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The Teacher Candidate Handbook will serve as a resource for each candidate pursuing a 

degree in education.  Aligned with the Nicholls State Bulletin, it will provide information 

essential to becoming a responsible leader. Although it is the mission of the Teacher 

Education Program to assist candidates in planning their educational program, it is ultimately 

the responsibility of the candidate to understand all program requirements and to plan 

accordingly.  It is imperative that candidates read the Initial Programs Handbook carefully 

and ask questions if there is any information that is not clearly understood.   The Initial 

Programs Handbook is distributed to candidates when enrolled in Education 250 or 

Education 255 and should be maintained by the candidate until exit of program. 

 

All efforts have been made to provide accurate information, but please be aware that 

aspects of the program continue to evolve.  Therefore, the contents are subject to 

change.  It is the responsibility of the candidate to update, maintain, and check the 

accuracy of the contents of this handbook as changes are made.
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Nicholls State University is accredited by the Commission on Colleges of the Southern 

Association of Colleges and Schools to award degrees at the associate, baccalaureate, master 

and specialist levels. Inquiries  relating to the accreditation status of Nicholls State University 

can be mailed to Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-

4097, or may be directed via phone at (4040 697-4501. 
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I. Mission 

 

Nicholls State University's mission is to offer its students an education that is dedicated to       

cultivating ―productive, responsible, engaged citizens‖ who ―meet the needs of Louisiana and 

beyond.‖ The University’s goal is to accomplish this mission ―in a personalized, culturally 

rich and dynamic learning environment through quality teaching, research, and service.‖ 

(2007).  The  College of Education is dedicated to preparing high quality teachers, 

educational leaders, school and psychological counselors, school psychologists and human 

service professionals who effectively meet the diverse needs of Louisiana and the global 

community.  The college is strongly committed to service in area school systems and 

community agencies. The mission of the College of Education is accomplished by a faculty 

committed to teaching, community service, professional service and research 

 

II. Conceptual Framework and Alignment with Nationally Accredited Programs 

 

Conceptual Framework 

 

 
 

  

The College of Education, through the theme of ―Responsible Leaders Engaging in 

Professional Practice,‖ supports the University's mission within a conceptual framework that 

prepares candidates to achieve the core knowledge and skills needed to educate them in 

developing and maintaining the dispositions that promote positive change in communities 

and professions, who are open to diversity and innovation, and who are culturally responsive. 

The College’s core components and dispositions represent the University’s commitment to 

transforming the lives of students by working to ensure that all students become successful 

life-long learners. 
  
Responsible educators possess the knowledge, skills and dispositions needed to study and use 

the cultural characteristics, experiences, and perceptions of the region's diverse population as 

a means for effective educational practice. Through culturally responsive inquiry, educators 

are better able to build conceptual bridges over which they can lead their students to connect 

informal, locally situated knowledge that they possess with the formal, global disciplinary 

knowledge they are being asked to learn represented by the content area disciplines.  
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By promoting positive change, educational professionals recognize that educating students is 

a complex intellectual and ethical activity. Acting as a responsible leader promoting positive 

change extends educational practices beyond the limits of the school curriculum. Promoting 

positive change is also concerned with how education contributes generally to the 

improvement of the local ecology (e.g. the culture, environment, and community), as well as, 

how the school curriculum transforms and is transformed by that ecology.   
  
Responsible leaders demonstrate openness towards students’ diverse backgrounds. They are 

responsible for developing and maintaining behaviors that actively affirms and promotes the 

regions diversity.  They recognize that in order for education to transform the lives of all 

students they must learn to build upon the knowledge that students bring to their school 

experience. Demonstrating this will require candidates to maintain an ethical position that 

acknowledges that the educational transformation of the learner is significantly enhanced 

through a transformation of the community as a whole. 
  
As responsible leaders, educational professionals understand the relationship between content 

knowledge, pedagogical-professional, and technological skills. They are able to demonstrate 

the ability to integrate this knowledge and these skills for the purpose teaching students to 

become successful learners. As such, becoming an agent for positive change requires 

educators to demonstrate openness toward, and take responsibility for, innovations in their 

professional practices, not the least of these being technological innovation.  Professional 

practice calls educators both to practical action in the service of students and to use 

theoretical, empirical, and technological knowledge to ensure that all students are learning. 

Educators use critical inquiry to make judgments about how to apply content area, local 

ecological and theoretical knowledge, as well as, pedagogical-professional and technological 

skills in practical settings to enhance the learning behaviors of all students.  
  
Professional practice is grounded in the belief that educators are active learners who are 

responsible for their own learning.  By engaging in critical inquiry, educational professionals 

learn how to question of their own taken-for-granted assumptions that typically impinge upon 

their practical activities.  Questioning their practical activities helps educators continuously 

working to improve their own professional practices through reflection, research and 

collaboration.  In this way, critical inquiry allows educators to transform their practical 

experiences into new knowledge, improved skill, and to grow in their dispositions.   
  
The College of Education has developed the following unit outcomes based on the 

conceptual framework: 

1. Candidates will demonstrate collaborative leadership in the school and the 

community to promote the healthy development of all students.  

2. Candidates will possess the knowledge, skills, and dispositions of their professional 

discipline and engage in lifelong learning.  

3. Candidates will advocate in the school and the larger community to promote access, 

equity, and success for all students.  

4. Candidates will respond effectively to the needs of diverse learners.  

5. Candidates will examine and modify their beliefs and practices in response to the 

emerging research and the changing context of schools and communities.  
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6.      Candidates will demonstrate an understanding of how cultural differences influence 

student development and accommodate for individual needs.  

 
Educators who: Educators who are: 

Promote Positive 

Change: 

 Transform the lives 

of alls students by 

creating positive 

learning 

environments 

 use the curriculum 

to advocate for 

social change 

 Use technology to 

improve the lives 

of all students 

 Advocate for 

student in both the 

school and 

community 

 Teach for the 

success of all 

students 

Engage in Professional 

Practice: 

 Take responsibility 

for their 

professional 

development 

 Use reflective 

inquiry and data to 

adjust instruction  

 Engage in school 

and community 

leadership 

 Inquire into and 

serve their 

profession 

 Inquire into and 

contribute to 

research and 

scholarship 

 Engage in ethical 

behaviors 

Open to Diversity 

and Innovation: 

 Demonstrate an 

openness to 

change 

 Inquire into the 

relationship 

between culture 

and learning 

 Inquire into the 

needs of students 

 Inquire into 

innovative 

teaching practices 

that meet the 

needs of all 

students 

 Teach students to 

use technology to 

improve their 

learning 

 Collaborate with 

all parties who 

have an interest in 

student success 

Culturally Responsive: 

 Teach from the local 

ecology 

 Inquire into the local 

ecology 

 Use local knowledge 

to transform the 

learning of all 

students 

 Serve the needs of all 

students and the 

community 

 

Degrees Awarded 

 Bachelor of Arts in Secondary Education 

o Art Education (K-12 certification) 

o English Education (6-12)* 

o French Education (K-12) 

o Social Studies Education (6-12) 

                    

 Bachelor of Music Education 

o Instrumental Music Education 

o Vocal Music Education 

 Bachelor of Science   

o Elementary Education  

       Certification Pathways 

     PK-3  

 Grades 1-5  ( with or without Special Education Add-On) 

 Grades 4-8  

 Bachelor of  Science in Secondary Education 
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o Business Education* 

o General Science Education 

      General science education majors must have general science as their  

      primary certification and a secondary focus from: Biology and  

      Environmental Science, Chemistry or Earth and Space/Environmental       

      Science 

o Health Performance Education(K-12 Certification) 

o Mathematics Education* (6-12 Certification) 

o General Family and Consumer Sciences 

 Birth to Five/Early Interventionist 

        Vocational Family and Consumer Sciences Education 

 

Candidates enrolled in the following secondary education programs*: business education, 

English education, mathematics education, or general science is required to also have a 

secondary focus area. Courses in the following areas can be used for secondary focus: 

Biology, Chemistry, Computer Science, Earth and Space Science, English, Journalism, 

Environmental Science, French, Spanish, Speech, and Mathematics.  

 

III. Program Overview 

The Teacher Education Program requires candidates to meet the requirements for Admission 

to Foundations Core.  Admission to the college does not imply admission to the Teacher 

Education Program for a degree.  The Program has four transition points where the progress 

of each candidate is reviewed and evaluated.  The transition points include:  Admission to 

Program, Prior to Clinical Practice, Exit from Clinical Practice, and Exit Program.  

Candidates must successfully complete the requirements for each transition point before 

advancing.  Candidates not meeting the requirements at each transition point will be referred 

to the Admission and Retention Committee. 

  

IV. General Requirements for Teacher Education 

 A.  PRAXIS I Examination Requirements 

1.  Current Praxis score requirements are: 

 Pre-Professional Reading Test- 174 

 Pre-Professional Writing Test –  173 

 Pre-Professional Mathematics Test – 172 

2. All part of the PRAXIS/NTE is required for certification must be 

passed PRIOR to clinicals (student teaching). 

3. NTE scores taken after September 1, 1999 are not valid in Louisiana. 

NOTE:  Candidates should meet with advisors to stay abreast of current  

PRAXIS requirements. 

B   Transfer Students  

1.  All candidates who have successfully completed the required methods 

     course at another college or university may be required to audit one or 

     more methods course(s) at Nicholls State University to become  

     familiar with the Conceptual Framework of the College and the  

     methodology expectations. 

2.  Transfer candidates must meet all of the Admission and Retention   
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    policies within the identified transition point. Each candidate’s 

    transcript must be evaluated by his or her advisor. 

 

        C.   Coursework from other Institutions 

    Candidates must gain approval in advance from their advisor and the  

              Dean of the College of Education prior to taking correspondence or  

                          extension courses from other universities to receive credit for those 

  courses. 

 

           D.   Field Experiences 

            The teacher education program includes varied field experiences in 

    PK-12 schools. Candidates must successfully complete a minimum of 

                          180 hours of field wok prior to clinical and a minimum of 180 hours to 

                          exit clinical.  

 

E.  Computer Literacy Requirement 

All candidates are required to demonstrate technology skills by successfully 

completing EDUC 251. 

 

 F.   Security Policy 

    Candidates are required to submit a waiver of criminal background when  

                          entering EDUC 252 and again when entering into clinical. A candidate  

    convicted of a felony or misdemeanor involving children and it remains on 

    their record will not be able teach in the state of Louisiana. 

 

 G.   Admission and Retention Committee Referrals 

     The Admissions and Retention Committee shall consist of seven (7)  

      members (an appointed chair, one faculty from each of the following  

      program areas: elementary, middle, secondary, special education, human  

              performance education and one instructor teaching EDUC 250 or EDUC 

      255). The committee will meet a minimum of once a semester to review 

      reports and take appropriate actions.  The referral process for Admission 

              and Retention includes: 

 1.  The following sections of the Professional Growth Plan form  

must be completed:  Date, Name, SS#, DOB, Major, Level of 

weakness, Referral Source, Signature of Referral Source, identified 

weakness(es) 

2.   If prescribed activities, support, and/or referral, anticipated  

completion date, and consequences have already been performed, 

then those sections must be completed also 

3.   The candidate then meets with the Admission and Retention to  

      discuss the interventions that have been imposed and what 

      further interventions are needed, if any.  The chair will have the 

      candidate and committee sign the form in agreement of interventions 

      and consequences if any. 

4.   The committee chair will follow-up to determine if the interventions 
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       have been successful or not and report to the committee.  The  

       committee will prescribe further interventions if required. 

5.   Copies of the Professional Growth plan is filed in the candidate’s 

      college cumulative file and a copy submitted to the department  

       head of Teacher Education. 

        Candidates may be referred to the Admissions and Retention Committee for 

        several reasons including:   

 Unsatisfactory performance on admission requirements;   

 Unacceptable behaviors that do not reflect Unit Outcomes, 

Dispositions, Program Outcomes;   

 Unsatisfactory performance on transition requirements. 

 

V. Requirements for Transition Points (Portals) 

             Candidates are required to advance through portals of transition as they  

              progress through their program.  Candidates are required to meet with  

             their advisor to enroll in the proper sequence of courses as outlined in the  

             recommended block system (Appendix A) 

             Portal I 

 A. Admission to Core Foundation  

1.  Criteria 

      Candidates are permitted to enroll in EDUC 250, EDUC251, EDUC 252,  

       EDUC 255, FACS PSYC 206, 210, 212, and PSYC 220 when they have: 

a. Earned a minimum of 30 semester hours (non-developmental) applicable 

to a degree with no grade lower than a C.  Included in the 30 semester hours 

must be: 

 English 101 and 102 

 Mathematics – 3 hours 

 Science – 3 hours 

 Social Science – 3 hours 

 Speech101 (can be co-registered) 

b. Achieved passing scores on PRAXIS I. 

c. Earned a minimum grade point average of 2.5 

d. Completed an Application for Entry to College of Education Form 

(Appendix B) 

e. Completed a Verification of Eligibility Form ( Appendix C) 

f. Once enrolled in EDUC 250 or EDUC255  candidates are to complete the  

       Professional Disposition Qualities survey. 

 

2. Candidates who have maintained an overall 3.5 grade point average and meet 

the above course requirement may enroll in EDUC 250 or EDUC 255 with less 

than 30 semester hours.   

 

3. Candidates will complete the Application for Entry Form and their advisor 

will complete the first column Verification for Eligibility Form when they are 

eligible to enroll in EDUC 250 or EDUC 255.  The Verification Form will be  
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sent to the faculty teaching EDUC 250 or EDUC 255. On the first day of class, 

using the Verification Form, the instructor will determine if candidates meet the 

requirements of Portal I. The candidates who have not completed the Verification 

Form or do not meet eligibility requirements will be directed to see their assigned 

advisor.  The Application Form and the Verification Form will be forwarded to 

the dean’s office and placed in the candidate’s program folder.  

 

  4.  Ten- Percent Rule   

                    The ten-percent rule applies to the Portal I- Admission to Foundation courses  

                    EDUC 250 or EDUC 255.  The policy for admission under the ten percent  

                    rule is as follows: 

 The number of candidates eligible for admission under the ten percent rule 

will be determined by taking ten percent of the total number of candidates 

enrolled in all section of EDUC 250 and EDUC 255. 

 Candidates must meet all other criteria required for admission to the 

College and will be admitted on a conditional status. 

 Only candidates who have a passing score in two areas of PRAXIS I or 

who passed the general knowledge or communications skills component 

of NTE prior to September 1, 1999, will be eligible for the ten-percent 

pool. 

 Candidates in the ten-percent pool will be ranked by overall status and are 

so notified. 

 A candidate admitted under the rule is not permitted to enroll in any 

additional professional courses in the next o any succeeding semesters 

until he or she attains a passing score on both sections of the NTE or 

PRAXIS scores required for admission. 

 

NOTE:  Candidates who have earned 75 semester hours or more and are still 

classified on conditional status will be counseled out of the teacher education 

program.  

 

Portal II 

 B.  Admission to Program  
            1.   Candidates are admitted to the program (Professional Status) and are permitted to 

                  enroll in EDUC 312 and PSYC 311 when they have: 

     a.  Earned a 2.5 grade point average. 

     b.  Earned a minimum grade of:"C" in EDUC 250 or EDUC 255 and all 

          professional courses completed 

     c.   Completed the second column of the Verification Eligibility Form. 

 

2.  When candidates register for EDUC 312, the advisor will complete the  second 

     column of the candidate's Verification of Eligibility Form and forward it to the 

     faculty teaching EDUC 312.  On the first day of class, the instructor will 

     determine if candidates meet eligibility requirements and sign the form.   

 

            3.  Advisors and instructors continually monitor candidate's progress.  When  
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                 deemed necessary candidates are referred to the Admissions and Retention 

                 Committee. (Appendix D)  Superior performing candidates are also referred to the 

                  committee to be nominated for awards and accolades. 

                  

 

4.   Candidates will submit their Professional Reflection prior to student teaching.  

      Candidates are encouraged to attend training sessions on reflection development 

      held each semester.  

 

5.   Candidates are encouraged to complete the PRAXIS II test both content and  

       Principles of Learning and Teaching (PLT) at least two semesters prior to  

       student teaching. 

 

 NOTE: Candidates who have earned 75 semester hours or more and are still 

classified on conditional status will be counseled out of the teacher education 

program candidates are encouraged to work closely with their advisors when 

compiling their portfolios. 

 

Portal III 

 C.  Prior to Clinical Practice  

1. Criteria 

   Candidates are admitted to student teaching and permitted to enroll in EDUC 456, 

   467, 458, 465, 473, and 489 when they have: 

a. Successfully completed all State of Louisiana Teacher Licensure  

(Certification) requirements other than Student Teaching. Including all 

required  PRAXIS I and PRAXIS II tests (content and PLT). 

b. Earned a minimum overall grade point average of 2.5 as calculated by  

the College of Education. 

c. Earned a minimum grade of "C" or better in all professional courses. 

d. Earned a minimum grade of "C" or better in courses required for the Bachelor's 

degree and/or certification.(effective entering freshmen summer 2003) 

e. Satisfactory rating on Professional Reflection. 

f. Currently not on any type of probation or conditional status. 

g. Completed the third column of the Verification of Eligibility Form. 

h. Completed Dispositions scale. 

i. Completed an Application to Student Teaching Form 

 

2.    With this status, candidates are allowed to register for the Student Teaching 

       Course and Seminar.  When candidates register, the advisor will complete the 

       third column of the candidate's Verification of Eligibility Form as well as the 

       back of the Application to Student Teaching Form and forward it to the Director 

       of Student Teaching (Appendix E)  The Director of Student Teaching will 

       determine if candidates meet eligibility requirements.  Advisors and instructors  

       continually monitor candidate's progress. 

 

 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-9- 

Portal IV 

        D.  Prior To Exit Clinical Practice 

1. Criteria 

Candidates exit from clinical practice when they have successfully completed the 

following: 

a. Target or Acceptable Rating on Evaluation Forms (Louisiana Components of 

Effective Teaching) completed by Supervising Teachers, University 

Coordinators and Principal. 

b. Documented attendance at seminars. 

c. Completed a minimum of 180 hours of successful teaching. 

d. Completed a minimum of 90 hours of directed observations. 

e. Completed Dispositions Scale. 

f. Completed surveys on Blackboard/LiveText. 

