E shall cause the petition to automatically move to the next process, without previous approval, until it reaches the University President, at which point it will await the University President’s approval or rejection.

G.
A referendum (as defined by SGA Bylaws Article IX, Section 1, Letter A, Number 1) that has been voted upon by the student body in any given fall or spring semester will not be voted on again until after the end of the following semester.  Therefore, if a referendum to approve or rescind a student self-assessed fee is voted upon in the fall semester, the student body cannot vote on the issue again until the next fall semester.  

1.  
The summer session is not considered a semester by the SGA Constitution (see Article VI, Section 2) and thus cannot be considered in the mandatory waiting period for referendums. 

2.  
Both referendums (as defined by SGA Bylaws Article IX, Section 1, Letter A, Number 1) approved by the Senate and those proposed by a petition (see Article VI, Section 1) must follow this rule.  The Senate can still approve of the referendum, and the petition can still be verified, but the student body simply cannot vote on it until it meets the mandatory time limit.
Article X

Compensation for Officials

A. Executive Board members receive a Board of Supervisors tuition waiver as follows:

1. 

1.  
Full tuition waivers: 

President


Vice President

2. 
Split two full additional tuition waivers up to three ways.  In the event that one or more is/are already receive a waiver, grant a full or half tuition waiver to the remaining officer or officers:




Treasurer

Director of Public Relations

Director of Student Rights & Grievances

B. Executive Board members are compensated according to the SGA budget.
C. Election Commission members and appointed election personnel are paid to work as commissioners during set hours of SGA sponsored elections according to a schedule and wage established by the Senate.  

Article XI
Budget Guidelines

A. The SGA President, in cooperation with the SGA Treasurer, is required to submit to the Senate the proposed budget by the second meeting of each semester and at one meeting for summer session.  The current President, in cooperation with the current Treasurer, is required to submit to the Senate a projected budget for the next fiscal year by the second to last meeting of the spring semester.  The summer budget to be approved at the last meeting.
B. The budget and percentages will be set each semester based on foreseeable needs from prior semesters.  All assessment fees not designated in other areas of the budget will be divided each semester according to the remaining fund balance in the following categories:

	Campus Improvements 



	Student Enrichment

	Student Services




	SGA Office Improvements

	SGA Promotional Expenses 


	Miscellaneous


C. Departmental funding will occur only on a case-by-case basis, being taken the above categories.  All requests from departments should be accompanied by a letter from the department head explaining the request and be approved by the appropriate University Vice President.

D. Copy Machine Revenue will be used for anything not included in the other categories or for existing categories that have insufficient funds.

Article XII
Allocation Policy for Other Organizations
A. The SGA may by two-thirds (2/3) vote of those present and voting at a duly constituted meeting fund any recognized Nicholls student organization. 

B. The Finance Committee reviews organizational requests twice a month.  These requests are due in the SGA office by 12:00 pm on the first or third Wednesday of the month.

C.  
Funding criteria and exclusions:
1.
To be considered for SGA funding, funding projects must:

a.
Be in accordance with the values, goals, and ideals of Nicholls State University and the Student Government Association.

b.   
Be primarily beneficial to the students of Nicholls.

c.
Be requested by a recognized student organization.  New organizations that are requesting funding for the first time are ineligible for SGA funds in the same semester in which they are created.

d.
Be equivalent to or less than the amount of money raised by the organization for that particular event or equipment (as outlined in the SGA Constitution Article III, Section 3, Number 1, Letter D, Number 2). 

e.
Ultimately, pass Senate approval and not vetoed by the SGA President.

2.
Criteria for organization officers:

a.
The organization’s President and/or Treasurer must attend a meeting on SGA funding facilitated by the SGA Treasurer.  Private consultations between the organizational officer(s) and the SGA Treasurer can replace an official meeting.

b.
The organization’s President, Treasurer, and Advisor must sign the SGA Financial Statement Form.

c.
Ten (10) copies of the completed SGA Financial Statement Form should be submitted to the SGA Office.

3.
Rules for Conferences, Registration, and Travel:  Conferences or conventions that promote academic, leadership, self-awareness, career, or physical development are valuable and enriching for the participant or organization. SGA expects that all the attendees maximize their time at the conference and share learned material with other organization members.  The SGA will fund no more than has been raised by the organization for the particular event.

a.
Attendees equal to but not exceeding ten members: 

i.
SGA will fund no more than $30 per member and will not exceed $300 in registration fees.

ii.
SGA will fund no more than $50 per night in lodging costs and will fund no more than three days (or $150) in lodging costs.

iii.
SGA will fund no more than 50% of travel costs or $250 (whichever is less).  Travel costs include gas, bus chartering, plane tickets, etc.

iv.
Totals should not exceed $700.

b.
Team funding (attendees with eleven or more members):

i.
SGA will fund no more than $50 per member and will not exceed $400 in registration fees.

ii.
SGA will fund no more than $50 per night in lodging costs and will fund no more than three days ($150) in lodging costs.

iii.
SGA will cover no more than 50% of travel costs or $450 (whichever is less).

iv.
Totals should not exceed $1000.


