Nicholls State University

Student Employment Request for Filling a Position

Department: __________________________
Departmental Contact’s Name:_________________________ Email:__________________________
Student Employee’s Job Title: ________________________________
Anticipated Beginning Date: _________________________________
Hourly Pay Rate: _____________________Hours Per Week: _____________________
Fund|__|__|__|__|__|__| Org|__|__|__|__|__|__| Acct|__|__|__|__|__|__| Prog|__|__|__|__|__|_
Job Description: ____________________________________________________________________ ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
The following criteria may be used to search for a potential student employee.  If any of the criteria below are required for your position, please check the appropriate box(es).
· People/Communication Skills


· Computer

· Typing

· Organizational 


· Filing 

· Artistic

· Bilingual

· Classification:___________________
· Major:_________________________
· GPA:__________________________
· Composite ACT score:____________
· Previous Job Experience:___________________

· Other Skill: ___________________
I request authorization to begin the process for filling the position described above.  I understand that this request in no way permits me to make a commitment to any student for his/her employment.

______________________________
___________________
Supervisor’s Signature


Date
______________________________
Print Name

Revised 6/2011