A grade of S for satisfactory or U for unsatisfactory is assigned for all courses 

designated as student teaching or practicum. 

 

        E.  Exit Program  

              1.  Criteria 

 Candidates complete the Teacher Education Program when they have 

                     successfully completed the following: 

a. Successfully completed clinical. 

b. Target or Acceptable rating on Student Teacher Portfolio. 

        Candidates will submit their Student Teaching Portfolio during the semester 

 that they student teach.  Candidates are encouraged to attend training sessions 

 on portfolio development held each semester.  In addition, candidates are 

 encouraged to work closely with their university coordinator and supervising 

 teacher when compiling their portfolio.  With this status candidates are allowed 

 to apply for state certification and participate in commencement exercises. 

 

 VI.   Curriculum Advising Forms 
Elementary Education (PK-3) Appendix F 

Elementary Education (1-5) Appendix G 

Middle School (4-8) Appendix H 

Art Education (K-12) Appendix I 

Business Education (6-12) Appendix J 

English Education (6-12) Appendix K 

Human Performance Education (K-12) Appendix L 

General Science (6-12) Math Education (6-12) Appendix M 

Social Studies Education (6-12) Appendix N 

Instrumental Music Education (K-12) Appendix O 

Vocal Music Education (K-120 Appendix P 

General Science Education Appendix Q 

French Education(K- 12) Appendix R 

Birth to Five Years/Early Interventionist Appendix S 

For those students who enrolled at the university prior to summer 2003 see your 

advisor concerning advising forms 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-10- 

 

VII.    PRAXIS Information 

            PRAXIS tests are required by the Louisiana Department of Education as part of  

            the certification process.  PRAXIS information is available online at www.ets.org 

            or you may contact Dr, Hypolite, PRAXIS Coordinator, if there are questions about  

            PRAXIS. 

 

PRAXIS Requirements 

A. Admission to Program 

1.  PRAXIS I is required for admission to core courses in the College of Education.  

     Teacher Candidates must pass PRAXIS I before being admitted to EDUC 250  

     or EDUC 255. 

2. PRAXIS I is currently available in either computerized or paper pencil format. 

The computerized tests can be scheduled at any time with one of the approved 

testing centers.  Louisiana Computer-Based Centers (CBT) are: 

 Alexandria- Prometric – Site Code – 5160 

Phone:  (318- 427-7540) 

 Baton Rouge- Prometric– Site Code -5233 

Phone: ( 225-293-8489) 

 Baton Rouge –Louisiana State University-Site Code -7567 

Phone: (225-578-9487) 

 Bossier City – Prometric – Site Code -1308 

Phone:  (318-742-7349) 

 Metarie- Prometric- Site Code -5397 

Phone: (504-834-2155) 

 Metarie-Prometric – Site Code- 0061 

Phone: (504-834-2155) 

 Monroe- University of LA at Monroe – Site Code- 7540 

Phone: (318-342-5349) 

 New Orleans – University of New Orleans- Site Code -7568 

Phone: (504-280-1092) 

NOTE: You must wait 60 days before retaking a computer-based PRAXIS test. 

 

3.   Paper and Pencil Tests are administered six (6) times a year at the following 

       Louisiana test centers: 

a. Baton Rouge High School - Baton Rouge 

b. Centenary College - Shreveport 

c. Louisiana State University - Alexandria 

d. Louisiana Tech - Ruston 

e. McNeese State University - Lake Charles 

f. Nicholls State University - Thibodaux 

g. Northeast Louisiana University - Monroe 

h. Southeastern Louisiana University - Hammond 

i. University of New Orleans - New Orleans 

 

           

http://www.ets.org/
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            4.    Required Scores 

 Paper and 

Pencil Test - 

Test Number 

Computer- 

Based Test 

Test Number 

 

Required 

Score 

(Effective 

-Fall 

2004) 

Required 

Score 

(Effective 

-Fall 

2010) 

Reading  10710 5710 174 176 

Writing 20720 20720 173 175 

Mathematics 10730 10730 172 175 

 

B.   Prior to Clinical Practice 

1.  All parts of PRAXIS II  required for certification must be passed prior to 

    (student teaching) clinical practice. PRAXIS II consists of two parts:  

     Pedagogy: Principles of Learning and Teaching and Content Area of  

     Certification. 

2. PRAXIS II is available only in paper and pencil format.  The test is available  

six (6) times a year and these dates area available on the PRAXIS website- 

www.ets.org 

3. Information on current minimum scores required are available in the Dean’s  

Office, 220 Polk Hall.  NTE scores taken after September 1, 1999 are not valid for 

certification in Louisiana. 

 4.  PRAXIS Examination requirements (test and scores) are subject to change 

 

 

 Pedagogy: Principle of Learning and Teaching (PLT) 

Certification Area Test Name (Number) Required Score 

Early Childhood (PK-3) Early Childhood Education (0521) Eff. 1/1/08 172 

Grades 1-5 Principles of Learning & Teaching K-6 

(30522) 

161 

Grades 4-8 Principles of Learning & Teaching 5-9 

(30523) 

154 

Secondary- Grades 6-12 Principles of Learning & Teaching 7-12 

(30524) 

161 

K-12 Certifications 

(Art, Music, H&PE, 

Foreign Lang., Dance) 

Principles of Learning & Teaching 

K-6 (30522) or 5-9 (30523) or 7-12 (30524) 

(K-6 or 7-12) = 161 

(5-9) = 154 

Birth to Five/ 

Early Interventionist 

Educ. Exceptional Students (20353) 143 

 

 

 

 

 

 

 

 

http://www.ets.org/
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Content Area Test 
Certification Area Test Name (Number) Required Score 

Birth to Five/Early 

Interventionist 

Elementary Content Knowledge (10014) 150 

Early Childhood PK-3 Elementary Content Knowledge (10014) 150 

Grades 1-5 Elementary Content Knowledge (10014) 150 

Grades 4-8 Middle School Mathematics (20069) calculators permitted 148 

Grades 4-8 Middle School Science (10439) no calculators 140 Prior to 5/31/06 

145 Effective 6/1/06 

150 Effective 6/1/09 

Grades 4-8 Middle School Social Studies (20089) 149 

Grades 4-8 Middle School English/Language Arts (10049) 160 
Grades 6-12 Certifications 

Biology/General Science Biology & General Science (0030)      Prior to 6/30/05 

Biology: Content Knowledge (0235)   Effective 7/1/05 
580 

150 

Business Business Education (0100)       Prior to 5/31/04 

                       Effective 6/1/04 
540 

570 
Chemistry/Physics/ 

General Science 

Chemistry/Physics/General Science (0070)    Prior to 6/30/06 

Chemistry: Content Knowledge (0245)           Effective 7/1/06 
530 

151 
English 

(BOTH EXAMS ARE 

REQUIRED) 

English Language, Literature, & Composition: 

                                                      Content Knowledge (0041) 

                                                       Pedagogy (0043) 

 

160 

130 

Family & Consumer 

Sciences 
Family & Consumer Sciences (0120) 510 

French French  (0170)                                                  Prior to 5/31/04 

French: Content Knowledge (0173)                 Effective 6/1/04 

520 

156 

General Science Biology & General Science (0030) –OR— 

Chemistry/Physics/General Science (0070)      Prior to 6/30/05 

General Science: Content Knowledge (0435)     Eff. 7/1/05 

580 

530 

156 

German German (0180) 

German: Content Knowledge (0181)                Effective 7/1/06 

500 

151 

Mathematics Mathematics (0060)                                          Prior to 5/31/04 

Mathematics: Content Knowledge (0061         Effective 6/1/04 

                                                                          Effective 6/1/07 

                                                                          Effective 6/1/10 

550 

125 

130 

135 

Physics Chemistry/Physics/General Science (0070) Prior to 6/30/06 

Physics: Content Knowledge (0265)                      

Effective 7/1/06 

530 

 141 

Social Studies 

(BOTH EXAMS ARE 

REQUIRED) 

Social Studies: 

                                                       Content Knowledge (0081)  

                                               Interpretation of Materials (0083 

 

149 

152 

Spanish Spanish (0190)                                                  Prior to 5/31/04 

Spanish: Content Knowledge (0191)               Effective 6/1/04 

540 

160 
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C    Assistance with Preparation 

1. Visit the ETS website www.ets.org and print Test At a Glance (look at the 

types of questions, point value assigned and study accordingly), order from 

ETS or check out from LRC study guides for appropriate tests. 

2. Form study groups to review, discuss, and formulate responses to topics 

identified by ETS as being on the PRAXIS. 

3. Analyze your strengths and weaknesses identified by previous PRAXIS tests 

scores and adjust your studying. 

4. Don't wait until it is time to student teach to take PRAXIS II. 

5. Louisiana Center for Dyslexia and Related Learning Disorders-help is 

available in assembling documents needed for submission to ETS for all 

clients of the center. 

6. Notify Dr. Hypolite of test dates and scores and schedule remediation. 

 

VIII    Resources on Campus 

A. Student Services 

Candidates are encouraged to seek assistance from the following sources. 

1. Career Services Center - The Career Services Center is located in the  

Student Union Cotillion Ballroom (448-4508).  Services include:  Career 

Day (Every October), career counseling, computerized career exploration, 

occupational and employer information library, on-campus interviewing 

during spring and fall semesters, part-time/summer employment, career 

resource library, and job postings.  The Career Day job fair brings in over 

100 companies from local, state, and national levels to help students explore 

K-12 Certifications 

Certification Area Test Name (Number) Required 

Score 

Grades K-12 Art  Art: Content Knowledge (0133)        Effective 7/1/05 155 

Grades K-12 Foreign 

Languages 

 

French  (0170)                                    Prior to 5/31/04 

French: Content Knowledge (0173)  Effective 6/1/04 

520 

156 

 German (0180) 

German: Content Knowledge (0181)  Effective 7/1/06 

500 

151 

 Spanish (0190)                                     Prior to 5/31/04 

Spanish: Content Knowledge (0191) Effective 6/1/04 

540 

160 

Grades K-12 Music Music Education (0110)                      Prior to 5/31/04 

Music: Content Knowledge (0113)    Effective 6/1/04 

530 

151 

Grades K-12 Health 

and Physical 

Education 

Physical Education (0090)                 Prior to 5/31/04 

Phys. Education: Content Knowledge (0091) 

                                                             Effective 6/1/04 

550 

           

146 

http://www.ets.org/
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job opportunities.  The Career Services Office is open 8 a.m. to 4:30 p.m. 

Monday through Friday. 

2. College of Education Job Fair - Each fall and spring semester a job fair is 

sponsored by the College of Education, featuring representatives of public 

and private schools from approximately 12 parishes.  Graduating seniors can 

schedule 15-minute appointments for job interviews by completing forms in 

advance, which are distributed at a student teacher meeting during each 

semester. 

3. Counseling Center - The University Counseling Center (UCC), located in 

224 Elkins Hall (448-4080), provides personal counseling for concerns such 

as depression, stress, self-esteem, anxiety, eating disorders, career issues, 

and relationship issues.  Individual, group, and couples counseling sessions 

are offered.  Services are provided by trained counselors.  All UCC services 

are confidential and free of charge to students, faculty, and staff.  Office 

hours are 8 a.m. to 4:30 p.m. Monday through Friday. 

4. Disability Center - The Disability Center is located in 101 Peltier Hall (448-

4130).  Disabled Student Services provides services for students with 

disabilities and assists students in making adjustments to university life.  

Students with disabilities must first self-identify with this office and provide 

current documentation of their disabilities from licensed professionals 

regarding the nature and extent of the disabilities and the recommended 

accommodations.  Office hours are 8 a.m. to 4:30 p.m. Monday through 

Friday. 

5. Louisiana Center for Dyslexia and Related Learning Disorders - This 

specialized program serving students with dyslexia/learning disabilities at 

Nicholls State University operates through the Center for the Study of 

Dyslexia, located in 132 Polk Hall (448-4214).  To be eligible for the 

program students must have a current diagnosis (within 3 years) from a 

recognized authority, have verification of average or above average 

intellectual abilities, complete admission procedures to Nicholls State 

University, take an untimed ACT, and apply to the Center with needed 

documentation on or before the July 15 deadline for fall semester or 

December 1
 
for spring semester.  For all qualifying students the center 

provides services for support system, equipment, remediation, academic 

planning, resources, assistance, and assessment.  Students are required to 

reapply each semester.  The cost of the program is $375 per semester.  

Office hours are from 8:00 a.m. to 4:30 p.m. Monday through Friday. 

6. Ellender Library - Ellender Library houses over 400,000 volumes, 3000,000 

titles, and 350,000catalogued federal and state documents.  It provides well-

lit study areas for 1500 patrons.  Library circulation is available to all 

registered students.  Circulating items have a regular 3-week checkout 

period, with possible 3 renewals.  Overdue fines are $.25 per item per day.  

All days, including weekends, in which the library is opened, count towards 

overdue fine charges. 

 Interlibrary loan personnel offer personalized services to patrons who 

need materials from other libraries.  The latest on-line computer technology 
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is used to request materials from nearby and distant libraries.  The Ellender 

collections can be found on all three floors.  The Allen J. Ellender and the 

Multimedia Room (audio and visual media, and music listening rooms), the 

Writing Across the Curriculum (WAC) Lab are located on the first floor.  

The second floor has the central reference desk, the circulation desk, and the 

reference, reserve, and the general book collection.  The third floor houses 

serials (periodicals) and government documents.  All collections are easily 

accessible through open shelving, convenient service stations, and the 

computerized card catalogue known as ELMO.  When classes are in session 

library hours are 7:30 a.m. until 11:00 p.m. Monday through Thursday; from 

7:30 a.m. to 4:30 p.m. on Fridays; from noon to 4:00 p.m. each Saturday; 

and from 3:00 p.m. until 11:00 p.m. each Sunday.  Archives follow a 

different schedule:  8:00 a.m. to 4:30 p.m. each Monday, Wednesday, 

Thursday, and Friday.  8:00 a.m. to 9:00 p.m. each Tuesday, and noon to 

4:00 p.m. the first Saturday of the month.  Service hours during the 

examination periods, holidays, and intercessions are posted at the library 

and published in the students' newspaper. 

7. Jo Carol Nolen Speech, Language, and Hearing Center - The Speech, 

Language, and Hearing Clinic is located in 115 Talbot Hall (448-4585).  

The clinic provides services in the diagnosis and treatment of disorders in 

the area of articulation, language, voice, fluency, or hearing.  Clients range 

from infants to elderly, including students. 

8. Testing Center - The Testing Center is located in 101 Peltier Hall (448-

4430).  The Testing Center administers a variety of tests pertinent to 

prospective and enrolled students.  These tests include: 

ACT (American College Test) - given to prospective students 

ACT-Residual - given to prospective students for Nicholls use only 

PEP (Pre-enrollment placement) 

 Enrolled students may avail themselves to tests for admission to 

advance study, such as: 

PRAXIS (National Teachers Examination) - six (6) times yearly on national 

testing dates 

MCAT (Medical College Admission Test) 

MAT (Miller Analogies Test)  

Proctoring of exams for correspondence courses is by appointment only.  

The center is open Monday through Friday 8 a.m. - 4:30 p.m.  

9. University Health Services - The University Health Services (UHS) is  

located in the Betsy Cheramie-Ayo Nursing Building.  The UHS provides 

both health education and healthcare services to students.  UHS staff attends 

to students' acute health concerns and teaches health promotion and disease 

prevention strategies.  Students are required to submit a statement of 

immunization status, which documents students' compliance with state and 

institution requirements.  Immunization and health records are kept 

confidential.  Services are available 7:00 a.m. to 4:30 p.m. Monday through 

Friday during fall and spring semesters, and from 7:00 a.m. to 4:00 p.m. 

during the summer.  Nurses are available whenever Health Services is open.  
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Physician services are available on the premises four hours per day, Monday 

through Friday, when classes are in session during the fall and spring, and 

two hours per day during the summer. 

10. Learning Resource Center - The Learning Resource Center (LRC) houses  

elementary and secondary school textbooks and education professional book 

collections.  In addition it houses a variety of nonprint items such as CDs, 

videos/audio recordings, and computer programs.  The collection of state 

benchmarks are held for in-house circulation only.  The LRC primarily 

serves as a study area for education majors who meet in small groups to 

complete lesson plans and various education assignments.  Besides print and 

non-print educational resources, the LRC provides hardware available for 

students circulation, including TV/VCR's camcorder, CD/tape players, and 

electrical piano keyboard, and manipulative. 

11. Family Resource Center - The Family Resource Center provides on-site 

support to families in the region.  Its mission is to support and strengthen 

families by offering resources, information, and skill development classes.  

Family and individual support through the center is available through a toll-

free telephone line, answered by volunteers to 4:30 p.m. with after hours and 

holiday coverage through an answer machine.  The center provides skill 

building out-reach programs and on-campus programs for students in 

parenting, budgeting, self-esteem, family communications, nutrition, 

positive discipline, conflict resolution and others on demand.  A staff 

member is available to address, develop and implement new ideas and 

programs identified by professionals and community residents.  Outreach 

programs are made available through schools, daycare centers, churches, 

businesses, and recreation facilities.  The center is open for the lending of 

resources, parent support groups, and services. 

12. WAC Writing Center - 124 Ellender Library (located within 125, the WAC 

Computer Lab).  Writing staff assists students with writing assignments that 

deal with any subject area. 

 

B. Organizations 

1. NEAT - Nicholls Education Association of Teachers 

NEAT meets monthly to discuss concerns of education majors.  Various 

guest speakers are invited to speak on topics pertinent to the field of 

education.  All education majors are eligible to become members.  Dues are 

$2.00 per semester. Advisor:  Dr. Leslie Jones 

 

          2.   A+PEL- Association of Professional Educators of Louisiana  

                 Candidates  belonging to an A+PEL university chapter are given 

opportunities to interact with a statewide network of professional educators 

to learn about various career opportunities and preparatory programs offered 

in the field of education. University chapters promote development of 

leadership skills, provide professional growth opportunities and enable 

students to connect with other education majors in their school and 
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throughout the state.  Dues are $20.00 per year.  Advisor:  Dr. Christine 

Hypolite 

 

3.    Kappa Delta Pi 

Organized to recognize excellence in education, Kappa Delta Pi elects those 

to membership who exhibit the ideals of scholarship, high personal 

standards, and promise in teaching and allied professions.  It encourages 

improvement, distinction in achievement, and contributions to education.  