4.
Exclusions—SGA does not fund the following:

a.
Organizations that have been funded by the SGA for the previous two consecutive years.  After receiving no funding for one year, the organization will be eligible for consideration for allocation.  

b.

Office supplies (including postage, paper, phone bills, pens, etc).

c.
Publicity for programs and performances. 

d.
Organization Advisor travel, lodging, or registration fees.

e.
Any non-Nicholls State students.

f.
Requests that are not itemized.

g.
Alcoholic beverages for any reason.

h.
Social functions not of a service nature (including recruitment activities, parties, initiations, etc).

i.
Awards, banquets, induction ceremonies, and prizes.

j.
Food not essential to the maintenance of an event.  The Finance Committee reserves the right to use its own discretion in defining “essential.”

k.
Expenses titled “miscellaneous” on the SGA Financial Statement Form.

l.
Individual and/or chapter national dues or insurance.

m.
Organizations receiving funding through a University or Student Self-Assessed Fee.  However, co-sponsorships with these organizations can be funded.

5. 
Rules for SGA Co-Sponsorship:  SGA can co-sponsor events and programs with other organizations.  Typically, this is a good way to split costs of an expensive project.

a.
Co-sponsorships must meet Senate approval.

b.
There is currently no limit on money an organization can request for SGA co-sponsorship; however, the SGA Senate typically reduces SGA costs exceeding $1000.

c.
The program and/or publicity for the event must include:  “Co-sponsored by the Student Government Association.”  Publicity is a key-factor in approval of co-sponsorships.

D.
Procedure for Completing the SGA Financial Statement Form.
1.
General

a.
Organizations may appear before the Finance Committee to discuss their packet at a scheduled time posted by the Finance Committee.

b.
The Finance Committee convenes to determine prioritizations and/or to amend requests.

c.
Organizations not satisfied with the initial decision of the committee may appear before the Finance Committee again at the Committee’s discretion.

d.
Finance Committee makes necessary adjustments and sends the requests to the Senate along with an approval rating.

e.
Organizations that do not submit a packet by the advertised time and wish to receive monies by a special grant of the Senate must first bring the request to the Finance Committee. 

2.
Instructions to complete the SGA Financial Statement Form:

a.
Complete all sections of information on the SGA Financial Statement Form.

b.
Include an itemized list of expenses for the project.  The advisor should sign this list. Include any fundraising the organization has done and/or plans to do. This list should also show the current balance of the organizational account.  (Itemized lists that are not signed or complete may not be considered for funding).

c.
If two or more organizations co-sponsor an event, the request for funding should clearly indicate all of the organizations involved but only one of the co-sponsoring organizations should request funding for the entire event.

Rules of Procedures last amended:  April 22, 2010
Section B: Code of Ethics

Article I

Purpose

We, officials of the Nicholls State University Student Government Association, in our continual efforts for the betterment of our school and student body, decided to enact a code of conduct upon ourselves.  We believe a code of conduct will help in guiding us to uphold the principles and standards that being SGA officials demand.  It is our hope that this document, the Code of Ethics, will bring us closer to our goal of serving, representing, and unifying the Nicholls community.

Article II

Organization

Section One
The Code of Ethics consists of five main sections: Purpose, Organization, Principles, Guidelines, and Use of the Code.  The Purpose explains why we, SGA officials feel that it is important to have a Code of Ethics.  Organization gives a listing of the various sections of the Code of Ethics.  Ethical and moral guidelines are described in the Principles section, while the Guidelines section explains general guidelines to be followed by an SGA official in meetings or other SGA business.  Lastly, the Use of the Code explains how the code should be used and in which situations.

Section Two

Definitions: The Code of Ethics uses various terms throughout the document that are explained in this section for clarification.

A. Nicholls Community: Includes the students, faculty, support staff, and administration at Nicholls State University.

B. Moral: Applies to the goodness of personal character and behavior.

C. Ethical: Stresses the idealistic standards of right and wrong.

D. Student Government Association official: Refers to executive, legislative, and judicial officials of the Student Government Association.

Article III

Principles

Section One

Public service is a public trust. It is the SGA official's responsibility that the Nicholls community has complete confidence in the integrity of their representative leaders.

