Student Programming Association
Application for SPA Executive Board

Check the position you are interested in:

	  ______  Entertainment Chair
	  ______  Special Events Chair

	  ______  Union Activities Chair
	  ______  Multicultural Chair

	  ______  Spirit & Recreation Chair
	  ______  Secretary

	  ______  Business Manager
	  ______  Publicity Director

	  ______  Assistant Publicity        
                      Director
	  ______  Webmaster



SPA Committee Chair Requirements and Descriptions

Requirements:
· Attend weekly SPA meetings and events, keep designated office hours, plan and execute SPA activities and perform duties as outlined in the SPA constitution. 
· Maintain full-time status of 12 or more hours at Nicholls State University.
· Must not be on scholastic or disciplinary probation at the time of appointment and throughout the term of office.
· Must have at least a 2.5 earned GPA at the time of appointment. 
· Should have at least 30 hours of University credit completed at the time of assuming office. 
· Committee Chairpersons will hold weekly meetings and maintain a membership of committee members.

ENTERTAINMENT COMMITTEE CHAIR 
Plans, produces, and staffs a variety of comedy acts, musical talents (bands and concerts), Casino Night, and other events that provide an entertainment value for students on campus. 

MULTICULTURAL AND SPEAKERS COMMITTEE CHAIR
Works in conjunction with other campus departments to sponsor artist and lecturer activities (Black History Month, Women’s History Month, Jubilee), Promotes cultural awareness through Diversity Week events as well as provide cultural activities.

SPECIAL EVENTS CHAIR
Coordinates the efforts of several committees to produce and provide larger scale events for the students. Events coordinated by this committee include: Welcome Back Day, Family Day, Freshmen Orientation, and SPA Week, each semester.


SPIRIT AND RECREATION COMMITTEE CHAIR
Responsible for promoting school spirit at Colonel athletic events, tailgating activities, and pep rallies. Also provides students with experiential learning and travel opportunities.

UNION ACTIVITIES COMMITTEE CHAIR
Works in conjunction with the Bollinger Student Union Board (BSUB) to provide exciting and entertaining programs and activities in the Student Union. These activities range from interactive events/games, tournaments, Poetry Slam, Stress Busters, movies, and special receptions and should reflect the needs of our diverse student body (commuter/resident students, traditional/non-traditional students, etc.)

SECRETARY
Responsible for keeping the minutes and roll of weekly Executive board meetings and Committee meetings, generate correspondence as well as keep track of positive new members. Also responsible for distributing new member lists to officers and retention of members. In charge of SPA Orientation duties and SPA week. Recommended qualifications: have previous Secretary Experience, letter of recommendation*
*Brought to interview

BUSINESS OFFICER
Responsible for maintaining the budget, keeping accurate financial records of SPA expenditures, and managing the constitution and by laws. Also responsible for organizing and administering, with the help of the Vice President, executive board policy/procedure manuals. In charge of collecting and administering timesheets. Responsible for taking on the parliamentarian duties and in charge of SPA election information. Recommended qualifications: business/math major preferred, familiar with excel, previous financial experience, letter of recommendation*
*Brought to interview

PUBLICITY DIRECTOR
Design and distribute advertisements for SPA events (collaborate with committee chairs). Produce advertisements that are in compliance with SPA and university policies (in good taste). Utilize various forms of media to promote SPA events and follow through on successful distribution of advertisements. Have well designed and good publicity ready two weeks before an event. Recommended qualifications: MACO, Marketing, Art major preferred, portfolio of previous work*, letter of recommendation*
*Brought to interview

ASSISTANT PUBLICITY DIRECTOR
Coordinate t-shirt sales for campus-wide SPA events (Welcome Back Day, Crawfish Day, and Winterfest). Work with Publicity director and Committee Chairs to complete PR tasks. Maintain SPA Bulletin Board in the Student Union. Recommended qualifications: MACO, Marketing, Art major preferred, portfolio of previous work*, letter of recommendation*
*Brought to interview

WEBMASTER
Create website and monitor its contents on a weekly/daily basis. Comply with University regulations and guidelines for imagine consistency. Obtain approval from University website committee for new ideas. Recommended qualifications: Computer science, CIS major preferred, portfolio of previous work of links to website created*, letter of recommendation*
*Brought to interview


Name: ______________________________________________________________ Age: ______________

Address: Campus: _______________________________________________________________________

Home: __________________________________________________________ Zip code: ______________

Phone #’s: Cellphone: _______________________________ Home: ____________________________

Major: ___________________________________ Classification: _________________________________

Hours planned: Fall: _______ Spring: _______ Summer: _______ Hours carried presently: ________

Anticipated graduation date/semester: __________________________________________________

Do you plan to have other campus or outside employment? ____________If so explain:

________________________________________________________________________________________

_________________________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________



Please answer the questions in the space provided.

1. List previous experience, SPA involvement, and other activities that would qualify you for this position

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________




2. What do you feel you have to contribute to the SPA and the Executive Board?

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

3. Do you foresee any circumstances arising that would interfere with your responsibilities or your commitment to SPA between the time of your appointment and your completion of the job? ___________ If so, explain:

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________


4. Explain your previous experience:

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________



I have read and understood the requirements for the job which I am applying. I 

understand that by signing below I give the Student Programming Association the authority 

to verify my grade point average.

Signature: ______________________________________________________________________________

Name: ________________________________________________ Date: __________________________

Cumulative Grade Point Average: ______________________________________________________