Kappa Delta Pi is an honor society of, about, and for education.  Eligible 

members are students with a minimum of 50 credit hours and a 3.5 grade 

point average.  Eligible candidates are sent invitations on a one time only 

basis.  Persons elected to membership remain members for life:  however, 

active memberships are maintained through the payment of annual dues.  

Active lifetime membership is also available.  An active member is invited 

to attend the meetings of the chapter into which he or she was initiated and 

the meetings of any other chapter of Kappa Delta Pi.  Attendance at 

conferences and the Convocation is also open to active members.  Each 

member's name is recorded permanently at Society Headquarters, in 

Indianapolis, Indiana, with the name of the initiating chapter.  Any member 

may become affiliated with any other chapter of the Society and, upon 

payment of local dues, enjoys the rights and privileges of membership of 

that chapter. Advisor:  Dr. Lisa Lauer 

 

C. Multimedia 

1. Ellender Library 

a. Multimedia Room / 1
st
 floor, Ellender - The Multimedia Room houses 

videos, records, audios, and cd's for in-house use only.  Students can 

obtain call numbers from Elmo or from a binder that contains the 

holdings of Multi-media.  The Multimedia Room also has an opaque 

projector for in-hours use. 

b. Federal Documents / 3
rd

 floor, Ellender - Federal Documents holds 

federal and state documents published by various agencies.  Copies of 

brochures, cd's, maps, etc. are part of the collection.  Searches on Louis 

will refer patrons to Federal Documents.  Education majors may find 

materials such as maps, ERIC microfiche, Historical Trends, Digest of 

Education Statistics, and Condition of Education.  Materials may be 

checked-out by students for a two week circulation period. 

2. Learning Resource Center (LRC) 130 Polk Hall. - In addition to print, the 

LRC has non-print educational materials, such as videos, cd's, computer 

programs, globes, and hanging board maps.  Education majors also have 

access to hardware, such as camcorders, cd/tape players, opaque projectors, 

slide projectors, tape recorders, and tv's/vcr's.  A copy machine and a 

laminator are also available.  Copies are $.10 per page and lamination is 

$.50 per foot. 
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D. Computer Technologies 

1. Academic Computing and Instructional Technology - The Department of 

Academic Computing and Instructional Technology develops and 

coordinates plans for academic computing and instructional technology for 

the five undergraduate colleges, which includes the College of Education.  

Three "open" labs, consisting of 110 computers.  Please note that the LRC in 

the College of Education has a computer lab, but it is not operated as an 

"open" lab. 

Open Labs serve faculty and students of all majors and have extended 

evening and weekend hours.  In addition, large databases with statistical 

analysis software are available on all open lab computers.  Valid ID's are 

required for entry.  Knowledge of specialized programs is the responsibility 

of the student and the instructing faculty, not the lab workers.  Many 

departments have computer labs with dedicated computer facilities. 

 

2. Computer labs available to education majors 

a. Learning Resource Center 130 Polk Hall (Not an open lab) - The LRC 

has 12 computer stations with Internet access, including two laser print 

stations.  LRC hours are 8:00 a.m. - 4:00 p.m. Monday through 

Thursday, 8:00 a.m. - 2:00 p.m. Friday.  The LRC does not have 

extended evening or weekend hrs., closes during holidays and semester 

breaks, and may close when no one is available to cover the library. 

b. Cenac Lab 109 Powell (985) 448-4224) - The Cenac Lab, located in the 

College of Business, is an "open" lab (see Academic Computing and 

Institutional Technology).  Student ID is required. 

c. WAC (Writing Across the Curriculum) Computer Lab 125 Ellender - 

The WAC Computer Lab is an "open" lab.  Scheduled hours are posted 

or can be obtained on the NSU web page.  PRAXIS practice program is 

available on some computers, but study times must be reserved in 

advance through the College of Education.  Student ID is required. 

3. Computer Services - The university's main computer center in Room 155 

Peltier provides services to students, staff, and administrators with any data 

processing needs.  The campus has a fiber optic cable system connecting 

building, including 1500 terminals and personal computers to the network.  

Its server is operated by a NOVELL operating system, which connects users 

to the campus main network (NSUNET), the state computer network (La-

Net), and the Internet. 

E. Manipulatives 

1. Learning Resource Center 130 Polk Hall (985) 448-4310. - Manipulatives in  

science and math are available.  Examples include:  student clocks, magnets, 

stacking cubes, counting items, science and math kits in various study areas, 

gloves, hanging well maps, etc. are available for check-out. 
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IX    Field Experiences 

 

A. Requirements for the number of hours and type of experiences 

 Field experiences are sequenced and scaffold as candidates move through 

Levels I, II, and III in the Teacher Education Program.  The experiences are 

intended to begin with structured observations in the classroom and culminate in 

the candidate's full engagement in the professional activities of planning, 

instructional delivery and assessment.   

 The field experiences are categorized at three levels: 

 Observation:  Candidates will observe record, analyze and reflect on the 

behaviors linked to Louisiana Components of Effective Teaching.  As 

candidates move through the levels they are required to record 

increasingly complex teacher and student behaviors and describe the 

interactive relationships between students and between teacher and 

student. 

 Tutoring/Small Group Instruction:  Tutoring will initially be done 

following a structured plan that is either part of a tutoring program as 

identified by the LEA or that was designed by a practicing professional 

for a specific student.  The candidate is engaged to some degree in the 

design and implementation of the instruction. 

 Delivery of Instruction:  The candidate is fully engaged in the planning, 

design, delivery and assessment of instruction to the most practical extent 

that can be realistically monitored by practicing professionals. 

 

     

  FIELD EXPERIENCES LEVELS 

NOTE: Unless noted otherwise, the following applies to all certification  

pathways.  This represents a general scope and sequence for field experiences.  

Differences in field experiences are described in the course narratives. 

 

Time spent in observation is intended to decrease during the program.  Time spent in 

active delivery of instruction is intended to increase during the program. 

 

The field experiences component(s) for all programs and certification pathways are 

created on three levels; however, professional development activities occur in each 

block: 

(I) Observation 

(II) Tutoring/Small Group Instruction 

(III) Delivery of Instruction 

 
 

Block I 

Cohort Formed 

Block II 

 

Block III 

 

Block IV 

Student Teaching 

Block V 

 

I - Observe 

 

 Classroom 

organization 

 

I - Observe 

 

 Questioning 

techniques 

 

I - Observe 

 

 Classroom 

structure 

 

All experiences are 

directed toward the 

Louisiana Components 

of Effective Teaching, 

 

Candidates are 

expected to 

demonstrate all areas 

of the Louisiana 
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Block I 

Cohort Formed 

Block II 

 

Block III 

 

Block IV 

Student Teaching 

Block V 

 Management 

styles 

 Instructional 

styles 

 Accommodating 

individual 

differences 

among students 

 Technological 

implementation 

and analysis of 

available 

resources    

(LCET I, II, III) 

 

 

 Alignment of 

planning and 

implementation/

delivery of 

instruction 

 Elements of 

sequenced 

instruction 

(LCET I, II, III) 

 Diverse students' 

behavior 

 Management 

styles 

 Management of 

off-task 

behaviors  

(LCET I, II) 

 

especially 

professionalism and 

practices which are 

aligned with LCET 

 

I - Observe 

 

 Specific 

student/teacher 

behaviors; 

 Student/student 

interaction; 

 Teacher/student 

interaction 

 Lessons which 

identify 

(a) Questioning 

techniques 

(b) Use of 

technology 

(c) Diversity 

(d) Behavior 

management 

(e) Louisiana 

Components 

of Effective 

Teaching 

(f) Peer 

observations 

 

Components of 

Effective Teaching 

(LCET): 

 

 

I - Observe 

 

 Specific 

student/teacher 

behaviors 

 Student/teacher 

interaction 

 Lessons for 

professional 

growth plans 

determined 

collaboratively 

by supervisors 

and candidates 

 Peer observations 

II - Tutoring/Small  

 Group Instruction 

 

 Participate in 

tutorial programs 

identified by 

LEA's 

 Assist in daily 

procedural/ 

clerical tasks 

relative to 

teaching    

(LCET III) 

 

 

II - Tutoring/Small  

 Group Instruction 

 

 Write plan of 

instruction using 

LCET; 

 Participate in 

tutorial programs 

identified by 

LEA's 

 Tutoring small 

groups of 

developmental 

and culturally 

diverse students 

(LCET I, III) 

 

II - Tutoring/Small  

 Group Instruction 

 

 Implement mini-

lesson with a 

small group 

 Develop 

classroom 

management 

plan 

 Structured peer 

tutoring     

(LCET I, II, III) 

II - Tutoring/Small  

 Group Instruction 

 

 Conduct interviews 

with teachers, 

students and 

parents 

 Engage in 

assessment 

 Use instructional 

technology 

appropriately 

 Collaborate with 

partner school 

faculty/cooperatin

g teacher in 

planning, 

instruction and 

assessment 

II - Tutoring/Small  

Group Instruction 

 

 Conduct 

interviews with 

school personnel 

and parents 

 Engage in 

assessment 

procedures 

 Use instructional 

technology 

appropriately 

 Collaborate with 

partner school 

faculty/coopera-

ting teacher in 

planning, 

instruction, and 

assessment 

III - Delivery of 

 Instruction 

 

III - Delivery of 

 Instruction 

 

III - Delivery of 

 Instruction 

 

III - Delivery of 

 Instruction 

 

III - Delivery of 

 Instruction 
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Block I 

Cohort Formed 

Block II 

 

Block III 

 

Block IV 

Student Teaching 

Block V 

 Plan lessons that 

include methods 

and strategies for 

applying 

technology; 

 (*) Use of 

software 

packages for 

instruction and 

assessment of 

student 

performance 

 

 Implement mini-

lesson 

 Teach individual 

elements of 

sequential 

instruction 

(mini-lessons, or 

part of a lesson) 

(LCET I, III) 

 Teach mini-lesson 

in cooperative 

group setting 

 Adapt and deliver 

small 

group/whole 

group instruction 

to students with 

exceptionalities 

 Implement 

classroom 

management 

plan 

 

 Teach complete 

lessons 

 Incorporate small 

group activity(ies) 

 Present whole-

group instruction 

 Integrate 

technology 

 Integrate content 

areas 

 Teach lessons 

correlating the 

expressive and 

performing arts 

 Accommodate for 

individual 

differences as 

necessary and 

appropriate 

 Implement 

instruction for 

submission of a 

one week teacher 

work sample 

 Teach complete 

lesson 

 Incorporate 

small group 

activity(ies) 

 Present whole 

group instruction 

 Integrate 

technology 

appropriately 

 Integrate content 

areas as 

necessary and 

appropriate 

 Teach lessons 

correlating 

expressive and 

performing arts 

 Implement 

instruction for 

submission of a 

three week 

teacher work 

sample 

 

 

 

 

 

 

IV - Professional 

 Development 

 Experiences 

 

 Attendance at one 

professional 

meeting (local or 

state) 

 

 

 

 

 

 

 

 

 

IV - Professional 

 Development 

 Experiences 

 

 Attendance at one 

professional 

meeting (local or 

state) 

 

IV - Professional 

 Development 

 Experiences 

 

 Attendance at one 

professional 

meeting (local, 

state or national) 

 Attend 

professional 

development 

workshop; 

 Maintain a 

membership in 

professional 

organization 

IV - Professional 

 Development 

 Experiences 

 

 Attendance at one 

professional 

meeting (local, 

state or national) 

 Participation in 

school 

improvement 

plans which 

include parental 

input 

IV - Professional 

 Development 

 Experiences 

 

 Attendance at one 

or more 

professional 

meetings (local, 

state or national) 

 Participation in 

school 

improvement 

plan which 

includes parent 

input 

 

 

B. Guidelines for field experiences 

Candidates should conduct themselves as members of the profession.  They are 

prospective teachers, and, therefore, both appearance and manner should reflect 
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favorably upon the teaching profession.  They are to remember that they represent the 

university and the teaching profession and serve as models for their students. 

 

1.  Field Experience Placement Policy 

Candidate will receive field placements as required by each professor.  When a 

placement is cancelled due to any problem created by the candidate (including 

failure to contact the partner teacher within one to two weeks of receiving a 

placement) an alternate placement will not be assigned.  The candidate will be 

referred to Admission and Retention Committee to determine further action. 

 

Candidates may request a specific school, area or community (as provided by the 

Field experience Coordinator), but candidates can not remain with the same 

placement for subsequent semesters. 

 

Candidates are expected to adhere to the Directions for Partner Teacher Contact 

and Field Experiences and the Field Experience Expectations of Candidates. 

 

2.  Directions for Partner Teacher Contact and Field Experiences 

       After receiving your placement, call the partner teacher within one to  

two weeks by either dropping off a copy of the assignment letter received from    

 the Field Experience Coordinator or emailing the teacher. Most email  

 addresses can be located on the school district’s web site.  If dropping off the 

 assignment letter, please  leave a duplicate for the principal. Principals and/or 

 partner teachers may not honor the placement if  you wait longer.  Do not  

        expect the principal or partner teacher to make initial contact.  If you have  

difficulty contacting the partner teacher via phone, ask the secretary for an 

alternative number or an e-mail address for the partner teacher. 

 

a) Be flexible when scheduling times for field experiences with the  

partner teacher.  Remember that you are a guest in the school.  If you 

are unable to contact the partner teacher after two weeks, inform the 

Field Experience Coordinator as soon as possible. 

 

b) Upon entering the partner school, introduce yourself, be courteous,  

and present the personnel greeting you with the required 

documentation from the professor assigning the field experience 

 

c) Inform your partner teacher of your field experience requirements.  

Explain the type of activity you plan to do and the amount of time 

you expect to be in the classroom. 

 

d) If there are complications, inform the Field Experience Coordinator 

as soon as possible, so that the problem can be solved. 

 

3 Expectations of Candidates during Field Experiences 

a) Because you will be viewed as a teacher by many people in the  
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partner schools you visit, please make sure that your dress, attitude 

and behavior are appropriate. 

 

b) Adhere to the Field Experience Dress Code Policy and the Code of  

Behavior in the College of Education. 

 

c) Be prompt.  Always report directly to the school office unless  

otherwise instructed.  Introduce yourself and present the required 

documentation from the professor assigning the field experience. 

 

d) If you are unable to keep a commitment (due to extreme  

circumstances), call the school in advance and ask them to inform 

your partner teacher.  You will also be expected to contact the 

partner teacher to reschedule the field experience. 

 

e) Remember, you are a guest in the school.  Do not criticize the  

school, staff, or students in any way. 

 

f) Complete the required reflections, as assigned by your professor, in a  

timely manner. 
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Nicholls State University 

College of Education 

Field Experience Dress Code 

 

Candidates will maintain their person and 

clothing in a modest, clean and orderly 

manner that reflects pride in self and the 

University.  These guidelines are designed to 

assist candidates in setting a standard for 

their personal appearance which should 

indirectly affect attitude, behavior and the 

learning process within an assigned partner 

school. 

Field Experience Code of Conduct 

 

It is the purpose of Nicholls State University 

to have candidates conduct field experiences 

in a manner that will provide an orderly 

process of education and that will ensure the 

safety and welfare of all pupils who attend 

these schools.  When the behavior of a 

candidate comes in conflict with the rights of 

others, corrective actions may be necessary 

both for the benefit of the candidate and the 

school involved. 

A. Dress 

1. Patches, symbols, writings, etc. which are 

vulgar or offensive will not be allowed.  

Words that advertise alcohol, cigarettes 

and/or drugs are prohibited. 

2. Hats or caps will not be worn inside the  

school buildings. 

3. Unless prescribed by a doctor, dark 

glasses or any type of sunglasses will not 

be worn in the school buildings. 

 

A.  Behavior 

1. No candidate is to eat, drink, or chew 

gum while in a partner teacher's 

classroom 

2. The use of offensive or vulgar language 

on or around the school campus and/or 

classroom is prohibited. 

3. The candidate is prohibited from 

displaying any behavior that interrupts or 

distorts the learning taking place within 

the schools and/or classrooms. 

 

B. Pants/Skirts/Shorts/Skorts 

1. Skirt slits (long or short skirt) must not 

extend higher than four inches above the 

back crease of the knee. 

2. Shorts, or any kind, are not to be worn, 

with the exception of teaching P.E. 

3. Blue jeans are not to be worn at any time. 

B. External Devices 

1. The use of cell phones and/or pagers is 

prohibited on the partner school campus. 

 

C.  Shoes 

Slippers, flip flops, beach shoes or cleats are 

not allowed. 

 

The College of Education and the Partner 

Schools are in agreement that candidates in 

violation of this policy will not be allowed to 

complete field experiences in the partner 

schools. D.  Jewelry 

 

1. Jewelry requiring body piercing, such as  

nose rings, eyebrow rings, lip rings, 

cheek rings, tongue rings, etc. is not 

permitted. 

 

 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-25- 

 

C. Criteria for Removal 

 The candidate violates College of Education policies concerning the teacher 

education program, or 

 The candidate violates policies of the partner and professional development 

school or school board, or 

 The performance and/or actions of the candidate are detrimental to the 

welfare of the pupils as agreed upon by the cooperating teacher, principal, 

university professor, and Coordinator of Field Experiences. 

 

D. Process for Removal 

 The university professor, partner school, or PDS personnel will inform the 

Coordinator of Field Experiences with any areas of concern.  The field 

Experience Coordinator will meet with partner school/PDS personnel and 

make the final decision if the candidate needs to be removed. 

