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Definitions:

1. Teacher of record: instructor of designated Early Start section(s), responsible for course instruction. The teacher of record is recorded as the instructor on official documentation and is the person accountable for academic issues related to student instruction. A teacher of record may be qualified by exception.


2. Supervising teacher of record: a person who is teacher of record for more 
than one section of Early Start classes; must have qualified status. 

3. Graduate-level English course: an English course distinct from an undergraduate curriculum course that can be used in pursuit of a master’s degree in English; indicated by an asterisk next to the course description in the bulletin under English content. 

(SACS) Qualified Status: (Southern Association of Colleges and Schools)
Faculty teaching baccalaureate courses:  doctor’s or master’s degree in the teaching discipline or master’s degree with a concentration in the teaching discipline (minimum of 18 graduate semester hours in the teaching discipline).

Teachers of developmental English (ENGL002, ENGL003):  bachelor’s degree in the teaching discipline, or associate’s degree and demonstrated competencies in the teaching discipline.

Exceptional Status:

A teacher has exceptional status, or is employed by exception, for one academic year if he/she has the following:


1. A master’s degree AND twelve (12) hours of graduate-level English 
courses, at least six (6) of which are English content courses:


OR


2.  Eighteen (18) hours of graduate-level English courses, at least nine (9) of 
which are English content courses. 

A teacher hired by exception must complete a Matrix of Relevant Qualifications and a Faculty Development Plan. A teacher hired by exception for one academic year is required to show progress toward achieving qualified status during that year. The teacher’s Faculty Development Plan outlines objectives toward this goal. “Progress” is defined in item 3 below.

Guidelines:

1. Supervising teachers of record must be qualified status. Early Start teachers under the direction of supervising teachers of record must have at least exceptional status. 


2. A person of qualified status is eligible to be a teacher of record without 
exception. 

3. A teacher with exceptional status may be approved as a teacher of record. If a person with exceptional status is employed as a teacher of record for one year, that person is eligible for employment as a teacher of record the following year if the person has made progress toward qualified status. “Progress” is defined as earning at least three (3) credit hours in graduate-level English content coursework (as defined above), OR the attainment of a master’s degree.

4. Persons not having at least exceptional status are not eligible to be teachers of record. 

5. At least two weeks prior to the beginning of classes, the designated parish administrator will submit the following information to Nicholls State University for approval:

· Teacher Information Sheet for each teacher of record

· Updated transcript(s) for each teacher of record

These should be submitted as a unit from the parish administrator. Nicholls State University will then provide feedback. Once a teacher is approved, Nicholls State University will move forward with other necessary paperwork, which should be completed before classes begin. 
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