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	Time and Effort Certification Form

NICHOLLS STATE UNIVERSITY



	In order to comply with University and government regulations of time and effort certification, this form must be completed each summer, fall, and spring term and returned to the Office of Research and Sponsored Programs.

	Name:
	     
	                           Department:
	     

	Year:   
	Fall:      FORMCHECKBOX 
 
	
	Spring:     FORMCHECKBOX 
        
	
	Summer:     FORMCHECKBOX 
   
	

	            Provide a breakdown of your responsibilities for this semester.   

	
	Teaching and teaching-related activities
	
	     

	
	Scholarly & creative activities – not externally funded
	
	     

	
	Administrative activities
	
	     

	
	Service Activities
	
	     

	Externally funded activities (Percentages should reflect time paid by grant

as well as time contributed to the project, i.e. match)

	Budget Acct#
	
	Sponsor
	
	Indicate

Buy-Out/Summer Pay /University Match/Sponsored Salary
	
	

	     
	
	     
	
	 FORMDROPDOWN 

	
	     

	     
	
	     
	
	 FORMDROPDOWN 

	
	     

	     
	
	     
	
	 FORMDROPDOWN 

	
	     

	     
	
	     
	
	 FORMDROPDOWN 

	
	     

	Make sure the total of the right column equals 100%.
	
	TOTAL
	100%

	My signature below verifies that the time and effort percentages are accurate as noted above:


	
	
	     
	

	My Signature
	
	Date
	

	The signature below is the supervisor of the individual named above and can attest to the distribution of his/her time 

and effort as noted above.  

	
	
	     
	

	Supervisor's  Signature
	
	Date
	

	Comments/Exceptions:

     




Revised 11/29/17