 

E. Reporting Forms 

 Lesson Plan Form (Appendix S) 

 Lesson Plan Ranking Form (Appendix T) 

 Lesson Plan Implementation (Appendix U) 

 Decision Making Reflection Form (Appendix V) 

 

X. Program Outcomes 

Nicholls State University teacher education program has been designed to prepare 

candidates to become beginning teachers who can demonstrate the knowledge, skills, 

and dispositions presented in the College's conceptual framework and the 

responsibilities associated with the theme of "Professional Leaders Engaging in 

Professional Practice.‖  The unit has also identified proficiencies in which candidates 

are also expected to demonstrate in diversity as listed in the table. The teacher 

education program outcomes are aligned with the Interstate New Teacher Assessment 

Standards and Support Consortium (INTASC), the Louisiana Components of 

Effective Teaching (LCET), and the Nicholls State University College of Education 

Unit Outcomes.  The program outcomes for Teacher Education's initial programs are 

outlined below: 

 

Unit Outcome Initial Program 

Outcomes 

Candidate Proficiencies Related to 

Diversity 
1.  Responsible    Leaders 

 

Candidates will: 

 demonstrate 

collaborative 

leadership in 

the school and 

community to 

promote the 

healthy 

development of 

all students 

1.1   Demonstrate the 

ability to take 

responsibility for their 

own professional 

development 

applicable to 

candidate experience 

both in school and 

community  

1.2   Draw on educational 

Candidates demonstrate:  

 knowledge of: theories related to the 

physical, emotional and intellectual 

development of diverse students (K) 

 ability to communicate effectively with 

diverse students and their families, 

colleagues and members of the 

community(S) 

 a commitment to: 

Professionalism and ethical behavior in 

working with diverse students and their 
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research and 

scholarship and seek 

advice of others to 

improve effectiveness 

of teaching practices.  

families, colleagues and members of the 

community through interaction and 

professional growth (D) 
 a commitment to collaborating with 

others to improve the learning for 

diverse students (D) 

2.  Professional Practice Candidates will: 

 demonstrate the 

knowledge, 

skills, and 

dispositions of 

their 

professional 

discipline and 

engage in 

lifelong 

learning 

2.1   Develop lesson plans 

that contain concise 

behavior objectives 

aligned with national 

and state standards 

that specify learner 

outcomes, activities, 

materials, resources, 

appropriate 

technologies, 

evaluation methods, 

and reflective 

practices.  

2.2   Develop a proactive 

teaching plan that 

includes expected 

behaviors and 

consequences for 

desired and undesired 

behaviors, and uses 

proactive teaching 

and behavior 

management 

strategies to facilitate 

student success. 
2.3   Prepare and integrate 

subject area and local 

ecological (i.e., 

cultural 

environmental, and 

social) knowledge at a 

developmentally 

appropriate level  

Candidates demonstrate:  

 knowledge of theories, principles and 

practices of  to a nurturing learning 

environment for all children(K) 

 knowledge of theories, principles and  

practices of how to plan, instruct and 

assess diverse and exceptional 

students(K) 

 knowledge of theories of how to 

manage a diverse classroom(K) 

 knowledge of diverse cultural groups(K) 

 ability to use and interpret assessment 

strategies to evaluate diverse students(S) 

 ability to provide assistance effective 

feedback to diverse students(S) 

 ability to utilize a variety of 

instructional and assessment strategies 

to promote learning for diverse 

students(S) 

 Commitment to improving the learning 

for diverse students(D) 

 a positive attitude to all students. (D) 

3.  Promote Positive 

Change 

Candidates will: 

 advocate in the 

school and the 

larger 

community to 

promote access, 

equity and 

success for all 

students 

3.1   Arrange the physical 

environment, 

classroom procedures, 

task requirements, & 

teacher-student 

interactions to 

facilitate success and 

stimulate higher order 

thinking at 

developmentally 

appropriate levels.  
3.2   Advocate positive 

change by using 

assessment data to 

provide timely 

feedback, adjust 

Candidates demonstrate: 

 knowledge of  theories related to the 

physical, emotional and intellectual 

development of diverse students (K)) 
 knowledge of theories of how to 

manage a diverse classroom (K) 

 knowledge of diverse cultural groups 

(K) 

 Provide assistance effective feedback to 

diverse students(S) 

 Improving the learning for diverse 

students(D) 

 Demonstrate a positive attitude to all 

students. (D) 
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instruction, and 

promote success for 

all students.  

4.  Open to Diversity and  

Innovation 

Candidates will: 

 respond 

effectively to 

the needs of 

diverse learners 

 examine and 

modify their 

beliefs and 

practices in 

response to the 

emerging 

research and 

the changing 

context of 

schools and 

communities 

4.1 Use a variety of 

procedures to 

thoroughly assess both 

individual student 

needs and relevant 

contextual factors as a 

basis for developing 

and revising programs 

and delivering 

instruction to meet the 

unique needs of each 

student.  

4.2 Implement, adjust, and 

evaluate appropriate 

lesson plans that 

incorporate a variety 

of effective research-

based teaching 

methods/strategies, 

instructional materials, 

and multi-media 

resources to meet the 

diverse needs of 

learners.  

4.3 Use strategies to 

support and enhance 

communication skills 

of individuals with 

exceptional learning 

needs  

 

Candidates demonstrate: 

 Knowledge of theories related to the 

physical, emotional and intellectual 

development of diverse students (K) 

 knowledge of theories, principles and  

practices of how to plan, instruct and 

assess diverse and exceptional 

students(K) 

 the ability to use and interpret 

assessment strategies to evaluate diverse 

students(S) 
 Provide assistance effective feedback to 

diverse students(S) 

 Utilize a variety of instructional and 

assessment strategies to promote 

learning for diverse students(S) 

 

5.  Culturally Responsive Candidates will: 

 demonstrate 

how cultural 

differences 

influence 

student 

development 

and 

accommodate 

for individual 

needs 

5.1   Plan and implement 

lessons that prepare 

and integrate 

curricula from several 

subject areas and 

utilize a variety of 

learning and teaching 

strategies that include 

the use of technology, 

augmentative and 

assistive technology 

and locally 

appropriate topics  

5.2   Relate relevant 

examples, unexpected 

classroom situations, 

or current events to 

content area 

knowledge.  

5.3   Demonstrate the 

ability to 

Candidates demonstrate: 
 knowledge of theories, principles and  

practices of how to plan, instruct and 

assess diverse and exceptional students 

(K) 

 the ability to communicate effectively 

with diverse students and their families, 

colleagues and members of the 

community (S) 

 the ability to utilize a variety of 
instructional and assessment strategies 

to promote learning for diverse 

students( S) 
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communicate with 

students both verbally 

and non-verbally.  

 

 

XI. Professional Reflection/ Professional Portfolio 

Classroom teachers who are responsible educators engage in reflective strategies 

to make effective decisions about instructing, managing, and assessing students' 

learning.  Reflective decision-making enables teachers to make critical 

judgments about how to apply content area and locally situated knowledge to 

pedagogical and technological skills to enhance the learning of all students.  The 

College of Education supports the University's mission by providing candidates 

with an education that is dedicated to the region's unique cultural diversity and to 

respond to a changing regional, national, and global context.  To become 

responsible leaders, candidates prepare within the conceptual framework that 

requires them to acquire the knowledge and skills necessary to become culturally 

responsive inquirers, acting as curriculum agents, and engaging in professional 

praxis.  Engaging in reflective professional practice further requires candidates to 

foster dispositions that include an attitude of openness to innovation and the 

diversity of others, of maintaining a responsibility for serving students, their 

communities, and the teaching profession, and a belief in the transformative 

potential of education in the lives of all students and the communities in which 

they live. 

 

The primary purpose of the Teacher Education portfolio and the Professional 

Reflection is to provide candidates a vehicle to demonstrate that they have 

acquired the knowledge, skills, and dispositions presented by the College's 

framework as exhibited by their achievement of the program outcomes for the 

initial program in Teacher Education.  These assessments provide a mechanism 

that allows candidates to exhibit their ability to integrate subject area and locally 

situated content knowledge, theoretical and empirical knowledge, pedagogical-

professional and technical skills in practical classroom settings for the purpose of 

improving student learning.  Candidates' portfolios will demonstrate their growth 

as classroom teachers, and establish a foundation for engaging in reflective 

strategies in order to plan, manage, and assess student learning 

 

Candidates are assessed at two point of the teacher education program.  

Candidates are develop a holistic, summative reflection which is submitted prior 

to student teaching. This reflection should demonstrate the candidate’s 

knowledge, skills and dispositions as a professional educator. The reflection is 

assessed independently by two faculty members that then come to a consensus 

rating.  An acceptable or target rating of the reflection is a condition for 

advancing to student teaching.   

 

Candidates submit a professional portfolio during student teaching that is 

assessed by their university coordinator and supervising teacher. An acceptable 

or target rating for the final, summative evaluation is a condition for exiting the 
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teacher education program and being recommended for certification through the 

program. Guidelines for the Professional Reflection and the Student Teaching 

Portfolio are found in the Appendices W and X. 

 

 

XII    Student Teaching 

 

The candidate will enroll in student teaching the last semester before graduation.  A 

candidate is allowed to student teach after all requirements of the College of 

Education are met and all required parts of the PRAXIS are successfully completed.  

Student teaching requires that candidates devote their focus to this course due to the 

nature of the requirements and that all pupils deserve the very best instruction they 

can receive.  During the student teaching semester, candidates are expected to devote 

their time and energy to student teaching duties.  Outside employment is highly 

discouraged since it may detract from performance in the classroom. 

 

A. Student Teacher/Practicum Assignments 

1. Student Teacher Requirements 

Before a student will be assigned to student teaching, one must: 

a. meet all requirements of the College of Education (See University  

 Bulletin). 

b. successfully complete all required parts of the PRAXIS for their 

respective certification area. 

2. Assignments: 

a. Assignments are made by the Director of Student Teaching with the 

consent and assistance of the administrative officers of the schools 

involved. 

b. Placement is made in cooperating schools that have been established by 

action of university and public school representatives. 

c. During the semester immediately preceding student teaching, 

prospective student teachers are provided with information relative to 

application procedures.  Deadlines for filing applications are strictly 

enforced.  They are as follows: 

1. Applications to teach in the Spring Semester must be filed by 

September 15. 

2. Applications to teach in the Fall Semester must be filed by 

February 15. 

d. Application forms are available on the Education Bulletin Board, outside  

College of Education and the Student Teaching web site.  The form must 

be filled in completely, including a section that must be filled in by their 

advisor.  A copy of their Praxis scores and a photograph of the candidate 

is required along with the application before they can be submitted to the 

Director of Student Teaching. 

e. Disabilities - Any student teacher who has a disability as stated under 

IDEA or ADA must have that disability identified before entering 

student teaching and must have verification/reasonable accommodations 
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described by the university's assigned compliance officer in writing and 

attached to the application form. 

f. After a thorough review of each application and the list of certified and 

qualified supervising teachers, the Director of Student Teaching makes 

assignments. 

g. The Director keeps in mind the following major considerations:  

geographic areas requested by applicants, grade level and/or subject 

areas requested, availability of certified supervising teachers and any 

extenuating circumstances.  Student teachers are not assigned to 

schools where they have immediate family or relatives. 

h. When tentative assignments are completed, the Director notifies the 

supervising teacher and supervising principal.  After their approval, the 

Director notifies candidates of their assignment at a mandatory 

orientation meeting. 

i. When all assignments have been completed, each parish superintendent 

is provided with the list of student teaching assignments. 

j. Prospective student teachers are expected to make at least one visit to 

their assigned schools and supervising teachers during the semester prior 

to student teaching. 

3. Fees: 

a. Beginning in spring 2002, a $75 fee will required to cover expenses 

incurred as part of an individual clinical.  This $75 fee will be added to 

each candidate's Tuition invoice. 

b. Student Teachers who request assignments outside the region normally 

served by Nicholls State University must pay any additional costs 

required by the host university.  (The placement outside the area is only 

allowed for special circumstances.) 

B. Responsibilities 

The student teacher will: 

1. Plan and organize large units of work and daily lessons that include 

objectives and activities appropriate to student needs and interests, 

2. Evaluate students' progress and use this data to revise teaching, 

3. Demonstrate a thorough knowledge of subject matter using concepts and 

skills appropriate to student's abilities, 

4. Organize and manage the classroom by utilizing variety in learning 

activities, and positive techniques in discipline, 

5. Create a proper environment for learning that provides for the development 

of mutual respect and for the safety and comfort of the students, 

6. Recognize individual abilities and use various techniques to assist students 

with learning difficulties, 

7. Use a variety of appropriate presentation techniques including technology, 

8. Utilize questioning skills to stimulate interest and response, 

9. Be prompt and prepared for daily teaching, 

10. Dress appropriately and demonstrate poise and confidence, 

11. Work cooperatively with teachers, administrators, and other personnel, 

12. Adjust to new situations and accept criticism willingly, 
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13. Use correct grammar in written and oral form and demonstrate acceptable 

patterns of speech, 

14. Exhibit eagerness, interest, and a positive attitude in teaching. 

15. Cope sensibly with problem situations, exhibit maturity and refrain from 

snap judgments, 

16. Inject appropriate humor into daily classroom activities, and 

17. Anticipate situations and independently pursue a planned course of action. 

 

C. General Requirements 

1. Student teachers will adhere to all regulations and policies in the current 

student teacher handbook. 

2. Student teachers will adhere to all school policies associated with the 

cooperating school.  These may include regulations in parish, school, 

teacher and/or student handbooks. 

3. The daily log is a record of the student teacher's performance.  Student 

teachers will read and initial it on a daily basis. 

4. Student teachers must maintain a daily reflective journal containing a 

critique of strengths, areas needing improvement, and goals for 

improvement.  (This journal must be available at all times for the University 

Coordinator's use only). 

5. In resolving differences with supervising teachers, the proper chain of 

command is as follows: 

a. Supervising Principal 

b. University Coordinator 

c. Director of Student Teaching 

6. The student teacher is responsible for the following: 

a. logging onto Blackboard/Live-Text at least twice a week to check 

notices, complete surveys, and participate in discussions and case 

studies, 

b. obtaining necessary official transcripts from other universities and 

having them sent to Nicholls State University College of Education, 

c. arranging for certification through the College of Education after the 

successful completion of student teaching, 

d. signing necessary waiver forms for employment forms, 

e. completing exit questionnaires and evaluation forms, 

f. completing information forms in the Nicholls Placement Office. 

7. Student teachers must have available (for university coordinator and/or  

              Director of Student Teaching) one complete teaching lesson on video. 

  

D. Professional Conduct 

1. Student teachers should show initiative by determining as soon as possible, 

what is expected of them.  Supervisors should specify duties during early 

conferences.  Situations where student teachers and supervising teachers do 

not understand each other should be avoided.  The basis of this 

understanding will be established in the initial conference. 
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2. Student teachers should conduct themselves as members of the profession.  

It is not proper conduct to exaggerate differences between professional 

persons.  Negative comments concerning a school, its staff and student body 

are unethical. 

3. The student teacher should accept criticism.  In associating with parents, 

teachers and administrators, the student teacher should consider the value of 

their experience.  Listening to their ideas and suggestions may be helpful. 

 

E. Attendance 

1. The student teacher is assigned during the semester prior to student 

teaching.  During this semester the student is expected to report to the 

school for counsel with the supervising teacher. 

2. Student teaching begins on the date designated by the assigned supervising 

teacher. 

3. The student teacher is to report on time each day, and is to remain at the 

school until regular dismissal of the school. 

4. The assigned school's calendar must be followed instead of the Nicholls 

calendar. 

5. In case of illness, the student is to notify the supervising teacher by phone as 

early as possible and the university coordinator.  The student teacher may be 

excused from student teaching duties only for the following reasons: 

a. illness of self or children, excessive illness (upon return, the student 

teacher must report to the Director of Student Teaching to discuss the 

nature of his/her absence), 

b. emergencies (student teachers will follow the guidance of the 

supervising teacher) 

c. interviews for placement with permission from supervising teacher, 

d. one day visits to a school for which he/she has a contract, 

e. performance of administrative duties directed by the university and/or 

the college, such as or applying for a teaching certificate, and, 

f. attendance at mandated seminars and any professional development 

deemed beneficial by supervising teacher and/or university coordinator. 

 

F. Appearance 

The student teacher is expected to dress appropriately, professionally, and in 

keeping with faculty standards.  They should remember that they represent the 

university and the teaching profession and serve as a model for their students. 

 

G. Conferences 

1. One conference hour each week will be scheduled with the supervising 

teacher.  Additional conferences may occur as conditions demand. 

2. Conferences will also be scheduled with the university coordinator. 

3. During the semester, regular student teacher seminars are scheduled and 

attendance is mandatory. 
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H. Discipline 

The student teacher must conform to school rules and policies and to community 

standards of behavior.  Similarly, the student teacher should expect pupils to 

conform to those same standards of behavior.  The policies and procedures in 

regard to discipline will be made known to the student teacher through early 

conferences with the supervising teacher and principal.  No corporal punishment 

in any form is allowed.  The student teacher should handle problems according to 

those guidelines set forth by the supervising teacher. 

 

I. Planning 

1. Lessons plans, in keeping with basic Nicholls State University design, are to 

be submitted to the supervising teacher one week prior to teaching.  This 

allows the supervising teacher time to read and make corrections and/or 

suggestions. 

2. Corrected plans are to be submitted to the supervising teacher for final 

approval.  No student teacher will be allowed to teach without written 

lesson plans approved by the supervising teacher.  (Nothing should be 

left to chance.  One way of losing the respect of pupils and teachers is by not 

being thoroughly prepared). 

3. Lesson plans must be written in detail.  When the student teacher has 

demonstrated the ability to perform adequately in the classroom, an 

abbreviated lesson plan that still contains all essential components of 

effective teaching may be used with the approval of the supervising 

teacher and university coordinator. 
4. A schedule for the semester's teaching will be planned cooperatively by the 

supervising teacher and student teacher.  This schedule is to be filed with the 

university coordinator and Director of Student Teaching by the designated 

date on the Student Teaching calendar. 

 

J. Teaching Duties 

1. Regular Elementary and Secondary Education student teachers should: 

a. observe the supervising teacher and pupils and become thoroughly 

acquainted with materials, equipment, records, and school policies for 

approximately two weeks, 

b. The student teacher shall spend a minimum of 270 clock hours in 

student teaching with a minimum of 180 such hours spent in actual 

teaching. 

c. A substantial portion of the 180 hours, a minimum of ten days of actual 

student teaching, shall be on an all day basis. 

d. Time should be rounded to the closest half or whole hour.  For schools 

using the 4 x 4 format, 1.5 hours should be used for each class taught.  

For classes that are 50 minutes in length, use 1 hour. 

e. Teaching hours must be recorded weekly on the tally sheet. 

