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Search Committee Summary Report
Supervising Authority:     
Committee Chair:      
Vacant Position & Department:     

I.
List Committee Members: (Name, title, department)



     


     


     


     


     


     


     


     


     


     

II.
Recruitment Method:

· Complete EEO-1 (Attachment B) Form in detail
· List name of publications(s), website(s) advertised

     
     
     

III.
Applicant Summary:

· Complete EEO-3 Form (Attachment C) in detail

· List all applications/resumes received

· Indicated interviewed or not

· Indicate appropriate code for reason for non-selection (Attachment D)
IV.
Search Committee Minutes:

· Attach copy of all minutes

· Minutes must include date of meeting, members in attendance, applicants/ applications reviewed, any action taken, and any other topics discussed.

Signature of Chair: ________________________________

Date: ________________


FORWARD TO:
AVP OF HUMAN RESOURCES




179 ELKINS HALL

