TERMINATION OF EMPLOYMENT POLICY:
(unclassified staff non-faculty)

The purpose of this policy is to provide fair treatment for unclassified staff non-faculty employees being terminated by Nicholls State University.  It is Nicholls’ intent to provide employment opportunities to all employees; however, unclassified staff (non-faculty) are considered “at-will” with no contract or guarantee of employment.  Employment may be terminated by either party at any time, with or without cause and with or without notice.

Nicholls State University, at its discretion, may initiate a permanent separation when it is determined to be in the best interest of the University.  When this occurs the following procedure will be followed:

1. It is expected that supervisory personnel will be working with the Office of Human Resources with regard to employee matters. Once the immediate supervisor determines the need to dismiss the employee, he/she must notify his/her supervisor who shall then notify the appropriate Vice President.

2. The President will be briefed as appropriate.

3. The immediate supervisor shall not attempt to negotiate or make any arrangements with the employee regarding the termination, without first discussing the matter with the Director of Human Resources.  Responsibility to negotiate or make any necessary arrangements with the employee rest with the Director of Human Resources upon conversation with supervisory personnel.

4. A meeting will be scheduled with the employee to issue the termination notice.

5. Present at the meeting will be the supervisor and the Director of Human Resources as witness to the action being taken.

6. The employee, with prior approval, may be offered an opportunity to resign.

7. If given the opportunity and the employee decides to resign, he or she will be given the opportunity to complete a letter of resignation at the meeting, or the opportunity to present the letter within a 24 hour period, whichever is appropriate. 

8. After the meeting is complete, the supervisor will document in writing who attended the meeting, where it was held, as well as when and what was discussed or took place.

9. The Director of Human Resources, at her discretion, will determine the appropriate procedure to follow in securing University property, records, equipment, etc.