2. For Special Education/Elementary Education Majors or Elementary majors 

assigned two supervising teachers, the student teacher should: 
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a. observe the first supervising teacher and pupils for one week at the 

beginning of the first half of the semester and one week at midterm 

when rotating to a new supervising teacher. 

b. The student teacher shall spend a minimum of 135 clock hours in 

student teaching with each supervising teacher with a minimum of  90 

hours spent in actual teaching with each teacher. 

c. A substantial portion of the 90 hours with each supervising teacher must 

be a minimum of five days of actual all-day teaching.  These hours 

must be recorded weekly on the tally sheet. 

3. Formal observation hours (90) must be recorded in the log and reflected on 

in the student teaching journal.  These hours must have a stated purpose, 

(i.e. procedures, accommodating for individual differences.)  These hours 

must be recorded weekly on the tally sheet.  (Student teachers assigned two 

supervising teachers must have 45 observation hours with each teacher). 

 

K. Activities for Additional Involvement 

1. Additional activities will vary with the educational level of the pupils with 

whom student teachers will work.  A list of such suggested activities is 

included in the Appendix of the Student Teaching Handbook. 

2. Participation in activities outside the classroom is necessary to be 

considered for outstanding student teacher. 

 

L. Evaluation of Student Teachers 

1. Formative 

Evaluation is the continuing process of determining progress toward stated 

objectives.  It is a cooperative process among the supervising teacher, 

principal, university coordinator, and sometimes the Director of Student 

Teaching.  Every effort should be made to help the student teacher analyze 

his/her own strengths and weaknesses through the use of the log, reflection 

journal, portfolio, university coordinator's observations, principal's 

observations, and conferences. 

2. Summative 

a. The midterm evaluation form completed by the supervising teacher is to 

be discussed and signed by the supervising teacher and the student 

teacher.  The evaluation is then signed by the cooperating principal and 

forwarded to the Director of Student Teaching.  This instrument will be 

returned by the university coordinator.  It should be used for the final 

evaluation. 

NOTE:  If there is more than one supervising teacher, a new evaluation 

instrument will be used for the final evaluation.  Again, the final 

evaluation should be discussed and signed by the supervising teacher 

and the student teacher.  The evaluation is then completed by the 

principal and forwarded to the university at the end of the semester. 

b. The final evaluation form completed by the supervising teacher is to  

be discussed and signed by the supervising teacher, university 

coordinator, and the student teacher.  The evaluation is then signed by 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-35- 

the cooperating principal and forwarded to the Director of Student 

Teaching. 

c. Disposition Scales shall be completed by the candidate at the initial  

student meeting and again at the end of the semester.  The forms are 

collected by the Director of Student Teaching. 

d. Verification of Teaching Hours will be completed by the candidate and 

signed by the supervising teacher.  A minimum of 180 hours of 

successful teaching is required for student teaching.  The form is then 

submitted to the Director of Student teaching. 

e. Verification of Direct Observation Form will be completed by the 

candidate and signed by the supervising teacher.  A minimum of 90 

hours of observation is required for student teaching.  The form is then 

submitted to the Director of Student Teaching. 

f. University Coordinators Evaluation Forms completed by the university 

coordinators are to be discussed and signed by the supervising teacher, 

university coordinator, and the student teacher.  One copy is given to the 

candidate and stapled in their daily log.  One copy is kept by the 

university coordinator, and the third copy is sent to the Director of 

Student Teaching. 

g. Student Teacher Evaluation is completed at the end of the semester by 

the candidate regarding their student teaching placement and experience.  

It is then collected by the Director of Student Teaching. 

h. The final grade recommended by the supervising teacher is subject to the 

approval of the university coordinator(s) and the Director of Student 

Teaching.  The grade "Satisfactory" or "Unsatisfactory" is determined 

after careful review of supporting evidence.  The evaluation instruments 

appear in the Appendix of the Student Teaching Handbook. 

 

M. Removal of a Student Teacher 

1. Criteria for Removal of a Student Teacher 

a. The student teacher violates College of Education policies concerning 

the student teacher program, or 

b. The student teacher violates policies of the participating school or school 

board, or 

c. The performance and/or actions of the student teacher are detrimental to 

the welfare of the pupils as agreed upon by the supervising teacher, 

principal, university coordinator and Director of Student Teaching. 

2. Process for Removal of a Student Teacher 

a. If one of the above criteria is in question, the university coordinator will 

inform the Director of Student Teaching. 

b. Observations are made by the university coordinator, the Director of 

Student Teaching and the supervising principal to assess the situation. 

c. After the observations, the Director of Student Teaching will confer with 

the university coordinator, supervising teacher, principal, and student 

teacher.  Upon conclusion of this meeting the student teacher may be 
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allowed a trial period to correct deficiencies if all parties are in 

agreement. 

d. During a trial period, not to exceed two weeks, observations will be 

made by the Director, the principal, and the university coordinator.  

These observations will be conducted to determine the degree of 

improvement of the student teacher.  A conference will be held with the 

student teacher to inform him/her of his/her status.  A written summary 

will be signed after each conference. 

e. If the trial period is not successful, the student teacher will be removed. 

f. Removal will carry with it certain conditions relative to rescheduling 

student teaching.  These conditions will be determined on a case-by-case 

basis depending upon the needs of the student teacher.  A committee 

composed of the supervising teacher, supervising principal, university 

coordinator, and Director of Student Teaching will determine these 

conditions. 

 

N. Appeal/Due Process 

If a candidate wishes to appeal the decision the candidate should follow the 

appeal and grievances procedures of the department as described in the 

Department of Teacher Education grievance process as identified in section XV 

of the Initial Candidate Handbook. 

 

XIII. Licensure Requirements 

 

 Procedure for Licensure - Louisiana Teacher's Certificate 

In order for a graduate to acquire a Louisiana Teacher's Certificate they must adhere 

to the following procedures. 

1. Upon the completion of student teaching, the candidate must complete the 

Application Form for Teacher's Certificate. 

2. The student must provide the Dean of Education's office with a copy of all 

appropriate NTE/PRAXIS test scores. 

3. A money order (preferably) or check in the amount of $50, payable to Louisiana 

Department of Education must accompany the application. 

4. If the candidate did attend any other college or university, he/she must order an 

official transcript to be sent to the dean's secretary to be attached to the 

application.  The dean's office will obtain an official transcript from NICHOLLS. 

             

 

XIV. Scholarships & Student Awards 

 The following is a list of available scholarships for education majors. 

 Kappa Kappa Iota, Gamma Conclave Scholarship [1 @ $150 Fall and 1 @ $150 

Spring]:  Awarded to a student teacher enrolled at NSU.  The applicant must be a 

resident of Terrebonne Parish, must be an elementary or secondary student teacher, 

must have a minimum GPA of 3.0, and must have need for financial help. 
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 LA Association of Classroom Teachers Scholarship [1 @ $250]:  Awarded to 

Education Majors with 45 credit hours and a GPA of 2.75 or higher.  Preference will 

be given to children or grandchildren of educators.  Once conditions are met, 

financial need will be considered. 

 

 Dr. D. G. Joseph Memorial Scholarship [1 @ $250]:  Awarded to a full-time 

senior Education major who is student teaching this semester and who has a 

minimum GPA of 3.500. 

 

 Lorraine M. Cooks Memorial Scholarship [1 @ $200]:  Awarded to a full-time 

senior Education major who is student teaching this semester and who has a 

minimum GPA of 3.200. 

 

 Delta Kappa Gamma Society, Iota Chapter Scholarship [1 @ 300]:  Awarded to 

a student teacher enrolled at NSU.  The applicant must be a resident of Terrebonne 

Parish, must be an elementary or secondary student teacher, and must have a 

minimum GPA of 3.00. 

 

 Tri-Parish All Star Association Student Teacher Scholarship:  Awarded to a 

student teacher enrolled at NSU.  The applicant must be a graduate of Ellender 

Memorial, Terrebonne, South Terrebonne, H.L. Bourgeois, Vanderbilt Catholic, 

Assumption, Thibodaux, E.D. White, Central Lafourche, or South Lafourche High 

Schools.  The applicant must be a student in financial need and must have maintained 

a GPA of 2.5 or better throughout college career. 

 

 Louisiana PTA Scholarship [4 @ $750]:  Awarded to a student enrolled in a 

Louisiana College or university as a student teacher and must have maintained a 

cumulative GPA of 3.0 or better. 

 

The following is a list of awards available to education majors. 

 Who's Who 

 Hall of Fame 

 Highest GPA for Teacher Education 

 Alpha Lambda Delta Honor Society 

 Kappa Delta Pi Initiates 

 Human Performance Education Awards 

 Psychology Awards 

 Outstanding Student Teachers for Fall 

 Outstanding Student Teachers for Spring 
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XV. Grievance Procedure 

 

According to Section V of the Code of Student Conduct each Academic College is required 

to follow the established procedures for the resolution of academic grievances filed by 

students. These procedures are to be followed if a students feels hey have been treated 

unfairly with respect to an academic manner. The College of Education has mandated that 

each department establish a grievance committee as stated in the Code of Student Conduct to 

hear student grievances as needed. All academic grievances should be conducted in the 

prescribed time.   

 

The following are the procedures for the grievance process: 

 

A. Informal Procedures: 

 1.  The candidate (student) should attempt to resolve the academic grievance with  

       the faculty member involved within 60 calendar days of the alleged incident. 

  

 2.   If the matter is not resolved with the faculty member, the student may pursue  

       the issue with the department head within 90 calendar days of the alleged 

                  incident by completing a Student Academic Grievance Form (Appendix     ) 

                  and submitting it to the head of the department in which the faculty teach. 

 

      3.  If the matter is not resolved at the department level, the candidate may submit  

      a copy of their grievance form to the Dean of the College in which the faculty 

                 member teaches.  The grievance form must be filed within 6 months of the  

                 alleged incident. 

 

B.  Formal Procedures: 

 1.  The Dean will examine the form to verify the 6 month deadline for filing the 

       academic grievance has been met.  If so, the Dean shall refer the matter to the  

     Academic Grievance Committee within 10 work days after receipt of  

      the written petition.  If the petition is not submitted to the Dean within six  

      months of the alleged incident, the Dean shall inform the student in writing  

      that the time period for acting on the matter has expired; and therefore, the  

      petition is rejected and the matter closed. 

 

 2.  The Dean shall provide the Chair of the Committee with copies of all pertinent 

      documents related to the academic grievance. 

 

 3.  The hearing will be scheduled by the Chair at a date and time agreed upon by  

       the complainant and the alleged offender. If an agreement is not reached, the  

       Chair will set the date and time for the hearing.  The Chair will make every 

       attempt to schedule the hearing within 30 work days of the receipt of the  

       complaint. The Chair may postpone the hearing for good cause.  The decision  

                  of the Chair to reschedule or postpone a hearing is final and not appealable. 
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 4.  The Chair will caution both parties that there should be no communication  

      between them relative to the matter at hand. Both the grievant and the faculty 

                 member shall refer all matters pertinent to the academic grievance to the Chair. 

 

         5.  The grievant and the faculty member will provide the Chair a list of witnesses 

                 to be called.  Each party is responsible for notifying his/her witnesses of the  

      meeting.  The Chair may assist with summoning witnesses to the hearing;  

      however, the responsibility of getting witnesses to the hearing rest with  

                 the respective parties involved. 

 

 6.  After the hearing has convened and all witnesses have been heard the  

                 committee will move into executive session to reach a decision.  This 

                 committee reconvenes to inform the student and faculty of their decision. 

 

 7.   The committee’s finding and  recommendations are submitted to the Dean  

                  within 10 work days of the hearing.  The Dean will conduct a  procedural 

                  substantive review of the matter. The Dean may accept the findings  and 

                  implement the recommendations of the committee or reject the 

       recommendations. 

 

 8.   The Dean will notify the student and faculty member in writing of his/her 

      decision(s) regarding the matter within 10 work days of receipt of the report  

                  from the College Academic Grievance Committee.  The Dean’s letter will 

        advise the student of his/her right to appeal and the procedures for submitting 

                  an appeal to the Vice-President of Academic Affairs. 

 

XVI. Faculty and Staff Information 

 

Teacher Education Faculty/Staff Office  Phone  

448+  

Advisees 

Department Head Dr. Christine Hypolite 

 

231 Polk 4314 

 

Alternative Certification 

Admin. Asst Mrs. Mary Clement 230 Polk 4317  

Elementary Education Ms. Alyson Theriot 

Field Experience Coordinator 

121 Polk  4339 A – C (1-5ED) 

Dr. Fran Crochet 236 Polk 4336 D-F (1-5ED) 

Dr. Gregg Stall 243 Polk 4318 G-M (1-5 ED) 

Dr. Cynthia Vavasseur 233 Polk 4334 A-M (4-8ED) 

Dr. Dale Norris 241 Polk 4338 N-Z (4-8ED) 

Dr. Leslie Jones 247 Polk 4344 N-Z (1-5ED) 

Dr. Lisa Lauer 

 

242 Polk 4343 A-Z (PK-3) 
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Special Education  

Add-On 

Dr. Grant Gautreaux 122 Polk 4315 A-H 

Ms. Natalie Boudreaux 244 Polk 4341 I-T 

Dr. Martha Morvant 239 Polk 4335 U-Z 

Secondary Education Dr. Sumita Battacharyya 249 Polk 4347 Science Ed. 

Dr. Stephen Triche 232 Polk 4337 Social Studies, Business 

Dr. Paulette Rodrigue 

Student Teaching Director 

228 Polk 4330 English, Mathematics, 

Foreign Lang., Art 

Mr. Gregg Torres 241 Talbot 4602 Vocal /Instrum. Music 

Human Performance  Dr. Tim Mead 136 Stopher 4295 A-D 

Ms. Angela Hammerli 131 Shaver 4273 E-K 

Dr. Arrianna Martin 141 Stopher 4298 L-P 

Mr. Dennis Guillot 138 Stopher 4296 Q-Z 

Admin. Asst Mrs. Grace    
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XVII. Appendices 
 

A. Sequence of Courses 

 

B.  Application for Entry to Teacher Education 

 

C. Verification of Eligibility Form for Portals 

 

D.  Admission and Retention Form 

 

E.         Student Teaching Application 

 

F – S   Curriculum Advising Forms 

 

T Lesson Plan Ranking Form 

 

U Lesson Implementation Form 

 

V Decision-Making Reflection 

 

W.  Professional Reflection Guidelines 

 

X. Student Teaching Portfolio Guidelines 
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Appendix A 

Initial Programs Sequence of Courses 
PK-3 CONCENTRATION 

 

 

BLOCK I 

 

BLOCK II 

 

BLOCK III BLOCK IV 
 

BLOCK V 

EDUC 250 – 3 HRS. 

EDUC 251 – 2 HR.. 

EDUC 252 -  0 HRS. 

PSYC  206 -  3 HRS. 

FACS 135  -  3 HRS. 

 

EDUC 312 – 3 HRS. 

PSYC  311 -  3 HRS. 

EDUC 317 – 0 HRS. 

EDUC 380 – 3 HRS. 

EDUC 313  - 3 HRS 

EDUC 365 – 6 HRS. 

EDUC 368 – 3 HRS. 

EDUC 369 – 0 HRS. 

EDUC 381--  3 HRS. 

EDUC 441 – 3 HRS. 

 

BLOCK IV –A 

EDUC 374 –6 HRS. 

EDUC 402 – 4 HRS.  

BLOCK IV –B 

EDUC 376- 6 HRS. 

EDUC 403 – 2 HRS. 

EDUC 405 -  0 HRS. 

BLOCK V –A 

FACS 497- 4 HRS. 

 

BLOCK V – B 

EDUC 456 – 11HRS. 

EDUC 463 -  1 HR. 

 
1-5 CONCENTRATION 

 

BLOCK I 

 

BLOCK II 

 

BLOCK III BLOCK IV 
 

BLOCK V 

EDUC 250 – 3 HRS. 

EDUC 251 – 2 HRS. 

EDUC 252 -  0 HRS. 

PSYC  206 -  3 HRS. 

. 

 

EDUC 312 – 3 HRS. 

PSYC  311 -  3 HRS. 

EDUC 317 – 0 HRS. 

EDUC 313 – 3 HRS. 

 

EDUC 365 – 6 HRS. 

EDUC 368 – 3 HRS. 

EDUC 369 – 0 HRS. 

EDUC 441 – 3 HRS. 

BLOCK IV –A 

EDUC 374 –6 HRS. 

EDUC 402 – 4 HRS.  

 

BLOCK IV –B 

EDUC 376-- 6 HRS. 

EDUC 403 – 2 HRS. 

EDUC 405 -  0 HRS. 

EDUC 457– 11HRS. 

EDUC 463 -  1 HR. 

 
4-8 CONCENTRATION 

 

BLOCK I 

 

BLOCK II 

 

BLOCK III BLOCK IV 
 

BLOCK V 

EDUC 255-  3 HRS. 

EDUC 251 – 2 HRS. 

EDUC 252 -  0 HRS. 

PSYC  220 -  3 HRS. 

EDUC 312 – 3 HRS. 

PSYC  311 -  3 HRS. 

EDUC 317 – 0 HRS. 

EDUC 313 – 3 HRS. 

 

 

EDUC 366 – 6 HRS. 

EDUC 369 – O HRS. 

EDUC 368--- 3 HRS. 

EDUC 441 – 3 HRS 

EDUC 378 –6 HRS. 

EDUC 405 -  0 HRS.  

EDUC 458 – 11HRS. 

EDUC 463 -  1 HR. 

 
6-12 CONCENTRATION 

 

BLOCK I 

 

BLOCK II 

 

BLOCK III BLOCK IV 
 

BLOCK V 

EDUC 250 – 3 HRS. 

EDUC 251 – 2 HRS. 

EDUC 252 -  0 HRS. 

PSYC  210 -  3 HRS. 

. 

 

EDUC 312 – 3 HRS. 

PSYC  311 -  3 HRS. 

EDUC 317 – 0 HRS. 

EDUC 313  - 3 HRS. 

 

EDUC 321 – 3 HRS. 

EDUC 368 – 3 HRS. 

EDUC 369 – O HRS. 

EDUC 441 – 3 HRS 

SEC. METHOD 3HRS 

EDUC 405 - 0 HRS. 
EDUC 465 – 11HRS. 

EDUC 463 -  1 HR. 