Section Two

SGA officials pledge to uphold the SGA Constitution, Rules and Procedures, and Nicholls State University Student Code of Conduct.

Section Three

SGA officials pledge to perform duties efficiently and with the best of thought.

Section Four

SGA officials pledge to never discriminate by giving one group or person special favors.

Section Five

SGA officials pledge to make no private promises or have any private agendas since they are working for what is in the best interests of the Nicholls community.

Section Six

SGA officials pledge to be of good repute at all times because they represent the standards of the Nicholls community.

Section Seven

SGA officials pledge to expose corruption wherever found.

Article IV

Guidelines

Section One

Code of Official Conduct

A. General Meetings

1. SGA officials pledge to come to meetings knowledgeable of the matters at hand so that they can best serve the Nicholls community.

2. SGA officials pledge to be responsible for learning the basic parliamentary procedures listed in Robert's Rules of Order.

3. SGA officials pledge to conduct themselves in a professional manner always realizing that they are the embodiment of the morals and standards of the Nicholls community.

4. SGA officials pledge to conduct only public business at general meetings.  Meetings are not a forum to discuss private and personal matters.

5. SGA officials pledge not to use the meetings as a platform to propel themselves favorably into the public's eye but to earn public favor through good work.

6. SGA officials pledge to prohibit all communiqués—notes not pertaining to official business, phones, talking—from the meeting.

7. SGA officials pledge not to use the meeting to endorse an event that would be deemed disreputable, immoral, or unethical in the eyes of the Nicholls community.

B. Committees

1. SGA officials pledge to abide by all guidelines listed in General Meeting Guidelines (Article 4, Section 1) of the Code of Ethics.

2. SGA officials pledge to present to the Senate a detailed report of the minutes of the meeting.

3. SGA officials pledge to act in the best interests of the students.

4. SGA officials pledge not to reveal any confidential information discussed in the committee.

5. SGA officials pledge to move to table all motions that come up on behalf of the students where either they are not knowledgeable of in the matter or where student consent is needed.

6. SGA officials pledge to attend all University committee meetings dutifully, always remembering that they are the student voice on these committees and are the liaison between the faculty and student body.

Section Two

Code of Conduct in the Public's Eye

A. SGA officials pledge to remember to conduct themselves in a moral and ethical manner when acting as an SGA official at campus events and on private time when wearing an SGA logo.

B. SGA officials pledge to act with decency.

C. 
SGA officials pledge to keep all internal affairs of the SGA within the SGA.

Article V

Use of the Code

Section One

SGA officials pledge to encourage their colleagues to adhere to the Code of Ethics, holding each other accountable while striving to follow the Code of Ethics themselves.

Section Two

SGA officials will pledge to the Code of Ethics before their installation as an SGA official.

Section Three

SGA officials pledge to read the Code of Ethics or any section of the document when they feel that the Senate needs to be reminded of their moral and ethical obligation to the Nicholls community.

Section Four

Discipline

A. The Code of Ethics Disciplinary Committee shall be chaired by the SGA Vice President, and the members shall consist of a representative from each SGA standing committee chosen by lot.

B. An SGA official alleged to be in violation of the Code of Ethics shall be brought before the Code of Ethics Disciplinary Committee.

C. The Code of Ethics Disciplinary Committee is given all rights and privileges for disciplinary action of an SGA official in violation of the Code of Ethics.

D. 
Reporting an SGA Official

1. Only SGA officials can report each other in violation of the Code of Ethics.

2. An incident report that includes the name, date, time, location, and a detailed account of the incident must be completed fourteen days after the alleged incident and turned into the Vice President.

Section Five

Powers of the Code of Ethics Disciplinary Committee

A. No SGA official shall be automatically removed for any violation of the Code of Ethics.

B. The Code of Ethics Disciplinary Committee is limited to dispensing one of the following disciplinary actions (listed in ascending order of seriousness):

1.  
Reprimand:  SGA official is told that he or she has violated their covenant to uphold the principles of the Code of Ethics. A reprimand is placed in the official's file, and he or she must once again pledge to the Code of Ethics.

2.
Censure:  In occurrences where the SGA official is deemed a threat to the moral and ethical public image of the SGA or the Nicholls community, he or she can be temporarily or permanently removed from a position (committee head, committee member, etc.) to one where he or she can do no harm.

Note:  This is not meant to remove the SGA official from the SGA or to replace an impeachment.

3.
Removal from SGA, Judicial Board, or Executive Board:  Must follow the guidelines for removal stated in the NSU SGA Constitution (Article III, Section 3, G).

C. Amending the Code:  Shall follow the same amendment process as amendments to Rules and Procedures.

Code of Ethics last amended:  April 28, 2004
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