 
Revised 

Fall 2008 
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Appendix D 

 
Initial Admission and Retention Committee  

PROFESSIONAL GROWTH PLAN 
Date of Referral:  

Name:                                                                            ID#: 
 

Level of Weakness: (Temporary  Short-Term   Moderate – Severe) 

Referral Source:  

Date Discussed Notification of Student by Referral Source: 

 

Date of Notification by Committee: 

CANDIDATE EXPECTATIONS: 
 

Identified Weaknesses:  
 
 
 

Prescribed Activities:  
 
 
 
 
 

Anticipated Completion Date:  
 
 
 
 
 

Or 
_____ The Committee agrees the candidate should proceed in the program with no further 

intervention. 
 
_____ Candidate refuses to work with the Initial Admission and Retention Committee.  
Candidate will be referred to Dean of College of Education for action. 
 
_____ Candidate agrees to work with the Admission and Retention Committee to see that 
this Professional Growth Plan is completed and carried out in a professional and scholarly 
manner.  Candidate also agrees to consult with the indicated referral sources on this 
Professional Growth Plan as required. 
 
________________________  _______________ 
Candidate     Date 
 
________________________  _______________ 
Referral Source    Date 
 
________________________  _______________ 
Committee Chair (Co-Chair)   Date 
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Appendix E 
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Candidate’s Name:__________________________ Advisor:__________________Date:________ 

Student Number:__________________________________  Catalog:_____________________ 

 

GENERAL EDUCATION COURSES 

 GRADE HRS  GRADE HRS 

English 101(GER)  3 History 256  3 

English 102 (GER)  3 History 371  3 

English 212 (GER)  3 Geography Elec.(GER) ______  3 

English 366 (GER)  3 Freshman Studies 101(UR)  1 

Math 101(GER)  3 Fine Arts105 (GER)  3 

Math 110 (GER)  3 BIOL 105 (GER)  3 

Math 210   3 BIOL 108 (GER)  4 

History 150 (GER)  3 PHSC 101 or 102 or 103 (GER)  3 

History 151(GER)  3 Speech 101 (OCR)  3 

TOTAL GENERAL EDUCATION  HOURS 53 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

PROFESSIONAL AND CERTIFICATION EDUCATION COURSES 

Professional Courses GRADE HRS Professional Courses GRADE HRS 

Education 250  3 Education 441  3 

Education 251(CLR)  2 Psychology 206  3 

Education 252  0 Psychology 311  3 

Education 312  3 Education 456  11 

Education 313  3 Education 463  1 

Education 317  0 Total Professional Education 

Hours 

 59 

Education 365  6 Certification Courses   

Education 368  3 Education 380  3 

Education 369  0 Education 381  3 

Education 374  6 FACS 135  3 

Education 376  6 DIET 211  3 

Education 402  4 FACS 497  4 

Education 403  2 Library Science 301  3 

Education 405  0    

   Total Certification Hours  19 

TOTAL PROFESSIONAL AND CERTIFICATION EDUCATION  78 

 

 

 

 

 

Bachelor of Science 

ELEMENTARY EDUCATION 

(PK-3 Certification) 

Substitutions …… if any 

________________for _________________ 

________________for _________________ 

Total Degree Hours -131 

 

 

PK3-ED -2008 

PRAXIS SCORES 

PRAXIS I – Prior to EDUC 250 

 Reading_____Writing______ Math_____ PRAXIS I (Math – 172 or 

higher, Reading – 174 or higher, Writing – 173 or higher)  

PRAXIS II- Prior to Clinical 

Early Childhood (0021) ___ Content Knowledge (0014)___ 

   
 

 

 

 Appendix F 
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Candidate’sName:__________________________Advisor:__________________Date:______ 

Student Number:__________________________________  Catalog:_____________________ 

 

GENERAL EDUCATION COURSES 

 GRADE HRS  GRADE HRS 

English 101(GER)  3 History 256  3 

English 102 (GER)  3 Geography Elec.(GER) ______  3 

English 212 (GER)  3 Freshman Studies 101(UR)  1 

English 366 (GER)  3 Fine Arts 105 (GER)  3 

Math 101(GER)  3 BIOL 105 (GER)  3 

Math 110 (GER)  3 BIOL 108 (GER)  3 

Math 210   3 Physical Science 101 (GER)  3 

Math 214  3 Physical Science 102  3 

History 150  3 Physical Science 103  3 

History 151(GER)  3 Speech 101(OCR)  3 

TOTAL GENERAL EDUCATION  59 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

PROFESSIONAL AND CERTIFICATION EDUCATION COURSES 

Professional Courses GRADE HRS Professional Courses GRADE HRS 

Education 250  3 Education 405  0 

Education 251(CLR)  2 Psychology 206  3 

Education 252  0 Psychology 311(GER)  3 

Education 312  3 Education  463  1 

Education 313  3 Education 457  11 

Education 317  0 Prof Education Courses Total  59              

Education 365  6     

Education 368  3 Certification Courses    

Education 369  0 Government 101  3 

Education 374  6 History 371  3 

Education 376  6 Math 320  3 

Education 441  3 HPED 270  2 

Education 402  4 Certification Course Total  11 

Education 403  2    

TOTAL PROFESSIONAL AND CERTIFICATION EDUCATION  70 

                                                                                                     

         

         

Bachelor of Science 

ELEMENTARY EDUCATION 

(1-5 Certification) 

PRAXIS SCORES 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 174 or higher, Writing – 173 

or higher)  

 

PRAXIS II- Prior to Clinical 

PLT [30522(K-6)]                 _____ 

Content Knowledge (0014) _____ 
 

 

 

Substitutions …… if any 

________________for _________________ 

________________for _________________ 

________________for _________________ 

 _______________for_________________ 

Total Degree Hours -129 

 

 

15ED -2008 

Appendix G 
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Candidate’s Name:__________________________ Advisor:__________________Date:________ 

Student Number:__________________________________  Catalog:_____________________ 

 

GENERAL EDUCATION COURSES 

 GRADE HRS  GRADE HRS 

English 101(GER)  3 History 256  3 

English 102 (GER)  3 Geography Elec.(GER) ______  3 

English 212 (GER)  3 Government 101  3 

English 366 (GER)  3 Freshman Studies 101  1 

Math 101(GER)  3 Fine Arts 105 (GER)  3 

Math 110 (GER)  3 BIOL 105 (GER)  3 

Math 210   3 BIOL 108 (GER)  4 

Math 214  3 Physical Science 101 (GER)  3 

History 151(GER)  3 Physical Science 102  3 

History 255  3 Physical Science 103  3 

   Speech 101(OCR)  3 

TOTAL GENERAL EDUCATION  62 

 
NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

PROFESSIONAL AND CERTIFICATION EDUCATION COURSES 

Professional Courses GRADE HRS Professional Courses GRADE HRS 

Education 255  3 HPED 270  2            

Education 251  2 HPD 190  3 

Education 252  0 Prof Education Courses Total  52 

Education 312  3    

Education 313  3 Certification Focus Areas   

Education 317  0 Middle School certification requires two areas of focus. 

Education 366  6 English Focus(9)-  ENGL 264  3 

Education 368  3                                 ENGL 493  3 

Education 369  0                               ENGL Elect.  3 

Education 376  6 Math Focus(7)-     Math 106  3 

Education 441  3                                 Math 320  3 

Education 405  0                                 Math 321  1 

Education 458  11 Social St. Focus(9)- HIST 150  3 

Education 463  1                                   HIST 371  3 

Psychology 220  3                                 GEOG 375  3 

Psychology 311  3 Science Focus(3)    - BIOL 301  3 

                                                                                                     

         

         

48ED -2008 

 

 

 

PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 255 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 174 or higher, 

Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical 

PLT (5-9 #30523)                 ______ 

Content Knowledge (1) _____          (2)_______ 
 

 

 

Substitutions …… if any 

________________for _________________ 

________________for _________________ 

________________for _________________ 

 _______________for_________________ 

 

Focus Areas Total Hours 

English/Math 130 

English/Social Studies 132 

English / Science 126 

Math/Science  124 

Math/Social Studies 130 

 48ED 2008 

Bachelor of Science 

 4-8 Middle School Concentration 
 

Appendix H 
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Candidate’s Name:__________________________ Advisor:__________________Date:________ 

Student Number:__________________________________  Catalog:______________________ 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS ART COURSES (MAJOR) GRADE HRS 

English 101(GER)  3 ART 201  3 

English 102(GER)  3 ART 211  3 

English 212(GER)  3 ART 221  3 

English 366 (GER)  3 ART 231  3 

Math 101(GER)  3 ART 240  3 

Math 102 or 108 or 

110(GER) 

 3 ART 252  3 

History 256 (GER)  3 ART 261  3 

Freshmen Studies 101(UR)  1 ART 282  3 

ART 281 (GER)  3 ART 304  3 

ART 251 (OCR)  3 ART 383  3 

ART 280(GER)  3 ART Elective (300+)  3 

Natural Science Elec. (GER)  3 ART Elective (300 +)  3 

Natural Science Elec. (GER)  3 ART Elective (300 +)  3 

Natural Science Elec. (GER)  3 ART Elective (300 +)  3 

 

Total GEN ED 

 

 

 

40 

 

Total ARED  

 

 

 

42 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

        

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 309  3 

Education 321  3 

Education 317  0 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 212  3 

Psychology 311  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

 

 

Total Hours: 123 

ARED 2008 

Appendix I 

Bachelor of Science 

ART EDUCATION 

(K-12 Certification)  (ARED) 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clincals 

PLT [30522(K-6)] or 

   [(30523 (5-9)  or  (30524 (7-12)] ____ 

Content Knowledge (        ) _____ 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:____________________  Catalog:_________ Secondary Focus:______________ 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS BUSINESS COURSES 

(MAJOR) 

GRADE HRS 

English 101(GER)  3 ACCT 205  3 

English 102(GER)  3 ACCT 221  3 

English Literature (200 or 

above ) (GER) 

 3 OIS 101  3 

English 366 or 368 (GER)  3 OIS 200  3 

Math 101(GER)  3 CIS 231  3 

Math 106(GER)  3 BSAD 221  3 

History 150 (GER)  3 BSAD 310  3 

History 256 (GER)  3 BSAS Elec. (300 or above)  3 

Freshmen Studies (UR)  1 ECON 255  3 

ART  Elective (GER)  3 MGMT 301  3 

Natural Science Elec. (GER)  3 CMPS 212  3 

Natural Science Elec. (GER)  3 Secondary Focus Elec.  3 

Natural Science Elec. (GER)  3 Secondary Focus Elec.  3 

Speech 101 (OCR)  3 Secondary Focus Elec.  3 

   Secondary Focus Elec.  3 

   Secondary Focus Elec.  3 

Total GEN ED  

 

40 Total BPED   

 
48 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

        

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 307  3 

Education 321  3 

Education 317  0 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 210(GER)  3 

Psychology 311(GER)  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

 

 

Total Hours: 129      BPED 2008 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]  ____ 

Content Knowledge (        ) _____ 
 

 

 

Bachelor of Science                                                   Appendix J 

BUSINES EDUCATION 

(6-12 Certification)  (BPED) 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:_____________________  Catalog:__________Secondary Focus_________________ 

 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS ENGLISH COURSES 

(MAJOR) 

GRADE HRS 

English 101(GER)  3 English 316  3 

English 102(GER)  3 English 304  3 

English 264 (GER)   English 305 or 306  3 

English  317 (GER)  3 English 321  3 

English 366(GER)  3 English 322  3 

Math 101(GER)  3 English 399  3 

Math  Elective(GER)  3 English 493  3 

History 150 (GER)  3 ENGL Elec. ( 400 or above)  3 

History 256 (GER)  3 ENGL Elec. ( 400 or above)  3 

Freshmen Studies (UR)  1 ENGL Elec. ( 400 or above)  3 

Arts  Elective (GER)  3 Major Courses  27  

Natural Science Elec. (GER)  3 Secondary Focus  19-27 hours 

Natural Science Elec. (GER)  3 Secondary Focus  3-6 

Natural Science Elec. (GER)  3 Secondary Focus  3-6 

Speech 101 (OCR)  3 Secondary Focus  3-6 

   Secondary Focus  3 

   Secondary Focus  3 

   Secondary Focus  3 

 

Total GEN ED 

 

 

 

40 

 

Total Secondary Focus 

 

 

 

19-27 

 
 NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

        

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 316  3 

Education 321  3 

Education 317  0 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 210(GER)  3 

Psychology 311(GER)  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

 

                                                                                    Bachelor of Science                                               Appendix K 

ENGLISH EDUCATION 

(6-12 Certification)  (EPED) 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]  ____ 

Content Knowledge (        ) _____ 

 

Total Hours: 129-138 

EPED 2008 
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Candidate’s Name:__________________________ Advisor:__________________Date:________ 

Student Number:__________________________________  Catalog:______________________ 

 

 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS HUMAN PERFORMANCE 

EDUCATION 

GRADE HRS 

English 101  3 HPED 141  3 

English 102  3 HPED 236  2 

English 210  3 HPED 252  3 

English 366 or 368  3 HPED 270  2 

Math 101  3 HPED 280  3 

Math 102 or higher  3 HPED 285  3 

Biology 114  3 HPED 320  3 

Geology 101  3 HPED 325  3 

Geology 102  3 HPED 340  3 

Freshmen Studies 101  1 HPED 360  3 

History 150  3 HPED 373  3 

History 151  3 HPED 375  3 

Fine Arts 105  3 HPED 390  3 

Speech 101  3 HPED 411 or 412  3 

Government 101 or 252  3 HPED 492  3 

 

Total GEN ED 

 

 

 

43 

 

Total HPED  

 

 

 

43 

        

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework   

  

 

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250 / 252  3/0 

Education 251  2 

Education 312  3 

Education 313 / 317  3/0 

Education 368/369  3/0 

Education  321 / 405  3/0 

Education  441  3 

Education 463  11 

Education 465  1 

Psychology 206  3 

Psychology 210  3 

Psychology 311  3 

 

Total PROF ED 

  

41 

 
 Total Degree Hours 127 

HPED 2005 – Redesign 

Curriculum   (K-12) 

HPED2007 

 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clincals 

PLT [30522(K-6)] or 

   [(30523 (5-9)  or  (30524 (7-12)] ____ 

Content Knowledge (0091) _____ 
 

 

 

Appendix L 

Bachelor of Science 

HUMAN PERFORMANCE EDUCATION 

(K-12 Certification)  (HPED) 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:_____________________  Catalog:__________Secondary Focus_________________ 

 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS MATHEMATICS COURSES 

(MAJOR) 

GRADE HRS 

English 101(GER)  3 MATH 166  5 

English 102(GER)  3 MATH 265  3 

English Literature (200 or 

above)(GER) 

  MATH 355  3 

English  368 (GER)  3 MATH 358  3 

Math 101 (GER)   MATH 360  3 

Math 102(GER)  3 MATH 401  3 

Math  165(GER)  3 MATH 402  3 

History 150 (GER)  3 MATH 423  3 

History 256 (GER)  3 MATH 465  3 

Freshmen Studies (UR)  1 Major Courses  29 

Arts  Elective (GER)  3    

Natural Science Elec. (GER)  3 Secondary Focus  19 hours 

Natural Science Elec. (GER)  3 Secondary Focus  3 

Natural Science Elec. (GER)  3 Secondary Focus  3 

Speech 101 (OCR)  3 Secondary Focus  3 

   Secondary Focus  3 

   Secondary Focus  3 

   Secondary Focus  4 

 

Total GEN ED 

 

 

 

40 

 

Total Secondary Focus 

 

 

 

19 

 NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 318  3 

Education 321  3 

Education 317  0 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 210(GER)  3 

Psychology 311(GER)  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

Appendix M 

Bachelor of Science 

MATHEMATICS EDUCATION 

(6-12 Certification)  (MPED) 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]  ____ 

Content Knowledge (        ) _____ 

 

 

 

 

Total Hours: 132 

MPED 2008 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:_____________________                Catalog:___________________________ 

 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS SOCIAL STUDIES 

COURSES (MAJOR) 

GRADE HRS 

English 101(GER)  3 GEOG 103  3 

English 102(GER)  3 GEOG 104  3 

English Literature (200 or 

above)(GER) 

 3 GOVT 101  3 

English  366 (GER)  3 GOVT 250  3 

Math 101 (GER)  3 GOVT 252  3 

Math Elective(GER)  3 GOVT 387  3 

History 150 (GER)  3 GOVT 391  3 

History 151 (GER)  3 HIST 255  3 

History 256 (GER)  3 HIST 303  3 

Freshmen Studies (UR)  1 HIST 371  3 

Arts  Elective (GER)  3 ECON 255  3 

Natural Science Elec. (GER)  3 ECON Elec. ( 300 or above)  3 

Natural Science Elec. (GER)  3 SOCI 151  3 

Natural Science Elec. (GER)  3 SOCI 201  3 

Speech 101 (OCR)  3 SOCI 204  3 

 

Total GEN ED 

 

 

 

40 

 

Total SSPE Hours 

 

 

 

45 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 314  3 

Education 321  3 

Education 317  0 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 210(GER)  3 

Psychology 311(GER)  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

 

                                                            Bachelor of Arts                                          Appendix N                                                                    

SOCIAL STUDIES EDUCATION 

(6-12 Certification)  (SSPE) 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]      ____________ 

Content Knowledge (        )_________ 

         (        ) _________ 

 

 

 

Total Hours: 129 

SSPE 2008 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:_____________________                Catalog:___________________________ 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

 

 

GENERAL EDUCATION 

COURSES 

GRADE HRS PROFESSIONAL 

EDUCATION 

GRADE HRS 

English 101 (GER)  3 Education 250   3 

English 102 (GER)  3 Education 252  0 

English 255 or 256 or 316 or 317(GER  3 Education 313  3 

English 366 or 368 (GER)  3 Education 321  3 

History 255 or 256(GER)  3 Education 368  3 

Math 101 (GER)  3 Education 441  3 

Math Elective (GER)  3 Education 405  0 

Freshman Course (UR)  1 MUED 221  1 

Natural Science Elec. (GER)  3 MUED 223  1 

Natural Science Elec. (GER)  3 MUED 225  1 

Natural Science Elec.(GER)  3 MUED 227  1 

MUS 240 (GER)  2 MUED 383  3 

MUS 243 (GER)  1 MUED 385  2 

   MUED 386  1 

Total General Educ. Hrs.  34 Psychology 212(GER)  3 

   Psychology 311(GER)  3 

   Education 455  11 

   Education 463  1 

   Total PROF ED  43 

MUSIC COURSES GRADE HRS MUSIC COURSES GRADE HRS 

MUS 100  0 MUS 218  1 

MUS 110  2 MUS 269  1 

MUS 119  4 MUS 271  2 

MUS 120  4 MUS 272  2 

MUS161  1 MUS 300  0 

MUS 169  1 MUS 301  2 

MUS 170  1 MUS 302  1 

MUS 171  2 MUS 323  3 

MUS 172  2 MUS 341  3 

MUS 190  1 MUS 371  2 

MUS 191  1 MUS 372  2 

MUS 201  2 MUS 390  1 

MUS 211  3 MUS 391  1 

MUS 212  3 MUS 400  1 

MUS 217  1 MUS 432  1 

   TOTAL Music Hours 55 

                                                             Bachelor of Music Education                                             Appendix O 

INSTRUMENTAL MUSIC EDUCATION 

(K-12 Certification)  (IMED) 

PRAXIS SCORES 

PRAXIS I – Prior to EDUC 250 

    Reading ______ Writing ______ Mathematics ______ 

   PRAXIS I (Math – 172 or higher, Reading – 174 or higher, Writing – 173 or higher)  

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]_______Content Knowledge (       )_____________ 

 

TOTAL HOURS: 135     IMED 2008 

 

 

 

 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-58- 

 

 

 

Candidate’s Name:______________________ ____ Advisor:__________________Date:________  

Student Number:_____________________  Catalog:________ 

 

 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MUSIC COURSES GRADE HRS MUSIC COURSES GRADE HRS 

MUS 100 (4 sem)  0 MUS 269  1 

MUS 109  1 MUS 270  1 

MUS 110  2 MUS 271  2 

MUS 119  4 MUS 272  2 

MUS 120  4 MUS 300 (3 sem)  0 

MUS169  1 MUS 301  2 

MUS 170  1 MUS 303  1 

MUS 171  2 MUS 323  3 

MUS 172  2 MUS 340  3 

MUS 193 ( 4 sem)  4 MUS 341  3 

MUS 201  2 MUS 371  2 

MUS 209  1 MUS 372  2 

MUS 211  3 MUS 393 ( 2 sem)  2 

MUS 212  3 MUS 400  2 

MUS 217  1 MUS 433  1 

MUS 218  1 TOTAL Music Hours 59 

GENERAL EDUCATION 

COURSES 

GRADE HRS PROFESSIONAL 

EDUCATION 

GRADE HRS 

English 101 (GER)  3 Education 250   3 

English 102 (GER)  3 Education 252  0 

English 255 or 256 or 316 or 317(GER  3 Education 313  3 

English 366 or 368 (GER)  3 Education 321  3 

History 255 or 256 (GER)  3 Education 368  3 

Math 101 (GER)  3 Education 441  3 

Math Elective (GER)  3 Education 405  0 

Freshman Course (UR)  1 MUED 383  3 

Natural Science Elec. (GER)  3 MUED 384  3 

Natural Science Elec. (GER)  3 MUED 478  2 

Natural Science Elec.(GER)  3 Psychology 212(GER)  3 

MUS 240 (GER)  2 Psychology 311(GER)  3 

MUS 243 (GER)  1 Education 455  11 

Total General Educ. Hrs.  34 Education 463  1 

   Total PROF ED  41 

                                                             Bachelor of Music Education                                             Appendix P 

VOCAL MUSIC EDUCATION 

(K-12 Certification)  (IMED) 

PRAXIS SCORES 

PRAXIS I – Prior to EDUC 250 

    Reading ______ Writing ______ Mathematics ______ 

   PRAXIS I (Math – 172 or higher, Reading – 174 or higher, Writing – 173 or higher)  

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]_______Content Knowledge (       )_____________ 

 

TOTAL HOURS: 134     VMED 2008 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:_____________________  Catalog:__________Secondary Focus_____________ 

 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS SCIENCE COURSES 

(MAJOR) 

GRADE HRS 

English 101(GER)  3 GEOL 101  3 

English 102(GER)  3 GEOL102  3 

English Literature (200-level or 

above (GER) 
  BIOL 203  3 

English  368 (GER)  3 BIOL 204  1 

Math 101(GER)  3 GEOG 370  3 

Math  102(GER)  3 PHSC 103  3 

History 150 (GER)  3 PHYS 101  3 

History 256 (GER)  3 PHYS 102  3 

Freshmen Studies (UR)  1 PHYS 103  3 

Arts  Elective (GER)  3 CHEM 106  3 

BIOL 155. (GER)  4 CHEM 110  3 

BIOL 156 (GER)  4 Secondary Focus Courses  9-10 

CHEM 105  3 Secondary Focus Courses  14-16 

Speech 101 (OCR)  3    

Total GEN ED  

 

42 Total Secondary Focus  

 
54-37 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in 

all coursework. 

 

 

 

  

 

 

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 317  0 

Education 321  3 

Education 319  3 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 210(GER)  3 

Psychology 311(GER)  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

Secondary Focus 

Courses 

GRADE HRS 

   

   

   

   

   

   

   

   

   

Secondary Science Focus 
Biology and 

Environmental 

Science 

Chemistry Earth and Space 

Science 

BIOL 203 

BIOL 204 

BIOL 301 

BIOL 320 

BIOL 326 

CIOL 370 

BIOL 471 

CHEM 221 

CHEM 222 

CHEM 226 

CHEM 221 
CHEM 222 

CHEM 226 

CHEM 300 
CHEM 302 

CHEM 481 

CHEM ELEC. 
Elec ( 6hrs. – 300 

level or above) 

BIOL 301 
BIOL 370 

BIOL 470 

CHEM 221 
CHEM 481 

GEOG 370 

GEOL 300 
GEOL 370 

Elec ( 300 or above) 

Bachelor of Science 

                                         GENERAL SCIENCE EDUCATION                     Appendix Q 

(6-12 Certification)  (GSPE) 

PRAXIS SCORES 

PRAXIS I – Prior to EDUC 250 

    Reading ______ Writing______ Mathematics ______ 

PRAXIS I (Math – 172 or higher, Reading – 174 or higher, Writing – 173 

or higher)  

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]  ____ 

Content Knowledge (        ) _____ 
 

Total Hours: 140-143 Hours 

GSPE 2008 
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Candidate’s Name:______________________ ____ Advisor:__________________Date:________ 

Student Number:_____________________  Catalog:__________ 

GENERAL EDUCATION 

OR CERTIFICATION 

GRADE HRS FRENCH COURSES 

(MAJOR) 

GRADE HRS 

English 101(GER)  3 FREN 101  3 

English 102(GER)  3 FREN102  3 

English Literature (200-level or 

above (GER) 
  FREN 201  3 

English  264 (GER)  3 FREN 202  3 

English 366(GER)  3 FREN 309  3 

Math 101(GER)  3 FREN 310  3 

Math  102 or 108 or 110 

(GER) 

 3 FREN 325  3 

History 150 (GER)  3 FREN 326  3 

History 256 (GER)  3 FREN 315 or 316  3 

Freshmen Studies (UR)  1 FREN 330  3 

FNAR 105 or Arts  Elective 

(GER) 
 3 FREN 409  3 

BIOL 105. (GER)  3 Elective  3 

BIOL 108. (GER)  4 Elective  3 

Speech 101 (OCR)  3    

 

Total GEN ED 

 

 

 

44 

 

Total Secondary Focus 

 

 

 

39 

NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

PROFESSIONAL 

EDUCATION 

GRADE HRS 

Education 250   3 

Education 251(CLR)  2 

Education 252  0 

Education 312  3 

Education 313   3 

Education 309  3 

Education 321  3 

Education 317  0 

Education  368  3 

Education  369  0 

Education  441  3 

Psychology 212(GER)  3 

Psychology 311(GER)  3 

Education 405  0 

Education 463  1 

Education 465  11 

Total PROF ED  41 

 

 

 

 
PRAXIS SCORES 

 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 

174 or higher, Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical  

PLT  [ (30524 (7-12)]  ____ 

Content Knowledge (        ) _____ 

 

 

 

 

Total Hours: 124 

FRED 2008 
 

 

 

 

 

 

 

 

                                                      FRENCH EDUCATION                     Appendix R 

(K-12 Certification)  (FRED) 

Bachelor of Arts 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-61- 

 

 

 

Candidate’s Name:__________________________ Advisor:__________________Date:________ 

Student Number:__________________________________  Catalog:_____________________ 

GENERAL EDUCATION COURSES 

 GRADE HRS  GRADE HRS 

English 101(GER)  3 FNAR 105  3 

English 102 (GER)  3 Geography Elec.(GER) ______  3 

English  Lit. elective (GER)  3 Freshman Studies 106(UR)  1 

English 366 or 368(GER)  3 PHSC elective   3 

Math 101(GER)  3 PHSC elective  3 

Math 110 (GER)  3 BIOL 105 (GER)  3 

Math 210   3 BIOL 106 (GER)  3 

Math  214  3 Sociology 251 or 204 (GER)  3 

History 151 (GER)  3 Speech 101 or FACS 262 

(OCR) 

  

History 255(GER)  3   3 

TOTAL GENERAL EDUCATION  HOURS  

 
NOTE: Before candidates can enroll in Professional Education courses the following requirement must be met:  

Pass all parts of PRAXIS I (or ACT 22 or above), 2.5 GPA, 30 non-developmental credit hours according to 

department requirements. Candidates must maintain a C or better in all coursework. 

 

PROFESSIONAL AND CERTIFICATION EDUCATION COURSES 

Education 211  3 Professional Courses GRADE HRS 

Education 250  3 FACS 238  1 

Education 251(CLR)  2 FACS 239  12 

Education 252  0 FACS330  3 

Education 365  6 FACS 333  3 

Education 380  3 FACS 334  3 

Education 461  11 FACS 335   4 

Education 463  1 FACS 336  6 

Certification Courses   FACS 344  3 

   FACS 433  3 

Professional Courses   FACS 435  3 

FACS 130  1 FACS 446  3 

FACS 134  3  FACS 459  2 

FACS 135  3 Comm Disorders 278  3 

FACS231  3    

FACS 232  3    

TOTAL PROFESSIONAL AND CERTIFICATION EDUCATION  78 

 

 

 

 

 

 

 

 

                                               Bachelor of Science                                     Appendix S 

General Family and Consumer Science 

 (Birth to Five Years/Early Interventionist) (BFEI) 

Substitutions …… if any 

________________for _________________ 

________________for _________________ 

________________for _________________ 

 _______________for_________________ 

 
 

 

Total Degree Hours -136 

 

 

BFEI-2008 

PRAXIS SCORES 

PRAXIS I – Prior to EDUC 250 

    Reading ______ 

    Writing ______ 

    Mathematics ______ 
PRAXIS I (Math – 172 or higher, Reading – 174 or higher, 

Writing – 173 or higher)  

 

PRAXIS II- Prior to Clinical 

Early Childhood (0521)              _____ 

Content Knowledge (0014)  _____ 
Exceptional Student (0353)______________ 
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Appendix T 
Candidate: Course: Semester: 

 
Ranking 0 

No Evidence 

1 

Unacceptable 

2 

Needs Developing 

3 

Target 

Score 

Objectives 

 Meaningful and appropriate. 

 Stated as performance outcomes 

 Appropriate Bloom’s taxonomy 

 Appropriate GLE alignment 
Program Outcomes: 2.1                                                  

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan 
contains two or three 

attributes. 

Lesson plan 
contains all 
attributes. 

 

Comments: Comments: Comments: Comments: 

Set Induction and Closure 

 Appropriate set induction 

 Motivational 

 Appropriate Closure (aligns to content) 
Program Outcomes: 2.2, 4.1, 4.2                                            

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan 
contains two 

attributes. 

Lesson plan 
contains all 
attributes. 

 

Comments: Comments: Comments: Comments: 

Activities 
            Teach and Model 

 Activities are related to the 
objective 

 Appropriate sequencing of 
teaching/ modeling 

 Appropriate use of teaching 
and modeling strategies 

 Activities require the use of 
higher order thinking skills 

Program Outcomes: 2.1, 2.2,  4.2, 4.3,  5.1                                 

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan 
contains two or three 

attributes. 

Lesson plan 
contains all 
attributes. 

 

Comments: Comments: Comments: Comments:  

Practice 

 Adequate guided practice 

 Adequate independent 
practice 

 Appropriate questioning 
techniques 

 Appropriate integration of 
technology 

Program Outcomes: 2.1, 3.1, 3.2, 4.1, 4.2, 4.3, 
5.1                                    

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan 
contains two or three 

attributes. 

Lesson plan 
contains all 
attributes. 

 

Comments: Comments: Comments: Comments: 

Content Knowledge 

 Accurate content 

 Student appropriate content 

 Relates to real-life situations 
Program Outcomes: 2.3, 5.1, 5.2                

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan 
contains two 

attributes. 

Lesson plan 
contains all 
attributes. 

 

Comments: Comments: Comments: Comments: 

Modifications/ Accommodations 
Student Differences 

 Modifies activities and/or 
materials for developmental 
needs 

 Accommodates for student 
differences 

 Provides for student interaction 
Program Outcomes: 2.3, 3.2, 4.1, 
4.2, 4.3                     

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan 
contains two 

attributes. 

Lesson plan 
contains all 
attributes. 

 

Comments: Comments: Comments: Comments:  

 
revised 8/08 

Lesson Plan Ranking Form 
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Ranking 0 

No Evidence 

1 

Unacceptable 

2 

Needs Developing 

3 

Target 

Score 

Multicultural 

 Modifies activities and/or 
materials for cultural, ethnic and 
gender differences 

 Activities/ content reflect an 
immersion of cultural 
perspectives 

 Relates to real-life situations 
Program Outcomes: 2.3, 4.2, 5.1, 5.2                                                

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan contains 
two attributes. 

Lesson plan contains 
all attributes. 

 

Comments: Comments: Comments: Comments: 

Assessment 

 Appropriate formative assessment 

 Appropriate summative assessment 

 Document student growth 
Program Outcomes: 2.1, 3.2, 4.1, 4.2                                         

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan contains 
two attributes. 

Lesson plan contains 
all attributes. 

 

Comments: Comments: Comments: Comments: 

Adjustment for Instruction 
Á Planned appropriate adjustment for the 

lesson during and after instruction 3.2, 4.2 

No attributes 
evident 

  Lesson plan contains 
all attributes. 

 

Integration 

 Integrates at least two other disciplines 

 Age appropriate integration 

 Includes appropriate description of the 
integration 

Program Outcomes: 2.3, 5.1                               

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan contains 
two attributes. 

Lesson plan contains 
all attributes. 

 

Comments: Comments: Comments: Comments:  

Correlation 

 Activities align to the objectives 

 Assessments align to the objectives 
Program Outcomes: 2.1, 4.1                                             

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

 Lesson plan contains 
all attributes. 

 

Comments: Comments:  Comments: 

Materials and Resources 

 Supplemental resources are listed 

 Materials maximize instruction 
Program Outcomes: 1.2, 2.1                            

No attributes 
evident. 

Lesson plan contains 
only one attributes. 

 Lesson plan contains 
all attributes. 

 

Comments: Comments:  Comments: 

References 
Lists two references besides the 
Curriculum Guide 
Program Outcomes 1.2 
                                                                    

No attributes 
evident. 

Lesson plan contains 
only one reference. 

 Lesson plan contains 
all attributes. 

 

Comments: Comments:  Comments: 
 

 

 

 

Ongoing Standards 

 Lists appropriate ongoing standards and 
benchmarks 

Includes specific GLE’s 
Program Outcomes: 2.1                                                                

No attributes 
evident. 

Lesson plan contains 
only one reference. 

 Lesson plan contains 
all attributes. 

 

Comments: Comments:  Comments: 
 

 

 

 

National Standards 
Á Lesson activities are aligned to appropriate 

national standards    Program Outcomes: 
2.1 

No attributes 
evident 

  Lesson plan contains 
all attributes 

 

Conventions 

 Neat and organized 

 Appropriate grammar 
Appropriate spelling 
                                                                

No attributes 
evident. 

Lesson plan contains 
only one attribute. 

Lesson plan contains 
two attributes. 

Lesson plan contains 
all attributes. 

 

Comments: Comments: Comments: Comments: 
 

 

 

 

 

Revised Fall 08 
TOTAL SCORE: _______________________ 
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Appendix U 

Lesson Plan Implementation Scoring Sheet 

 

Name: _____________________ Course: __________ Semester: ____________ 

 

Site:                                                                Grade:                   Subject: 

Number of Students: 

Type (level) of Field Experience: 

Gender Composition:   Male:                                         Female:  

Ethnicity Composition: 

Exceptionalities: 

 

COMPETENCIES OBSERVED 
Rating Scheme: 1- Unsatisfactory  2- Needs Improvement  3- Average  4- Above Average  5- Outstanding 

 

Please keep in mind that this evaluation should give sufficient feedback to the teacher candidate so that he/she can make 

sound decisions about the instructional process. 

 

DOMAIN I: PLANNING: This domain was scored by the university professor. 

Component I.A. The teacher candidate plans effectively for instruction 

1. Lesson plans contained appropriate learner objectives. ( 2.1) 

2. Lesson plans included activities that develop and assess the objectives. (2.1, 2.2, 4.1) 

3. Lesson plans identified and planned for individual differences.(cultural/development)(4.1, 4.2) 

4. Lesson plans identified any materials that were to be used, including technology. (2.1, 5.1) 

5. Lesson plans integrated knowledge from several subject areas. (2.3, 5.1) 

6. Lesson plans include multiple methods of assessment. (4.1) 

 

DOMAIN II: MANAGEMENT 

Component II.A. The teacher candidate maintains an environment conducive to learning. 

1. Organizes available space, materials equipment (3.1)   1  2  3  4  5 

2. Promotes a positive learning climate (2.2, 3.1, 3.2)    1  2  3  4  5 

Component II.B. The teacher candidate maximizes amount of time available for instruction. 

1. Manages routines and transitions in a timely manner (2.2, 3.1)  1  2  3  4  5 

2. Manages and/or adjusts allotted time for activities planned    1  2  3  4  5 

(uses student responses and adequate pacing)(2.2, 3.1, 3.2, 5.3) 

Component III. C. The teacher candidate manages learner behavior to provide productive learning 

opportunities. 

1. Establishes expectations for learner behavior. (2.2, 3.1)   1  2  3  4  5 

2. Uses monitoring techniques to facilitate learning (2.2, 3.1, 4.3, 5.3)  1  2  3  4  5 

3. Demonstrates ability to organize and manage a classroom effectively (2.2) 1  2  3  4  5 

 

Comments on Management Domain: Include Strengths/ Areas for Improvement: 

_________________________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

Revised Fall 2008 
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DOMAIN III: INSTRUCTION 

Component III.A. The teacher candidate delivers instruction effectively. 

1.  Uses a variety of techniques which developed the lesson  1  2  3  4  5 

 objectives (3.1, 4.1, 4.2, 4.3, 5.1) 

2.  Demonstrates appropriate voice projection (5.3)   1  2  3  4  5 

3.  Appropriately sequences lesson to promote learning (4.1, 4.2) 1  2  3  4  5 

4.  Uses available materials to achieve lesson objectives (2.1, 2.3, 4.2) 1  2  3  4  5 

5.  Adjusts lesson as needed (4.2, 4.3)     1  2  3  4  5 

6.  Integrates technology into instruction (5.1)    1  2  3  4  5 

Component III.B. The teacher candidate presents appropriate content. 

1.  Presents content at a developmentally appropriate level (2.1, 3.1, 4.3) 1  2  3  4  5 

2.  Presents accurate subject matter. (4.2)    1  2  3  4  5 

3.  Relates relevant examples, unexpected situations, or  1  2  3  4  5 

current events to the content (2.3, 3.2, 4.2, 5.2) 

Component III.C. The teacher candidate provides opportunities for student involvement in the learning 

process. 

1.  Uses sound critical questioning techniques (2.2, 3.1, 4.1)  1  2  3  4  5 

2.  Encourages participation from a variety of students (3.2, 4.1, 4.3,) 1  2  3  4  5 

3.  Accommodates individual differences (cultural diversity  1  2  3  4  5 

and developmental differences)(4.3, 3.2, 4.2, 4.3) 

4.  Demonstrates the ability to communicate effectively with the  1  2  3  4  5 

 students (uses appropriate oral and written language and 

 gives clear instructions)(4.3, 5.3) 

5.  Stimulates and encourages higher order thinking (3.1)   1  2  3  4  5 

Component III.D. The teacher candidate demonstrates the ability to assess and facilitate student 

academic growth. 

1.  Uses monitoring techniques to facilitate learning (2.2, 3.1, 3.2, 5.3) 1  2  3  4  5 

2.  Provides timely feedback to students (3.2, 4.3)   1  2  3  4  5 

3.  Uses appropriate and effective assessment techniques (4.1, 4.2)  1  2  3  4  5 

4.  Produces evidence of student academic growth under   1  2  3  4  5 

 his/her instruction (3.2, 4.1) 

Comments on Instruction Components: Include Strengths/Areas for Improvement: 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

 

Component IV.B. The teacher candidate plans for professional self-development 

 1.  Arrives on time and is dressed professionally (1.1)   1  2  3  4  5 

 2.  Works in a professional, collaborative manner and appropriately 1  2  3  4  5 

  accepts constructive feedback regarding instruction (1.1, 1.2)  

Comments on Professionalism Component: Include Strengths/ Areas for Improvement: 

______________________________________________________________ 

______________________________________________________________ 
Teacher Candidate: ____________________________ Date: ___________________ 

Partner Teacher: ______________________________ Date: ___________________ 

Instructor: ____________________________________ Date: ___________________ 

*Partner Teacher: If you need to discuss any aspect of this candidate’s lesson or behavior with his/her 

instructor, please contact: ______________________________ @ _________________________ 

     (Instructor)   (Phone Number) 

 

 

Revised fall 2008 
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Appendix V 

Professional Portfolio Decision-Making Reflection 

 

Level 1 

 Contextual Factors 

Describe the classroom in which you implemented your plan. Be sure to address the 

following elements that are relevant to the teacher’s lesson objectives: 

 a. student differences (learning and cultural) 

 b. different ways students learn 

 c. students’ skills and prior knowledge 

 

 Planning 

 Do not rewrite your plan. Tell why you chose the following elements of the plan and 

            how they meet the individual needs of the students in the classroom. 

 a. objectives 

 b. materials (including technology) 

 c. assessment procedure 

 d. value and relevance to the students’ everyday lives 

 

 Lesson Implementation 

 Describe what occurred during your implementation of the lesson. Again, do not 

 rewrite your plan. Include only relevant information about student behaviors and 

 responses that will help you determine whether the students learned. 

 a. Academic 

 Specifically describe examples of students’ academic behaviors and responses during 

            the lesson. That is, tell how students responded to questions, what they said during  

            discussions, how they responded on written assignments and/or assessments. 

 

 b. Management 

 Specifically describe examples of students’ social behaviors and responses during the 

             lesson. That is, describe the behaviors that will help you determine whether they 

             were interested, motivated, on-task, involved in the lesson, etc. 

 

 c. Technology 

 Specifically describe your use of technology to successfully impact student 

 learning. Also include evidence of your students’ use of technology (e.g., planning 

            and/or actual use). 

 

In the above descriptions, keep in mind the contextual factors that you described in 

the first section. This section should be a summary of examples of observable 

academic behaviors that will help you reflect and analyze the impact the lesson had 

on the students (positive or negative). You should not make interpretations or draw 

conclusions in this section. 
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Level 2 

 In this section, analyze the information in Level 1 – Lesson Implementation. 

 Include the information described in each section below. 

 a. Academic 

 Did all of the students learn? How do you know? Provide data (i.e. pre and post 

 data). Did your modifications or accommodations make a difference to those 

 students with learning needs and/or to those culturally diverse students? Why or 

 why not? What impact did I have on  the students in relation to this implemented 

 lesson? Relate the information you gained about your implementation of the 

 lesson to learning theories. 

  

 b. Management 

 Were students  interested, motivated, involved, on-task, etc? was your lesson 

 organized? Was your time management and pacing appropriate for the students? 

 Relate the information you gained about your implementation of the lesson to 

 learning theories. 

 

 c. Curricular Revisions 

 What would you have done differently based on your interpretations of the 

 lesson?  Provide evidence of Professional Self Development Activities that will 

 increase your knowledge and skills to implement your lesson successfully.  

 (Each instructor will specify appropriate documentation for professional 

 development for their respective course.) 

 Possible Professional Documentation: 

 Observe a teacher (reflect) 

 Watch United Streaming Video (reflect) 

 Watch Teacher Tools Video (reflect) 

 Certificate from training, conference, etc. (reflect) 

 Internet for suggestions  

 Interview a teacher 

 

Level 3 

 In relation to specifics to this lesson address the following: 

a. How am I going to use what I learned from this lesson/activity in my future 

practice? 

b. How would someone else view this lesson/activity? 

c. What impact did you have on the students (positive or negative)? 

d. What impact do teachers in general have on their students (positive or 

negative)? 

e. How can teachers be responsible leaders (an agent of change) within the 

classroom, the school, and/or the community? 

 

 

 

 

 



―Responsible Leaders Engaging in Professional Practice‖ 

 

 

-68- 

Appendix W 

Professional Reflection 

 

The Professional Reflection is conducted prior to candidates entering into clinicals.   

 

Professional Reflection Procedure: 

 

1.  Candidates are introduced to the three-tiered reflection in EDUC 252 seminar where they  

     are given an overview of the format and the components that are expected. 

 

2.  Candidates enrolled in EDUC 313 are to submit a reflection with their classroom  

     management plan. This reflection is assessed in Live Text by the instructor.   

     At this point the candidate is expected to begin to understand the relatedness 

     of the conceptual framework to their courses and the impact on the 

     students they teach. 

       
3.  Candidates are then required to submit a holistic reflection the semester prior to 

      student teaching.  This reflection is assessed in Live Text by assigned faculty members. 

     If the two faculty members do not come to a consensus, then a third reader is assigned. 

     Candidates who successfully complete the reflection would be eligible for student 

     teaching if all other criteria are met. 

      

4.  Candidates that have scored NOT MET on the Professional Reflection will   

     meet with the evaluating faculty members. Candidates will be allowed to submit 

     the reflection for a second time for reassessment by the faculty members.   

     If the candidate is successful then they will be eligible for student teaching 

     contingent on all other criteria have been met. 

 

6.  Candidates who score a second NOT MET will be referred to Admission and  

     Retention Committee; the committee will respond in one of two ways: the candidate 

     will not be allowed a third submission; or the candidate will be allowed a third and 

     final submission following the completion of a professional development plan. If the 

     candidate is granted a third and final submission, the candidate must submit the  

     reflection in a subsequent semester at the regularly scheduled submission time. The  

     candidate will enroll in student teaching when the candidate has successfully  

     completed the requirements stipulated by the committee.    

 

7.  Results of the Professional Reflection assessment will be available on Live Text. 

     Candidates completing this reflection are required to pick up a Notification Letter from  

     the Dean’s office. 

 

8.  The Professional Reflection will be due the first class day of the12
th

 week of the semester. 

     Faculty are to have completed reading and entered scores by the end of the 12
th

 week.   

     Candidates that have to submit a second reflection  must do so by the assigned submit 

      date.  Specific dates will be established by the portfolio committee. 
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Appendix X 

 Student Teaching Portfolio Guidelines 

 

Portfolios are assessed upon exit from the program.  An acceptable or target 

rating of the portfolio is a condition for advancing to the next state in the 

program, and an acceptable or target rating for the final, summative evaluation is 

a condition for exiting the teacher education program and being recommended 

for certification through the program. 

 

A. Portfolio Contents 

  

The portfolio should contain a well-organized collection of items that 

demonstrate the candidate's expertise, experiences, and talents as a teacher.  It 

should also include caption statements and reflections on the contents, to assist 

candidates self-evaluate teaching proficiencies and provide guidance of future 

learning efforts.  In planning the portfolio, the candidates should remember that 

the reviewer will be using the materials included to evaluate (a) what you know 

about teaching, (b) what you can do as a beginning teacher, and (c) whether you 

will continue to learn and develop as a teacher.  A great many items are not 

needed to demonstrate proficiency.  Items should be chosen carefully, 

avoiding redundant materials.  All items should indeed demonstrate the 

specific standards for which they have been chosen. 

 

B. General Guidelines for Developing the Portfolio 

        Candidates developing a Student Teaching Portfolio should follow the 

         following guidelines: 

1. Portfolios are submitted electronically on Live Text as established by the 

Department of Teacher Education and the Student Teaching Director. 

2. Portfolios should be constructed in a professional manner. Remember, this 

will become your employment interview portfolio and should reflect a 

professional who will be teaching in the public schools. Be sure all evidence 

is presented in a context:  class or setting from which the evidence is taken, 

general information to help the reviewer understand the evidence, and for 

what purpose the evidence was created.  Do not leave the reviewer with 

questions concerning what the artifact is or how it demonstrates your 

meeting a standard. 

3. Do not overwhelm the reviewer.  More is not always better.  More is only 

more.  Do not try to make up for weak evidence by adding additional 

artifacts or more "pieces" to one artifact. 

4. Do not go overboard when citing program outcomes.  Make sure the artifact 

that represents your competency for a program outcome is your best work.  

It is better to have one superior artifact to represent a program outcome than 

several mediocre artifacts. 

5. Be sure to reflect on every program outcome that you cite in the reflection. 
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6. Do not cite program outcomes that are not relevant to the artifact.  For 

example, if you include a planned lesson that you have not taught, you 

cannot cite program outcomes 4.1 or 4.2 that relate to instruction. 

7. Check all writing and explanations in the reflections carefully for 

effective, clear wording.  Check for grammatical and spelling errors.  If 

needed, make an appointment at the Writing Center (well in advance) 

for input and suggestions. 
8. Be sure to include all required items. 

9. Make sure your tone is positive.  It is not the place to make excuses for poor 

work or missing evidence.  Excuses are not considered when making quality 

ratings.  Instead, present what you have in a positive light explaining in your 

reflections how the evidence demonstrates your meeting the standard, your 

growth as a teacher, and your ability to impact student learning. 

 

C. Artifact Examples 

Although these artifacts may be appropriate for both portfolios, remember that 

the portfolio should show growth.  Therefore, artifacts may be similar, but 

reflections should be significantly different.  For example, a candidate submitting 

an IEP for a Student Teaching Status Portfolio should contain additional 

reflection on the impact of student learning (i.e., baseline data, pre-test and post-

test data, monitoring of student progress, and adjustment of instruction).  

Examples of appropriate artifacts are listed below: 

 

1. Observations and/or critiques of students, teachers, or schools. 

2. Activities with learners from diverse cultural backgrounds and with 

exceptionalities. 

3. Video or audio tapes of transcripts of interviews with students, teachers, 

administrators, parents, or other school personnel. 

4. Critiques or reports of journal articles. 

5. Resource notebook/folder of journal articles, material from workshops, 

agencies, conferences, the Internet, etc. 

6. Reviews/critiques of curriculum, library, or technology resources. 

7. Lessons/units planned and/or implemented. 

8. Assessment instruments, developed and/or implemented. 

9. Written reports of assessment and/or teaching results. 

10. I.E.P. plans. 

11. Classroom management plans. 

12. Other experiences/assignments in professional education courses. 

13. Other experiences outside of professional education classes (e.g., scout 

master, swim teacher, band camp, private tutoring, cooperative education 

experiences, daycare experiences, household management) may also provide 

relevant and appropriate entries. 

 

D. Portfolio Evaluation 

The portfolio should document a candidate's growth and professional 

competence in developing the ability to make instructional decisions that 
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influence teaching effectiveness and positive student outcomes.  A portfolio 

should provide a unique picture of how each candidate's experiences and 

reflections on those experiences contributed to growth and competence.  To earn 

an acceptable portfolio evaluation rating, the portfolio must be considered 

acceptable in terms of content and quality. 

 

Consistent with the desire to personalize portfolios, there are few required 

components.  In order to receive an acceptable rating on the portfolio evaluation, 

however, ALL of the required portfolio components as specified in the Contents 

Section for the Student Teaching Portfolio MUST be present. 

 

NOTE:  Candidates who have to resubmit their portfolio must include the 

previous rating sheet as well as their original copies of the artifact.  Candidates 

who resubmit portfolios will not earn a score higher than acceptable. 

 

E. Student Teaching Portfolio 

1. The Student Teaching Status Portfolio should follow the guidelines and 

reference your philosophy statement which includes your beliefs regarding 

teachers, students, content, and professional goals and their relationship to 

the College of Education's theme of "Professional Educators as Reflective 

Decision-Makers". 

2. A resume in accordance with the format provided in this handbook must be 

included. 

3. The portfolio must include at least three, but not more than five artifacts.  

Each artifact must demonstrate competence in at least one program outcome 

(i.e., content knowledge, human growth and development, etc.).  All entries 

should demonstrate appropriate dispositions, and contain no more than nine 

errors (see rubric). 

4. Each portfolio artifact should be prefaced with some identifying 

information, a rationale that justifies the value of the document and the 

experience it represents.  A caption statement and reflection should answer 

the following questions: 

a. What is the artifact? 

b. How does it relate to the standards identified? 

c. What does it say about growing competence as a teacher? 

In other words, the caption statement should summarize the artifact, 

show reflection on what was learned and how it leads to meeting the 

program outcomes, and implications for further learning needed and 

refinements or adaptations.  The critique or reflection should be 

specific and be of sufficient length (minimum of one page) to identify 

not only what you learned from the entry, but also the relationship of 

the artifact to state and/or national standards, and to the College of 

Education's Conceptual Framework, "Professional Leaders Engaging 

in Professional Practice.‖ One of the artifacts must be a work sample 

that has been implemented in a classroom of children or youth, with an 

evaluation or critique by a university instructor, teacher, principal, or 
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the university coordinator.  The reflection part of the caption statement 

must address the effects of the lesson on pupil learning and your 

ability to adjust instruction based on student learning.  That is, the 

reflection must show the adjustments you made to the lesson based on 

one or more students' learning, and have quantitative data to show that 

the students ultimately learned.  Use of analysis for improved 

instruction should be included. 

5. Artifacts must include evidence that shows the candidate has successfully 

achieved all program outcomes.  The candidates will determine the exact 

nature of these contents.  These materials may be generated as part of the 

candidate's courses and field experiences (including student teaching) or 

they may be created specifically for the portfolio. 

 

Procedures 

   

        The Student Teaching Portfolio will be developed and  

evaluated during the student teaching semester.  The complete Professional 

portfolio and faculty evaluations must be included in the Student Teaching 

portfolio.  Candidates should primarily consult with their university 

coordinator and supervising teacher(s) for assistance in developing this 

portfolio.  The procedural steps for the Student Teaching Status portfolio 

include the following: 

1. The candidate should meet with his/her university coordinator and 

supervising teacher(s) early in the semester to develop the portfolio. 

2. The portfolio should be submitted for approximately four weeks after 

mid-semester.  The only acceptable reason for turning a portfolio in late 

will be either documented cases of serious illness/injury or family 

emergency.  If the reason for the lateness is determined to be 

unacceptable, the candidate must submit a minimum of eleven portfolio 

entries, and the portfolio will not be eligible for a target evaluation. 

3. If the portfolio receives an acceptable or target evaluation, the portfolio 

and the Rubric will be returned to the candidate. 

4. If the portfolio receives an unacceptable evaluation, the candidate 

should work closely with the university coordinator and supervising 

teacher(s) to submit another portfolio for evaluation during the 

semester.  An acceptable or target rating of the portfolio is a condition 

for exiting the program and being recommended for certification. 

5. A portfolio can be resubmitted only once after receiving an 

unacceptable rating.  If a second unacceptable rating is received, the 

candidate will be referred to the Department of Teacher Education 

Admission Retention Committee. 

6. If a candidate wishes to appeal the evaluation, the candidate should follow 

the appeal and grievances procedures described in the Department of 

Teacher Education grievance process as identified in section XV of the 

Initial Candidate Handbook. 

 


